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	Special Use Permission Request 
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	Contact Information

	· 
	
	Primary contact
	Secondary contact (optional)

	· 
	Name:
	Enter text
	Enter text

	· 
	Email:
	Enter text
	Enter text

	· 
	Phone:
	Enter text
	Enter text

	· 
	Mailing address:
	Enter text
	Enter text

	
	

	
	Group Information

	· 
	Group name: 
	Enter text
	Website:
	Enter text

	· 
	Phone:
	Enter text
	Mailing address: 
	Enter text

	· 
	Please briefly describe your group’s mission and community involvement: 
Enter text

	
	Is your group a 501(c)(3) organization (Note: this classification is not required)?
	☐ Yes
	☐ No

	
	

	
	Use Request Details

	
	Date(s): Enter text
	Time(s): Enter text
	Anticipated attendance: Enter text

	
	Facilities needed (check all that apply):

	
	☐ Mydler meeting room
☐ Howell/Hamburg meeting room
☐ Exhibit hall
☐ Main parking lot
☐ Secondary parking lot
	☐ Hamburg Trail
☐ Howell Prairie/Jeannie Moe Memorial Garden
☐ Disposal cell
☐ Grass lawn
☐ Other: Enter text

	
Use Request Details (continued)

	Describe the event and/or intended usage: 
Enter text

	Will you be collecting admission fee, registration fee, donations, or other monies? If yes, please describe:
Enter text

	Will you be posting signs? If yes, please describe. 
Note: No hard surface or ground penetration deeper than 6 inches is permitted without prior approval on a case-by-case basis.
Enter text

	Please describe additional use information:
Enter text

	
	

	Signature

	
	For, and in consideration of, the use of the Weldon Spring Site hereby agrees to indemnify and hold harmless LM and their agents, employees, contractors, subcontractors, and successors, and assigns from any and all actions or lawsuits relating to the use of such rooms and facilities. Further, such person or organization agrees to reimburse LM for all costs for repair of all damages as may be caused directly or indirectly to facilities, by such use thereof. If any organization refuses to pay for the damages, the matter will be referred to DOE Office of the General Counsel for legal action. The applicants may be responsible for all or percentage of any legal fees incurred as a result of such action

	Initial
	

	
	Applicant attests that they have read and agree to all terms as provided in the Weldon Spring Site Special Use Permission Policy.

	Initial
	

	
	Applicant attests that the information provided herein is accurate and the execution of the use of the Weldon Spring Site will be carried out as described. Any use of the Weldon Spring Site not described, agreed upon, and permitted as per the confirmation letter may be considered improper use of the site and may be grounds for legal recourse. Changes to the planned use must be communicated to the Weldon Spring Site and subject to review and approval.

	Initial
	

	
	Applicant attests group participants and attendees will abide by posted listing of prohibited activities.
· U.S. Department of Energy listing of Prohibited Activities: https://www.lm.doe.gov/Weldon/Interpretive_Center/linkfiles/DOE_Prohibited_Activities.pdf
· Weldon Spring Site listing of Prohibited Activities: https://www.lm.doe.gov/Weldon/Interpretive_Center/linkfiles/WS_Prohibited_Activities.pdf 

	Initial
	

	
	
	
	
	

	Applicant name (print)
	
	Applicant signature
	
	Date



Return to:  WSInterpretiveCenter@lm.doe.gov    7295 Highway 94 South, St. Charles, MO 63304    (636) 300-2601
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