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Overview

Starting in January 2014, the Better Buildings
Neighborhood Program (BBNP) will be
transitioning our reporting from the Better Buildings
Neighborhood Information System (BBNIS) to the
EERE Project Management Center (PMC).

This document will guide you through the PMC
reporting process.
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BBNP Reporting

Reporting Requirements continue

Date to submit

Progress Report (Part 1 & Part 2) 30 days after the end of each quarter
* Part1isthe Word Document

* Part 2 is the excel document
Program Report 30 days after the end of each quarter

* The Downscoped Reporting form will be utilized for the grantees
that received extension to 11/01/2014

Federal Financial Report 30 days after the end of each quarter
* SF425 Report

Semi-Annual Davis Bacon Report 04/20/14 (for 10/01/13-03/31/14 period)
« Davis Bacon 1910 form 10/20/14 (for 04/01/14-09/30/14 period)

Historic Preservation Report 09/01/14 (for 09/01/13-08/31/14 period)

Closeout reports after project period ends include: Within 90 days after Period of Performance ends
Davis Bacon. Historic Preservation * PoP End Date can be found on your latest Assistance Agreement Form or by

. . contacting the BBNP team
Final Technical Report

Property Certification (SF-428)
Any additional utility data gathered in 2014
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EERE Project Management Center

= To access the PMC website
= https://www.eere-pmc.energy.qov/

= You will need a few pieces of information once
you access the site to upload your reports
= Name
= Phone Number
= Email Address

= Grant Award Number
= (EEOOOXXXX) — located on your Assistance Agreement form
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EERE Project Management Center
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EN ERGY Renewable Energy

EERE Project Management Center

About the PMC

Business Opportunities . vy il

h.-.-- ; FRETE
Recipient Resources
Welcome to the

Meetings & Workshops . = .
o g Energy Efficiency and Renewable Energy Project Management Center Website
Hewsletters
P——— This site is a "virtual hub" of project management information and rescurces for Energy Efficiency and Renewable Energy (EE) customers,
sary of Terms stakeholders, staff and contractors offered by the U.5. Department of Energy's Golden Field Office.
Event Photo Libraries
As the Business and Service Center for the U.5. Department of Energy - Energy Efficiency and Renewable Energy Program Support Office,
Contacts Golden offers a wide range of information and collaborative Cloud and web services for Federal and public use.
DOE Offciats Login The mission of the Geolden Field Office is to support The DOE through research and development (R&D) partnerships, outreach to stakeholders

nationwide to further the use of EE technologies, and laboratery contract administration.

We hope that the EERE community finds this site useful for:

Locating and tracking funding oppertunities

Public collaboration and file sharing services

Accessing federal forms, regulations, & circulars

Uploading and downloading reports and information updates
Researching EERE projects

And much much more

Energy Efficiency Community Block Grant Program Environmental Reviews Document Upload Page
Upload FEMP Documents

Some Documents are available a5 Adobe Acrobat PDFs. ™ Dovnload Adobs Reader,
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EERE Project Management Center

= After accessing the PMC site, you will want to
click on Recipient Resource Link on the left
hand side of the page (see next slide)

= The Recipient Resource Link will include the
link needed to upload your report
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EERE Project Management Center
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EERE Project Management Center

About the PMC 1

E Y
Business Opportuniies
A

‘ Recipient Resources
Welcome to the
Meetings & Work

== ' Efficiency and Renewable Energy Project Management Center Website
¢ (E]

This site is a "virtual hub" of project management information and resources for Energy Efficiency and Renevable Energy (EE) customers,

_ \“ ‘l“\ n

Search Help) More Search Options )

