ESS Tutorial, Project Management Career Development Program
MAINTIN PROJECT HISTORY

Maintain Project History

1. To update your project history, click on the “PMCDP Menu” and choose “Maintain project
history.”

Introduction

Instructions (pdf)

Cert and Equivalency Guidelines (pdf)
CEG Addendum (pdf)
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2. A screen with the header “PMCDP Profile for [Your Name]” will appear titled “Step 3:
Maintain project history.”

PMCDP Profile for
Step 3: Maintain project history
Sorted by vour date (Click om underiined columm headings fo change sorf order)

The CRE tecquests that certification candidates please identify the following information for individual projects onwhich
certification candidates are cutrently working or have worked on over the course of the past 10 years (if cerification
candidates wish to additionally identifiy projects worked on prios to 10 years ago, that is at hisfher discretion). In addition,
please identify fiture projects on which vou anticipate that wouw will work beginning within a year,

Add another project

PI:?:-:H Overall | Owerall Your Your End Project
A Eoect PuetonThe | oty | Frncl | Pt (Sl | Dubon
millions) =
Delete] | [Vigw]
Update
Delete] | [View]
Tpdate —
Options:

Delete: This will delete all information for the selected project as currently showing in the
table.

Update: This will bring you back to the original input screen for project information.

View Description: This will bring up a text box that will allow you to see the description
previously entered.

Sort: Project history information is presented in date-order, with the most recent position
date first. You may sort your project history information by the project name, total project
cost, overall project start date, or your start/end date on a project. To change sort order,
click on the underlined column heading.
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3. To update a project, under the “Action” column, click on “Update.”

Add another project

Total

Overall | Overall Your Your End .
Project

. . oy . Project . .
. tart A
Action Project Name Position Title Cost (in SPm];l;tte Pm%;a:tte fﬂ Pij:E I;;t;:; Description
millions)
elete

View

Sawve and continue ] [ Clear form

4. A screen detailing the project information will be displayed. Update as necessary. Click on
“Save and continue.”

Update a project in yomr PMCDP profile
*
- Eecuired fields

Project name: &

(Also include location and current decisiondproject phase.
If project is not a DOE funded project, then please include
the name of the organizationfcompany and brief description
of project)

E 4
Position title:

*
Total project cost:
(it millions; do not use dollar sign)

+
Overall project start date:
(mmSddyyryy format)

Overall project end date:
(mm/ddyyryy format - leave blank if current project)

s
Yowr start date on the project:
(mmSddyyryy format)

Yowr end date on the project:
(mm/ddyyryy format - leave blank if still on project)

Specific role: *

(4000 character limit) Include specific involvement during project life cycle schedule/decision phases (e.g., served as project manager during
CD-0 through CD-1 from 7/95 through 5/97; served as project engineer during project closeowt from 1703 through 903, serve as federal
project ditector during CD-4 project closeout from 9003 to present).

[ Sawe and continue ]
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A screen with the header “PMCDP Profile for [Your Name]” will appear stating that your
profile has been updated. All current projects will be listed for your review. Click on “Save
and continue.”

PMCDP Profile for
Step 3: Maintain project history
Sovted by date (Click om underiined coiumm headings fo change sorf order)

The CRB recuests that certification candidates please identify the following information for individual projects on which
cettification candidates are currently working or have worked on over the course of the past 10 years (if cerification
candidates wish to additionally identify projects worked on priot to 10 years ago, that is at his/her discretion). In addition,
please identify fture projects on which you anticipate that vou will work beginning within a yeat.

Your project has been added

Add another project

PTu'.talt Overall | Owerall Your Your End Proiect
Action Project Mame Position Title TIOIECL | pyiect | Project |SiartDate | Dateon rojec
—rojeci Same Cost (in 1 1 Description
illions Start Date | End Date on Project| Project
Delete
| View]
podate
Delete
| View]
Update
Delete
| View]
Tdate

[ Sawe and continue ]

You can go back at any time and add or update your project history information by
clicking on “Maintain project history” in the PMCDP menu.
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7. A screen with the header “PMCDP Profile for [Your Name]” will appear stating that your
project information has been updated. Two options are presented for you:

e Start entering PMCDP competency information, and
e Review of your current information

Text-only menu
PMCDP Profile for
Your profile has been updated.

Yo can go back at any tme and add er update your profle information by clicking on the
appropniate items w the PMCDE mem

If you wrant to start assessing your FMCDE compclcnci
IFyou wrant to wzw the report that will be presented to the Cerhficaton Review Board (CEE)
dunng your consideration for cl::‘h'ﬁcat

Choose the applicable “click here” to continue.

8. ADD ANOTHER PROJECT. To add another project, click on PMCDP Menu,
“Maintain Project History”, click on “Add another project.” Follow instructions in this
tutorial under “Step 3, Project History.”

PMCDP Profile for
Step 3: Maintain project history
Sorted by vowr_date (Click on underiined columm headings fo changs sorf order)

The CRB requests that certification candidates please identify the following information for individual projects on which
cettification candidates are cutrently wotling or have worked on over the course of the past 10 yrears (if certification
catididates wigh to additionally identifyy projects wotked on prior to 10 years ago, that is at hisfher discretion). In addition,
pleasze identify future projects on which ywou anticipate that you will work beginning within a year.

Add another project

P@t Overall | Overall Your Your End Proiect
Action Project Name Position Title | L oJECt Project | Project |StariDate | Date on ke ik
Cost(in Start Date | End Date on Project | Project Descrphon
flHons)
Delete] | [Wiew]
Update
Dielete] | [View]
date
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