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Objective Objective Objective Objective 

• Introduce the SEP Operations Manual, the first resource for 

States and DOE program officials. 

Value of the ManualValue of the ManualValue of the ManualValue of the Manual

� Current/relevant information to administer your SEP grant

� First update since 2003!

� Updated Annually

� Available on the SEP website 
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Link 

https//energygov/eere/wipo/d

ownloads/state-energy-

program-operations-manual  
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SEP Manual SEP Manual SEP Manual SEP Manual ---- Table of Contents Table of Contents Table of Contents Table of Contents 

Introduction: Using the Manual, Terms, Acronyms 

Chapter 1: State Energy Program Review  

Describes the types of funding vehicles and federal regulations 

applicable to the program. 

Chapter 2: Annual Formula Grants and Formula Grant Application

Provides application rules and procedures for SEP Annual Formula funding. 

Chapter 3: Program Administration – Monitoring and Reporting

Describes methodology for administering and monitoring SEP, including 

important guidance from DOE. 

Chapter 4: Learn more about DOE’s Technical Assistance Resources  

Provides information on how state personnel can learn more about Energy 

Efficiency and Renewable Energy technologies and technical assistance 

resources. 

Appendices 

SEP Fact Sheet, PVE Funding Overview, SEP Success Story Template, SEP 

Annual Summary Template, SEP Calendar At-A-Glance, DOE Contacts List, 

and the Monitoring Instrument.
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TermsTermsTermsTerms

Annual Formula Grant Application: 

Component of the State Plan that is filed annually and lays out the state’s scope of 

work and budget for the program year. 

Federal Fiscal Year (FY): 

The federal fiscal year begins October 1 and ends September 30. 

Master File: 

The Master File defines the state’s overall energy efficiency and renewable energy 

goals and the activities undertaken to achieve those goals. 

Program Year (PY): 

Each state selects a 12-month program period or program year that usually 

corresponds with the state’s fiscal year. Although the state’s program year may start 

during the federal fiscal year, it can extend beyond the federal fiscal year. 

State Energy Office: 

The state office designated by the Governor to receive SEP grant funds. 

State Plan: 

All components of a state’s DOE State Energy Program, including the states’ 

Formula Grant Application, budget information, and its Master and Annual Files. 

Sub-recipients: 

Entities that receive SEP funds from a state (i.e. contractors, vendors).
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AcronymsAcronymsAcronymsAcronyms
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Chapter 1 Chapter 1 Chapter 1 Chapter 1 –––– State Energy Program ReviewState Energy Program ReviewState Energy Program ReviewState Energy Program Review

• Program Description

• Program Origins and History

• Funding History

• Funding Formula

• State Match

• Petroleum Violation Escrow 

(PVE) Funds 

• Grant Extension Policy

• Leveraged Funds

• Competitive Awards

• Prohibited Uses of SEP funds
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Chapter 2 Chapter 2 Chapter 2 Chapter 2 ---- Annual Formula Annual Formula Annual Formula Annual Formula Grant ApplicationGrant ApplicationGrant ApplicationGrant Application

• Application Process

• Annual File

• Master File

• Market Titles

• Annual Summary

• Final Reports and Close-out
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Chapter 2 Chapter 2 Chapter 2 Chapter 2 –––– Annual Formula Grant ApplicationAnnual Formula Grant ApplicationAnnual Formula Grant ApplicationAnnual Formula Grant Application

Budget Budget Budget Budget PeriodsPeriodsPeriodsPeriods DatesDatesDatesDates

1111 07/01/2015 – 06/30/2016

2222 07/01/2016 – 06/30/2017

3333 07/01/2017 – 06/30/2018

Performance PeriodPerformance PeriodPerformance PeriodPerformance Period 07/01/2015 07/01/2015 07/01/2015 07/01/2015 –––– 06/30/201806/30/201806/30/201806/30/2018

Award Periods
• Budget Period – The budget period is a specific interval of time for which SEP 

funds are provided from a fiscal year to fund a recipient’s approved activities.

• Performance Period – The performance period is the complete length of time the 

recipient is proposed to be funded to complete approved activities.

For example, the budget and performance periods for the DOE’s SEP 

Grants as awarded to the State are as follows:
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Chapter 3 Chapter 3 Chapter 3 Chapter 3 –––– Monitoring and ReportingMonitoring and ReportingMonitoring and ReportingMonitoring and Reporting

• Program Monitoring and Reporting

• Reporting in the PAGE System

– QPR, FFR, FPR

– Davis Bacon

– Historic Preservation

• Establishing a PAGE Account

• DOE Monitoring of the States

– Desk Monitoring 

– On-Site Monitoring

– Financial Monitoring

• Sharing State Accomplishments and Success Stories
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Chapter 3 Chapter 3 Chapter 3 Chapter 3 –––– Monitoring and Reporting (cont.)Monitoring and Reporting (cont.)Monitoring and Reporting (cont.)Monitoring and Reporting (cont.)