EERE Information Center

m

B FEATURES

Project Management Guide
The EERE Project Management

Guide is a companion reference
manual to the EERE Program

Grossary o Teems stakeholders, staff and contractors offered by the U.S, Department of Energy's Golden Field Office, 2. g Management Guide and provides
vent Photo Libraries —~ ‘ specific processes and procedures
ve ibrarie - Ll Il i [ati
As the Business and Service Center for the U.S, Department of Energy - Energy Efficiency and Renavable Energy Program Support Office, W :z;':u,zsehg::: rfr;urnsr;ecsre:leo:ts
Contacts Golden offers a vide range of information and collaborative Cloud and web services for Federal and public use, E." oy Francil managamet. and pro;e d
00E Oficils Login WA management, The Guide is
The mission of the Golden Field Office is to support The DOE through research and development (R&D) partnerships, outreach to stakeholders organized around the four program
nationvide to further the use of EE technologies, and laboratory contract administration, and project management cycle
-
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EERE Project Management Center

* The Recipient Resource Link will include a link
“Submit Reporting Requirements.” Click on this
link

= See Next Slide
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EERE Project Management Center
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EERE Project Management Center

EERE PWC Home

¥ I’ L

About the PRMC - ol
(U ey W

Business Opportunities

Recipient and PMC Partner Information

ipieants of financial assistance from EERE may use this site to conduct electronic business with the EERE-PMC on th
pload Deliverable Reguirements, submit NEPA Environmental Checklists, and download financial and programmatic £

Congressionally Directed THe Epplicant/Recipient area has been put in place to allow Applicants/Recipients to share decuments and files with t

Projects Submit and manage EQ-1 MEPA Environmental Questionnaire submissions and DOE Award Reporting Requirements.
Hevavaii Claan Ener gy initiative
F NOTE: Due to security updates, existing users will be required to update account and password information.

Guestions and Comments Sign in to the EERE-PMC Applicant-Recipient Sign-in Page (This web site)

Meetings & Workshops
Sign in to the DocShare collaboration web site
Hewsletters
Glossary of Terms Register a new EERE-PMC Applicant/Recipient System Sign-in Account
Event Photo Libraries — Brintable
Contacts Vearsion

DOE Officials Login
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EERE Project Management Center

= After clicking on the "Submit Reporting
Requirement” link, you will need to enter some
iInformation about yourself and the grant.
= Your Name
= Your Phone Number
= Your Email Address

= Grant Award Number

= (EE-000XXXX) can be found on your Assistance Agreement Form
or contact the BBNP Team
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EERE Project Management Center
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EERE Project Management Center

EERE PMC Home

About the PMC
Buginess Opportunities . . .
B Submit Reporting Requirements
Recipient Resources Award Recipients may submit reporting requirements thru this page
Subimit Reporting Requirements

NEPA Complance Information | your award package should have an award number on its cover page. If the award number follovs this structure "DE-FG36-09G012345", please
SEP Reference Documents field. If your award number follows this structure "DE-EE1234567", please use the last 3 alpha numeric characters in the "Award Number” field. £

Congres-sionaly Directed

Profects DE-FG36-08/G012345
Havvaii Claan Eneriy Intisthe

=3
Forms DE-|[EE123456T | 10 number

| Click to Enter Upload Site

Glossary of Terms
Event Photo Libraries
Contacts

DOE Officials Login

= .Ffrlnt.able
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EERE Project Management Center

= After you enter the correct data, you will be
taken into the PMC Portal where you can now
upload the reports needed.

= You will be able to ensure you have the right

grant portal by checking your Grant Award
Number and Recipient Name
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EERE Project Management Center
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EERE Project Management Center

EERE PMC Home

About the PRIC _ sl
_-- S W

Business Opportunities
Welcome TJ Hansell to the

it ettt DOE/EERE Reporting Requirements Submission Page

Submi Reporting Regquirements
MNEP A Complance Information Agreement Information | ¥our Requirements - Upload Reports | Legout

SEFP Retference Documents
Congressionally Directed DOE/EERE Agreement NumbeC: DE-EE00OIN
Projects Project Title

Havwaii Clean Energy Intistve | R ECOVERY ACT: |

- i ——
Guesions and Comments Phone Email

Tech Contact

Meetings & Workshops

Agreament Status Budget Period
Hewrsletiers "
Active, contract in perfermance from award date to completion date. Project Period
Glossary of Terms 5/3/2010 -6/2/2013
Event Photo Libraries DOE Information
Project Officer Project Monitor
Contacts Stephen Dunn Mot assigned
DOE Cfficials Login 720-356-1503
steve.dunn@go.dos.gow
Contracting Officer Financial Assistance Specialist
Sara Wilson Rochelle Hass
720-256-1814 F20-32536-1559
sara.wilson@go.doe.gow rochelle.hass@go.doe.gow
13
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EERE Project Management Center

= As you can see from the previous screenshot,
you will be able to see the BBNP Project Team
assigned to your award. If you have any
guestions, you can reach out to them.

