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1. To update your project history, click on the “PMCDP Menu” and choose “Maintain project 

history.” 

 
 

Maintain Project History 
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2. A screen with the header “PMCDP Profile for [Your Name]” will appear titled “Step 3: 

Maintain project history.”  

 
 

Options: 

Delete: This will delete all information for the selected project as currently showing in the 
table. 

Update: This will bring you back to the original input screen for project information. 

View Description: This will bring up a text box that will allow you to see the description 
previously entered. 

Sort: Project history information is presented in date-order, with the most recent position 
date first. You may sort your project history information by the project name, total project 
cost, overall project start date, or your start/end date on a project. To change sort order, 
click on the underlined column heading.  
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3. To update a project, under the “Action” column, click on “Update.” 

 

 

 
4. A screen detailing the project information will be displayed. Update as necessary. Click on 

“Save and continue.”  
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5. A screen with the header “PMCDP Profile for [Your Name]” will appear stating that your 

profile has been updated. All current projects will be listed for your review. Click on “Save 
and continue.” 

 

 

 
 

 

6. You can go back at any time and add or update your project history information by 
clicking on “Maintain project history” in the PMCDP menu. 
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7. A screen with the header “PMCDP Profile for [Your Name]” will appear stating that your 

project information has been updated. Two options are presented for you: 

• Start entering PMCDP competency information, and 

• Review of your current information  

 

Choose the applicable “click here” to continue. 

 

 

8. ADD ANOTHER PROJECT. To add another project, click on PMCDP Menu,  
“Maintain Project History”, click on “Add another project.”  Follow instructions in this 
tutorial under “Step 3, Project History.” 

 

 


