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[image: ]Department of Energy
Washington, DC 20585
[Insert Date]


The Honorable Tom Cole	The Honorable Susan Collins Chairman, Committee on Appropriations	 Chair, Committee on Appropriations
U.S. House of Representatives	U.S. Senate
Washington, DC 20515	Washington, DC 20510
The Honorable Chuck Fleischmann	The Honorable John Kennedy Chairman, Subcommittee on Energy	 Chair, Subcommittee on Energy
and Water Development	and Water Development
Committee on Appropriations	Committee on Appropriations
U.S. House of Representatives	U.S. Senate
Washington, DC 20515	Washington, DC 20510

Subject: Notification of [Intent / Withdrawal of Intent] to Terminate Contract No. [Contract Number] 

Dear Chairs Cole, Collins, Fleischmann, and Kennedy:

On [insert date], the Department of Energy (DOE) [intends / no longer intends] to terminate Contract [Contract Number] with [Contractor Name]. The reason for this termination is [State the reason for the termination, e.g., for the convenience of the Government, or for default.]. The effective date of the termination is anticipated to be on or about [insert date]. Please see the attached 301 Congressional Notification Supplementary Spreadsheet for additional individual award information.

This contract was for [Provide a clear, non-technical description of the scope or statement of work being performed under the contract. Spell out all acronyms.]

The Contracting Officer has determined that this termination is in the best interest of the Government. This action is being taken in accordance with the termination provisions of the subject contract. The Department is committed to ensuring a fair and equitable settlement with the contractor.

This information is source selection information related to the conduct of a Federal agency procurement. Disclosure of this information is restricted by the Procurement Integrity Act, 41
U.S.C. § 2102. This information is market sensitive, predecisional and not public at this time. Accordingly, we request that you do not further disseminate this information. If you are considering disseminating this predecisional information, we respectfully request that you consult with the Department prior to making such a decision.

Staff from the External Coordination team will follow up with additional details as appropriate. If you have any questions, please contact Mr. Jared Hatch, Deputy Director for External Coordination, Office of the Chief Financial Officer at 202-329-5503.

Sincerely,





[Insert name of HCA or delegee]
[Insert title]
[Contracting Activity Insert Office name] 


cc:
The Honorable Rosa DeLauro Ranking Member
Committee on Appropriations
U.S. House of Representatives

The Honorable Patty Murray Vice Chair
Committee on Appropriations
U.S. Senate

The Honorable Marcy Kaptur Ranking Member
Subcommittee on Energy and Water Development
U.S. House of Representatives

The Honorable Patty Murray Ranking Member
Subcommittee on Energy and Water Development
U.S. Senate
CUI//SP-CONTRACT/ SOURCE SELECTION INFORMATION –
SEE FEDERAL ACQUISITION REGULATION (FAR) 2.101 AND 3.104
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