= Always cc your Project Officer and Project
Monitor on emails
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EERE Project Management Center

= From that page, you will need to click on the link
next to Agreement Information titled:

=  “Your Requirements Upload Report”
= See Slide 16

= Once on the next page, you will see a list of
reporting frequencies. Towards the bottom
middle of the page, there will be a link to upload
reports not listed. You will need to click on that
link to upload your reports.
= See slide 17
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EERE Project Management Center

EERE PMC Home

About the PMC : e

’ ¢ _Jﬂ.a T'.i--'
Business Opportunities
Welcome TJ Hansell to the

DOE/EERE Reporting Requirements Submission Page

Subimi Feporting Requirements
WEPE Comphance Information Agre-emenl:Inﬁ}rma@uiremenm - Upload Reports LPogout

SEP Reterance Documents
Projects Project Title

Hawesii Clean Energy Inistive | R ECOVERY ACT:

Reacipient
Foms e —

Recipient Resources

Wiew Reporting Requirements - Upload Deliverables ]

Cuestions and Comments Bus Contact Phone Email
Tech Contact
Meeti & Waorksh
na= arshops Agreament Status Budget Period
Hewsletlers .
Active, contract in perfermance from award date to completion date, Project Period
Glossary of Terms 6/3/2010 -&/2/2013
Event Phota Libraries DOE Information
Project Officer Project Monitor
Contacts Stephen Dunn Mot assigned
DOE Officials Login 720-336-1803
steve.dunni@go.doe.gowv
Contracting Officer Financial Assistance Specialist
Sara Wilson Raochelle Hass
F20-356-1814 720-356-1559
sara.wilson@ge.das.gov rochelle.hass@go.doe.gov

16

Better U.S. DEPARTMENT OF

CBidmgs ENERGY

EPARTMENT OF ENERGY



EERE Project Management Center
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EERE PMC Home

¥

About the PRIC . e =] x

B | e R
Business Opportunifies
Welcome TJ Hansell to the

s stk DOE/EERE Reporting Requirements Submission Page

Subimi Reporting Requirements

MEPA Comphance Information Agresment Infarmation | Your Requirements - Upload Reports | Logout
SEP Reference Documents

Congressionally Directed Reporting Requirements

Projects Printable Wersion

Hevaeaii Clean Erﬂ'g:l' Initiative quuenq Indicataors
Forms A - Within 5 calendar days after the events or as specified.
F - Final: 90 days after the expiration or termination of the award.

fuestions and Comments Y - Yearly: 90 days after the end of the reporting period

Meetings & Workshops 5 - Semiannually: within 20 days after the end of the reporting period,
3 - Quarterly: within 20 days after the end of the reporting pericd.
Hewsletters Y180 - ¥Yearly: 180 days after end of the recipient's fiscal year.
0 - Other: See instructions fer further details,
Glossary of Terms Reporting Period Date Cue
. . Oictober 1st - December 31st January 20th
Event Photo Libraries January 1st- March 21st April 20th
Contacts April 1st- June 20th July Z0th
July 1st - September 20th October 20th
DOE Officials Login

**per the DOE F 4600,22 Federal Assistance Reporting Checklist and Instructions in the Assistance Agresment,
the Scientific/ Technical Reporting Regquiremeants must be uploaded to the DOE Office of Scientific and Technical
Information {OSTI) E-Link system

Report Type Forms Frequency

— —_—

@I{ here to Upload & Report Mot Listed as a Deliverable Reguirement [(See E!D

FOTck this ink to upload a report not listed as a
E Previously Uploaded Reports | Feporting Requirement
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EERE Project Management Center

= Slides 19-24 will walk you through the steps to
upload a report and what information is needed
for each.

