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Description and Requirements

An Accepted Manuscript (AM) is the version of an article that has been peer-reviewed and accepted for publicationin a
journal. An AM includes the same content as the published article but will not have the final publishing information
(final journal volume and issue, pagination). Itis NOT the published version of the article; the publisher’s version of the

article should not be submittedto E-Link due to copyright restrictions. An AM is not subject to the same copyright
restrictions and will be made publicly available at no cost through OSTI.GOV one year after the journal publication date.
If identified in the FARC, AMs are required to be submitted through E-Link per DOE Order 241.1B and the DOE Public
Access Plan.

For detailed information, please see the Accepted Manuscript Desk Reference.
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Why Accepted Manuscripts Matter

The timeline shown here gives you a
brief history of public access and EERE.

Journal articles allow for knowledge transfer among the research community and
increase the impact of EERE-funded research.

& Journal articles are used as a measurement of an organization’s impact.

o

Making papers freely available through public access increases scholarly citations,
sometimes doubling citations.

AMs made available through OSTI are downloaded by the scientificand engineering

community an average of 4-6 times a month.

Communication with Recipients

Prior to Start During Project During Closeout

Set Expectations Remind & Check Status Verify

e Recipients mustreport
quarterly on upcoming
journal articles.

¢ Accepted Manuscripts
(AM) mustbe
submitted to E-Link no
later thantheonline
publish date.

¢ Explaintheimportance
of AMs and proper
acknowledgement
language.

¢ Project Update Calls:
Ask aboutupcoming
journal submissions.
Reiterate AM
requirementand
acknowledgement
language.

¢ RPPR Review: Anything
published? Cross-check
OSTI/E-Linkfor the
corresponding AM.
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¢ Remind recipient of
requirementinthe
Closeout Meeting
Presentation.

¢ Cross-check pubs listed
intheFTR for the
corresponding AMin E-
Link.

» Verification of receipt
of AMs is a requirement
for closeout.
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http://www.osti.gov/
https://www.osti.gov/elink/logon.jsp
https://www.directives.doe.gov/directives-documents/200-series/0241.1-BOrder-b-chg1-adminchg
https://www.energy.gov/sites/prod/files/2014/08/f18/DOE_Public_Access%20Plan_FINAL.pdf
https://www.energy.gov/sites/prod/files/2014/08/f18/DOE_Public_Access%20Plan_FINAL.pdf
https://eere-intranet2.ee.doe.gov/KnowledgeHub/accepted-manuscript-desk-reference
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How to Review Accepted Manuscripts and their Associated Metadata

How to access STl records in E-Link
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To access both the Accepted Manuscript and the associated
metadata, loginto E-Link.
Search by OSTIID to access asingle product record.
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full award number under Contract No.
If you would like to see asingle STl product type for a given

Rl
°

award, enter the award numberand filter by STI Product Type.
Pro Tip: An asterisk (*) can be used as awildcardin the search

fields, e.g. Contract Number: *05440.

If you would like to see all STl products underan award, enterthe

Search Announcement Notices
SO —
Report No
Contract No
Tite [ ]
STl Product Type |(Select Type)
Source Input Type
Status |(Select Status)

Wore Options m

OSTIID |1167673
Repart No

v

Contract No |EE0005440

Litlo

(Select Mechanism) v
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Reviewing the Accepted Manuscript

Reviewing the Metadata

STEP 1: You MUST work closely with yourrecipientto review
draftjournal article as part of project update calls and
qguarterly reporting. Once thefinal manuscript has been
acceptedby the publisher, the authorwill no longer be able to
editthe document.

STEP 1A: As part of project update calls or quarterlyreporting,
Tech Offices may ask the recipient to email a copy of any draft
journal articles. Conduct atechnical review perthe
specifications of your Technology Office.

Step 1B: Check for orremind the recipient of proper
acknowledgement and legaldisclaimer language.
Acknowledgementlanguage should contain atleast these four
elements:

1. DOE

2. EERE

3. TechnologyOffice
4. Award number

STEP 1C: If necessary, coordinate revisions with the recipient
through email priorto publication. Once the manuscript has
been accepted by the publisherand uploaded to E-Link by the
recipient proceed to Step 2.

**Please note thatthe AM mustnotbe editedonceithas
been accepted by the publisherand uploaded to E-Link.* *

STEP 2: The AM will not be available on OSTI.GOV for one year
from published online date. If you would like to view the AM
loginto E-Link and click on View under Full Text.

Report Contract
Number Number C

5440

STEP 3: If you are unable to locatethe AMin E-Link, itis
possible thatthe AM was submitted by a National Lab. EERE is

STEP 1: Unlike most other STl in E-Link, you will not receive notification
from E-Link that the AM has been submitted. OSTI will review and
release on behalf of EERE. To view the metadata, eitherask the
recipientfor the OSTIID or searchE-Linkby award number and filter for
STI Product Type = Accepted Manuscript.

Step 2: Click on the document title

Report Contract
Number Number

STEP 3: Ensure that the fields have beenfilledout correctly. Please pay
particular attentionto the followingfields:

1. AccessLimitation:this determines who seesthe documentand
when; for all AMs, the distribution limitation is Unlimited once the
“Sunset date” has passed

2. Product Type: if this field isincorrect, it willimpact search
functionality on the publicfacing site

3. Sponsor Organization: this should be EERE and the Technology
Office

4. Subject Category and Keywords: these function like a keyword
search on OSTIL.GOV; make sure theterms here will enable the
public to easily find this AM. If necessary, add relevant keywords.

5. Sunsetdate: thisisthe date the AM will be made available to the

public (one year from the published online date)

**Please notethatthe recipientis unableto editthe AN241.3 onceitis
submitted. If revisions to the metadata are necessary, Releasing
Officials can edit on behalf of the recipient.**

Step 4: To editthe metadata, return to the main search page, click Edit,
and revise accordingly.

Awardee/ Site Publisher
Contractor Code Information Status

GFO

Report Contract
Number  Number

DOE-Picasolar EE000719
-07191 1

Full
Text

Completed  View

Osti ID
1481903

Title

One-Step Technical
Super Emitters  Report - Final
for High

Efficiency Solar

Cells

STEP 5: Scroll to the bottom of the 241.3 and click “Submit to Releasing
Official.” Alternatively, if the AM metadata is complete, you can select
“Submitto OSTIL.” Do notselect “Save” as this frequently triggers an

Product Type

Picasolar Inc.,
Fayetteville, AR
(United States)

notable to view lab submissions on E-Link, youwill needto
search for this product on OSTI.GOV.

error status.
H N i
Select Submit to m Select submit
Releasing Official if ———— — to release
it is not ready to the AM.

be released.



https://www.osti.gov/elink/logon.jsp
https://www.energy.gov/eere/communicationstandards/eere-branded-publications-developed-third-parties
http://www.osti.gov/
https://eere-intranet2.ee.doe.gov/KnowledgeHub/sti-tip-sheet-distribution-limitations-osti
http://www.osti.gov/



