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Executive Summary
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Navigate to pre-page.energy.gov/Home/default.aspx

Select Home Energy Rebates from the left-hand 

guide.

Click the drop-down arrow next to Home Energy 

Rebates, and then the drop-down arrow next to 

Application Documents.
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Checklist

Select Checklist to access a summary of documents to 

be completed. 
The checklist allows users to check off application 

documents as completed, review the status of the 

application, and open the corresponding documents.
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Step 1: SF-424

Select SF-424 from the left-hand guide. 

Select “New” if it is the first time you are 

completing this application.

Complete the entire FS-424 application. 

Once completed, select “I agree” to sign the 

application, and click “Validate SF-424” to submit.
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Step 2: Budget Section A

Select Budget from the left-hand guide. Edit the amount of funds allocated to your 

Tribe by selecting the edit button next to your 

listed grant program.
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Step 2: Budget Section A

The edit field will present a pop-up. 

Here, you can edit the budget 

allocated to your Tribe. Select Save & 

Close to exit.
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Step 2: Budget Section B

Section B displays the amount of funds allocated to 

various “Object Classes”. The number of tranches 

your Tribe has varies based on the amount of money 

allocated to you:

• Less than $500,000 = 1 tranche

• $500,000-3,000,000 = 2 tranches

• > $3,000,000 = 3 tranches

Tranches can be added by selecting Edit Budget 

Columns and creating a new tranche.

Note: Each Object Class that is hyperlinked MUST be 

completed individually. Select each hyperlink to 

complete the appropriate steps for that Object Class. 
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Step 2: Budget Section B

Edit the amounts 

allocated to each 

Object Class within 

each tranche by 

selecting the edit tool. 

Save your edits once 

complete.
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Step 3: Planned Activities

The next section to complete is Planned Activities. This 

describes the metrics by which your program will be judged.
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Step 3: Planned Activities

Edit the values of each 

planned activity. Save your 

edits once completed.
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Step 4: Verify and Submit

When all previous steps have 

been completed in the left-

hand guide, navigate to the 

Verify and Submit tab.

Confirm all information is 

correct, and then click 

Submit to DOE.
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After Submission: Document Library

Once all steps for 

submission are completed, 

navigate to the Document 

Library tab, located within 

the drop-down menu under 

Grant Administration. 

Select Upload New 

Document. A pop-up window 

will appear, where you can 

select the desired file, add 

comments, tag the 

document, and then upload.

Your Project Officer can see 

your Document Library.
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Questions? 

Use the Help Desk or Contact 

Us features to ask any 

questions.
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Thank You!
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