= You will need to follow these steps for each
report you upload.
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EERE Project Management Center
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EERE PMC Home .
: } :
About the PMC b it 0T I
B . M o o oem
Business Opportunities
Welcome TJ Hansell to the
Recipient Resources . . I
. _ : DOE/EERE Reporting Requirements Submission Page
Subirit Reporling Requirements
MEPA Complance Information Agreement Information | Your Reguirements - Upload Reports | Logout
SEP Retference Documents
Congressionally Directed Upload Reports
Projects A - Within 5 calendar days after the events or as specified.
Havvaii Clean Erergy Inftistive F - Final: 90 days after the expiration or termination of the award.
. % - ¥early: 30 days after the end of the reporting period
ks S - Semiannually: within 20 days after the end of the reporting period.
Questions and Comments ) - Quarterly: within 20 days after the end of the reporting peried.
) Y180 - Yearly; 180 days after end of the recipient's fiscal year.
Meetings & Workshops 0 - Other: See instructiens for further details,
Repaorting Period Date Due
Hewsl October 15t - December 21st January 20th
Glossary of Terms January 1st - March 31st April 20th
April 15t - June 20th July 20th
Event Photo Libraries July 1st - September 30th Cictober 20th
File to be Uploaded Reporting Period
Contacts
Browse... Please Select - Wear o
DOE Officials Login Freguency of Report
Please select reporting frequency -
Type of Report
Please select report type - Cancel Upload
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EERE Project Management Center
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EERE PMC Hama :
gl "
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-

About the PMC A D
h—-. e d 1213 ol *rrrrem

Business Opporfunities
Welcome T] Hansell to the
Recipient Res . . I
“IPE HTEES DOE/EERE Reporting Requirements Submission Page
Subimi Reporting Requirements
MEPA Compliance Infarmation Agreement Infarmation | Your Requirements - Upload Reports | Logout
SEP Reference Documents
Congressionally Directed Upload Reports
Projects & - within 3 calendar days after the events or as specified.

F - Final: 30 days after the expiration or termination of the award.

Haoraii Clemn Energy Initisthoe
W - Yearly: 90 days after the end of the reporting period

Forms S - Semiannually: within 20 days after the end of the reporting period.
GCuestions and Comments ) - Quarterly: within 20 days after the end of the reporting peried.
¥180 - Yearly: 180 days after end of the recipient's fiscal year.
Meetings & Workshops O - Other: See instructions for further details,
Repeorting Period Date Due
Hewsletters Octaber 15t - December 315t January 20th
Glossary of Terms January 1st- March 31st April Z0th
April 1st- June 20th July 20th
Event Photo Libraries July 1st - September 30th October 20th
File to be Uploaded Reporting Period
Contfacts
Browse. .. Please Select | Vear
DOE Oificials Login Frequency of Report Please Select
Please select reporting frequency Oct ist - Dec ElEt -
Jan 1st - March 31st
Type of Report April 1st- June 20th
Please select report type July 1st - Sept 20th Submit Cancel Uplead
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EERE Project Management Center
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EERE PM T Home 2
5 [T
e - Tk
About the PRC | e e e
Business Opportunities
= Welcome TJ Hansell to the
Recipient m_"“'“’_ DOE/EERE Reporting Reguirements Submission Page
Subimi Reporing Recuirsment s
MEP&, Comphance Information Agreement Infermation | Your Requirements - Upload Reports | Logout
SEP Refersnce Documents
Congressionally Directed Upload Reports
Projects A - Within 5 calendar days after the events or as specified.
Heveesii Clean Energy Initistie F - Final: 90 days after the expiration or termination of the award.
E W - ¥early: 90 days after the end of the reporting pericd
Qrms S - Semiannually: within 30 days after the end of the reporting period,
Guiestions and Comments 3 - Quarterly: within 20 days after the end of the reporting period.
W180 - Yearly: 180 days after end of the recipient's fiscal year.
Meetings & Workshops O - Other: See instructions for further details,
Reporting Period Date Dues
Hewsletters COctober 1st - December 2 1st January 20th
Glossary of Terms January 1st- March Z1st April 20th
April 1st - June 30th July Z0th
Event Photo Libraries July 1st - September 20th October 20th
File to be Uploaded Reporting Period
Contacts
Bronwse . . Please Select - Year
DOE Officials Login Freguency of Report
Please select reporting frequency 2000
2001
Type of Report ooz
Please select report type - 003 Cancel Upload
2004
2005
2006
2007
2008
. Printable 2003
Warsion 2010
2011
2012
20132
2014 Weabmastar | Web Site Policies | NETL
2015 U.S5. Department of Energy | S
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EERE Project Management Center
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EERE PMC Home