Program Accomplishments – Sharing Success
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Chapter 4 Chapter 4 Chapter 4 Chapter 4 –––– DOE’s Technical Assistance DOE’s Technical Assistance DOE’s Technical Assistance DOE’s Technical Assistance 

DOE’s Technical Assistance Resources

• State and Local Solution Center

– Better Buildings Initiative

– Better Communities Alliance

– Accelerators

• Energy Savings Performance Contracting (ESPC)

• Clean Energy for Low Income Communities (CELICA)

• Sustainable Wastewater Infrastructure of the Future (SWIFT)

• Combined Heat and Power 

• Outdoor Lighting

• Data Centers

• Industrial Superior Energy 

Performance
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Chapter 4 Chapter 4 Chapter 4 Chapter 4 –––– Technical Assistance (cont.)Technical Assistance (cont.)Technical Assistance (cont.)Technical Assistance (cont.)

DOE’s Stakeholder Organizations and Technical Assistance

• American Council for an Energy Efficient Economy 

(ACEEE)

• National Association of State Energy Officials (NASEO)

• National Conference of State Legislatures (NCSL)

• National Governor’s Association (NGA) Center for Best 

Practices
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Chapter 4 Highlights (cont.)Chapter 4 Highlights (cont.)Chapter 4 Highlights (cont.)Chapter 4 Highlights (cont.)

DOE’s Stakeholder Organizations and Technical 

Assistance (cont.)

• Regional Energy Efficiency Organizations (REEOs)

– Northeast Energy Efficiency Partnership (NEEP)

– Midwest Energy Efficiency Alliance (MEEA)

– Northwest Energy Efficiency Alliance (NEEA)

– Southeast Energy Efficiency 

Alliance (SEEA)

– Southwest Energy Efficiency 

Project (SWEEP)

– South Central Partnership for 

Energy Efficiency as a 

Resource (SPEER)
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AppendicesAppendicesAppendicesAppendices

Appendix A State Energy Program Fact Sheet 

Appendix B PVE Funding Overview 

Appendix C State Energy Program Success Story 

Template 

Appendix D State Energy Program Annual Summary 

Appendix E SEP Calendar At-A-Glance 

Appendix F DOE Contacts List 

Appendix G SEP Grant Monitoring Instrument
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Appendix A: State Energy Program Fact SheetAppendix A: State Energy Program Fact SheetAppendix A: State Energy Program Fact SheetAppendix A: State Energy Program Fact Sheet

• Program Outcomes and Benefits

• Funding and History

• Examples of SEP-Funded state-led work

• ARRA Accomplishments

• List of Recent Competitive Awards
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Appendix B: PVE Funding Overview 

• History At-A-Glance

• PVE Overview

• Chevron Settlement

• Warner Amendment

• Exxon Case

• Stripper Well Agreement

• Diamond Shamrock
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Appendix C: SEP Success Story Template 

• SEP Funding Mechanism: (e.g. formula, competitive)

• Project Officer/SEO POC

• Total SEP Investment

• Period of Performance (or project timeframe)

• Location (primary location where the work took place)

• Project/Grantee Goals

• Impact in 1-2 Sentences

• Quotes, Photos

• Success Story Alternative

– brief summary 

– 4-6 sentences
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Appendix D: Appendix D: Appendix D: Appendix D: SEP SEP SEP SEP Program Annual SummaryProgram Annual SummaryProgram Annual SummaryProgram Annual Summary

• Annual Summaries are due within 90 days of the end of 

the budget period

– September 30 for July 1 states

– December 30 for October 1 states

• Section 1: State, State Entity, Grant Number

• Section 2: TOTAL GRANT AMOUNT FOR PY17: 

• Section 3: Activities with High-impact Or 

Exceptionally Innovative Accomplishment

• Section 4:  Legislative Action/Policies attributable to 

SEP Formula funds

• Section 5:  Recommendations for Grant Process

• Sample: Filled out Sample
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Appendix E: SEP Calendar At-A-Glance
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Appendix F:  SEP Contacts List - Formula
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Appendix F:  SEP Contacts List Appendix F:  SEP Contacts List Appendix F:  SEP Contacts List Appendix F:  SEP Contacts List ---- CompetitiveCompetitiveCompetitiveCompetitive
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Appendix Appendix Appendix Appendix G:  SEP Onsite Monitoring InstrumentG:  SEP Onsite Monitoring InstrumentG:  SEP Onsite Monitoring InstrumentG:  SEP Onsite Monitoring Instrument

SITE VISIT SUMMARY 

I. REPORTING OVERVIEW 

II. PROGRAMMATIC AND ADMINISTRATIVE MONITORING

1. Organization 

2. General Administrative and Program Management 

3. Petroleum Violation Escrow 

4. Emergency Planning 

5. Monitoring/Evaluation 

III. FINANCING PROGRAMS 

1. Overview 

2. Reporting 

3. Loan Defaults and Loans Write-offs
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SEP Operations Manual OverviewSEP Operations Manual OverviewSEP Operations Manual OverviewSEP Operations Manual Overview

Questions and Discussion


