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Welcome to EERE
About EERE
The Office of Energy Efficiency and Renewable Energy (EERE) works with business, industry, universities, and
other organizations to increase the use of renewable energy and energy efficiency technologies. One way
EERE encourages the growth of these technologies is by offering financial assistance opportunities for their
development and demonstration.

About the Funding Opportunity Announcement (FOA) Process
EERE uses Funding Opportunity Announcements (FOAs) to solicit applications in specific program areas and
selects projects based on a merit review process that includes industry and technology experts.
All submissions must conform to the form and content requirements listed in the FOA, including maximum
page lengths, and must be submitted via EERE Exchange (eere-exchange.energy.gov), unless specifically
stated otherwise. EERE will not review or consider submissions submitted other than through EERE Exchange.

About This Guide
This guide will assist applicants in using the EERE Exchange system to find information about current FOAs,
submit applications to EERE FOAs, receive feedback on those submissions, and review selection decisions.

Need Assistance?
EERE has published responses to Frequently Asked Questions (eere-exchange.energy.gov/faq.aspx) on its website.

Questions about a current FOA?
For FOA-specific questions, please check the FAQ page (eere-exchange.energy.gov/faq.aspx) to see if your
question has been answered previously.
If you do not see a response to your question, please check your FOA listing to see if a specific inbox has been
provided for FOA content questions.

Questions about the Exchange system?
For technical questions regarding the EERE Exchange system, please review this guide or send an email
to EERE-ExchangeSupport@hq.doe.gov.
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Getting Started with EERE Exchange
Registration
In order to apply to current FOAs in the Exchange system, you must register. Simply navigate to eereexchange.energy.gov/Registration.aspx, click the Applicant button, and complete the short registration form.

Once you have registered, you can log in to your account, and begin applying to current FOAs.

Username and Password Recovery
Should you need assistance gaining access to your account, the Exchange system offers both username and
password recovery options on the Login page (eere-exchange.energy.gov/login.aspx).
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My Account
To view and update your personal information, change your password, and update security questions and
answers, navigate to the My Account (eere-exchange.energy.gov/MyAccount.aspx) page either from the left
menu or the link at the top right corner of every page.

Current Funding Opportunities
Current FOAs are listed on the main Funding Opportunity page (eere-exchange.energy.gov/Default.aspx).

From this page, you can find an overview of each FOA, links to FOA documents, Application templates,
Submission Deadlines, and more.
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FOA Submission Process
The exact process and information required for each FOA can vary, but the full process is outlined below.
Please review each FOA carefully for guidance on the required process and information.

Letter of Intent (if applicable)
A FOA may ask you to submit a Letter of Intent in the Exchange system before the submission deadline. The
fields required can vary by FOA, but is generally basic information about the proposed submission and
team. This information can be updated later at the Concept Paper and/or Full Application stage. The
required fieldsfor a Letter of Intent form can be seen below.

Once you have created the Letter of Intent, you will be assigned a Control Number to be used as a reference
for the duration of the application process. Please note that submission of EERE Letters of Intent are not
required to continue on in the FOA process, but you are encouraged to submit before the posted deadline
if you intend to complete a Concept Paper and/or Full Application. Once the Letter of Intent is complete,
you will be immediately directed to the next stage of the FOA process.

Concept Paper (if applicable)
A FOA may require you to submit a Concept Paper to the Exchange system before moving on to the Full
Application stage. The information required for a Concept Paper varies by FOA and is detailed in the FOA
description and associated documentation. A sample Concept Paper form can be seen below.
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Once you have finished entering all the required information, navigate to the Upload and Submit tab to certify
and submit you Concept Paper. All required information must be completed, and the Submit button must be
clicked before the deadline. If your Concept Paper was successfully submitted, a message will be displayed on
the screen, and the Exchange system will send an automated email confirming your submission. If a concept
paper is required and you do not submit before the applicable deadline, you will not be eligible to submit a
Full Application.

Full Application
All FOAs require the submission of a Full Application. The information required for a Full Application varies by
FOA and is detailed in the FOA description and associated documentation.
Creating a Full Application
If this is the first stage in the FOA process, click the Apply button on the FOA description to create a Full
Application. To create a Full Application from an associated Concept Paper, navigate to the My Submissions
page, then click the Control Number link for the associated Concept Paper. Then, click the Create Full
Application button in the Concept Paper Response section.
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Submitting a Full Application
Information from the Concept Paper stage (if required) will be transferred over into the Full Application form,
a sample of which can be seen below.

Once you have finished entering all the required information, navigate to the Upload and Submit tab to certify
and submit your Full Application. All required information must be completed, and the Submit button must be
clicked before the deadline. If your Full Application was successfully submitted, a message will be displayed on
the screen, and the Exchange system will send an automated email confirming your submission. If you do not
submit before the applicable deadline, your Full Application will not be reviewed or considered.

Viewing and Replying to Reviewer Comments
Some FOAs allow applicants to view comments on Full Applications made by reviewers and may allow
applicants to upload a document replying to those comments. These comments and the file upload are only
available during a certain period of time specified in the FOA. To view these comments, and upload a reply if
one is allowed, navigate to the My Submissions page, then click the Control Number link for the Full
Application. If comments are available, they will appear in the Review Comments section, as seen below.
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Below the review comments, if applicable, you will be able to upload a single Reply to Reviewer Comments file
in PDF or Word document format, as seen below. Once a file is uploaded, you will receive a message both on
screen and in an email from the Exchange system confirming your file submission. This file can be removed
and replaced up until the window for viewing and/or replying to reviewer comments has closed. After this
point, you may view the file in the list of submission files in the Submission Details section of the page.

Reviewing Submission Decisions
Once the review of your submission has been completed, decisions and associated comments will be posted in
the Exchange system. To view the decision and comments, navigate to the My Submissions page, then click the
Control Number link for the submission, and review the Concept Paper/Full Application Response section.
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Share Access to Submissions with Other Users
At any point in the submission process, you may share your submission with other Exchange users using the
Share Submission feature. Sharing a submission with another user will give that user access to edit, view
submission decisions, and view reviewer comments for all stages of a FOA (Concept Paper and Full
Application). To share your submission, navigate to the My Submissions page, then click the Control Number
link for the submission, and scroll down to the Share Submission section, as seen below.

When sharing your submission, if you know the user already has an Exchange account, you can enter their
email, and the submission will be shared right away. If the user does not have an account, you can invite them
to register for Exchange. Please note that the submission will not be automatically shared if you invite a user
to join Exchange, you must share the submission on this page once they have registered an account. All
users with access to the submission are listed on the Submission Details page.

To remove someone from the list of shared users, simply click the Remove Share link in the table, as seen
above.
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