About the PMC -
o i
Business Opportunifies
- Welcome TJ Hansell to the
Recipieat m,u"m“_ DOE/EERE Reporting Requirements Submission Page
Subimt Reporting Requrements
NEPA Compliance information Agreement Infermatien | Youwr Requirements - Upload Reports | Loegout
SEP Reference Documents
Congressionaly Directed Upload Reports
Projects A - Within 5 calendar days after the events or as specified.
Harwesii Clean Erer gy Inifistive F - Final: 90 days after the expiration or termination of the award.
Y - Yearly: 90 days after the end of the reporting period
Forms S - Semiannually: within 20 days after the end of the reporting period.
Guiestions and Comments 3 - Quarterly: within 20 days after the end of the reporting period.
Y180 - ¥early: 180 days after end of the recipient's fiscal year.
Meetings & Workshops O - Other: See instructions for further details.
Reporting Period Date Due
Hewsletters October 1st - December 215t January 20th
Glossary of Terms January 15t - March 21st April 20th
April 1st - June 20th July 20th
Event Photo Libraries July 1st - September Z0th Octaber 30th
File to be Uploaded Reporting Period
Contacts Browse... Please Select - Wear -
DOE Officials Login Freguency of Report

FPlease select reporting frequency

Please select reporting frequency
A - Within 5 calendar days after events or as specified -

F - Final: 90 calendar days after experation or termination of the award Eaelipi
¥ - ¥early: 30 calendar days after the end of the reporting pericd

S - Semiannually: within 20 days after the end of the reporting period

) - Quarterly: within 20 days after the end of the calendar quarter

Y180 - ¥early: 180 days after end of the recipient's fiscal year

O - Other: See instructions for further details

=
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EERE Project Management Center

EERE PMC Home
About the PRC
Business Opporfunities

Recipient Resources

A
ro e

Welcome TJ Hansell to the

DOE/EERE Reporting Requirements Submission Page

bl Feporting Requirsments
MEPA, Comphance Information irements - Upload Reports | Logout
SEP Reference Documerts Please select repart ty
) Annual Indirect Cost Proposal aports
Efggéf:w'f Directed Annual Inventory of Federally Owned Property, if any B
) ) Audit of For-Profit Recipients ard
Havavaii Claan Energy Infistive Conference papers/proceedings '
Faifms Federal Cash Transaction Report SF27 2 erind
Cuestions and Comments Final Scientific/Technical Report ?ril:::-d '
Financial Status Report SF269 [long form) élr '
Meetings & Workshops gn;lncial Status Report SFZ69a (short form) '
ther
Hewsletters Other Closeout ite DUEBD h
Other Scientific/Technical Report nuary t
Glossary of Terms Patent Certification 2050.11 oril 20th
o Progress Report ly 20th
Event Photo Libraries Property Certification PF13a ctober 20th
Research Performance Progress Report (REPR)
Contects SF-425 Federal Financial Report w YEAT -
: . SF-428 Tangible Personal Property Report Forms Family
DOE Officials L
s moam SF-4288
Software/Manual A
Special Status Report
Please select report type |: Cancel Upload
23
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EERE Project Management Center
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EERE P C Home :

About the PMC - -

° ¢ h—-. il o 1TTTE 'T'..:--'
Business Opportunities
Welcome TJ Hansell to the

Recipient Resources DOE/EERE Reporting Requirements Submission Page

Submit Reporting Regquirément
MEPA Complance Information Agreement Information | Your Reguirements - Upload Reports | Logout
SEP Retference Documents
Congressionaly Dirscted Upload Reports
Projects A - Within 5 calendar days after the events or as specified.
Havvaii Clean Erergy Inftistive F - Final: 90 days after the expiration or termination of the award.
% - ¥early: 30 days after the end of the reporting period
Forms S - Semiannually: within 20 days after the end of the reporting period.
Questions and Comments ) - Quarterly: within 20 days after the end of the reporting peried.
Y180 - Yearly; 180 days after end of the recipient's fiscal year.
Meetings & Workshops 0 - Other: See instructiens for further details,
Repaorting Period Date Due
Hewsletters October 15t - December 21st January 20th
Glossary of Terms January 1st - March 31st April 20th
April 15t - June 20th July 20th
Event Photo Libraries SEFTEMDE Cictober 20th

File to be Upload Reporting Period
Contacts
Browse... Please Select - YEAr -
DOE Officials Login equency of Report
Please SelE = Thg rrequency -

Type of Report

Please select report type - Cancel Upload

24

Better U.S. DEPARTMENT OF

QBihdgs ENERGY

EPARTMENT OF ENERGY



EERE Project Management Center

= Once you browse for the Report you want to
upload, you will need to hit “Submit.”

= Each report follows the same steps so repeat to
upload all the reports needed.

= Once you “Submit” the report you will see an
email similar to the one on the following slide
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EERE Project Management Center

M9 U« # |+ EERE-PMC Reporting Submission for: DE-EEOOOMM® - Message (HTML) = = R
Message Adobe PDF (4] o
S Ignore x a % a Meeting (23 santa Barbara (3... i) To Manager 43 19 Rules = b5 | a% 4 Find '_-.:'
= = | I
. - & Team E-mail & Done ~ N] oneNote (e 3y Related - A
Junl Delete Reply Reply Forward # -~ . = Mave X Mark Categorize Follow | Translate Zoom
Al 2 More ~ =& Reply & Delete 7 Create New - - 23 Actions * | ynread - Up~ - lg select -
Delete Respond Quick Steps Fl Maove Tags Fl Editing Zoom

@ You replied to this message on 10/10/2013 11:17 AM.
This message was sent with High importance,

From: eere-pmci@go.doe.gov Sent: Thul10/10/2013 11:16 AM
To: (¥ Hansell, Timothy; ® Dunn, Steve; | |Hass, Rochelle
Ca
Subject: EERE-PMC Reporting Submission for: DE-EEOOO!
. - g
EERE: Project Management Center Report Submission for: <
Recipient:
Status: Active, contract in performance from award date to completion date. Budget Period: -
Uploaded Report Information =
Report Uploaded: Test for PMC.docx  Document Type: application/vnd.openxmlformats-officedocument.wordprocessingml.document
DatelTime Uploaded: 10/10/2013 11:15:44 AM  Date Due: 01/30/2015
Report Type: Other
Report Frequency: Q - Quarterly: within 30 days after the end of the calendar quarter
**The document identified above was submitted by TJ Hansell who has certified that they are authorized to submit on behalf of_
Recipient Contact Information
Business Contact:
» Phone:
e Email:
Technical Contact:
* Phone: b
hd
Connect to social networks to show profile photos and activity updates of your colleagues in Outlook. Click here to add networks. X

1117AM ||

=t 0p

10/10/2013 |
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EERE Project Management Center

Contact Information

Steve Dunn — Project Officer
steve.dunn@gqo.doe.qov

Amy Jiron — Project Officer
amy.jiron@qgo.doe.qov

Phil McKissick — Lead Project Monitor
phillip.mckissick@ee.doe.gov

Curt Robinson — Project Monitor
curt.robinson@gqgo.doe.qov
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