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September 2021 Citizens Advisory Board Meeting  

Agenda 
 

 

 

 

5:30 pm 

Call to order, introductions 

Review of agenda 

 
DOE Comments       

 

Federal Coordinator Comments       
 

Liaison Comments           
 

Administrative Issues         

• Elect Board Leadership 

• Elect Executive Committee 

• 2021-2022 CAB Workplan 

• Fall 2021 EM SSAB Chairs Meeting Top Issue Slide 

• First Reading of Revised Operating Procedures 

 

Public Comments           

 

Final Comments         
 

Adjourn 
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Citizens Advisory Board 

ANNUAL WORKPLAN 
Fiscal Year 2022 

 
 

 The attached CAB Workplan has been agreed upon by U.S. Department 

of Energy and the Paducah Gaseous Diffusion Plant Citizens Advisory 

Board on September  16, 2021: 

 

 

 

 

 

      

                                                                      

_________________________               __________________________                                                                

Don Barger                                               Jennifer Woodard 

CAB Chair                                                U.S. DOE, DDFO 



 

 

INTRODUCTION 
 
The Paducah Gaseous Diffusion Plant (PGDP) Citizens Advisory Board (CAB) is a Federal 
Advisory Committee Act board, chartered to provide advice to the U. S. Department of Energy 
(DOE) Office of Environmental Management located at the Paducah Site.  The 
Portsmouth/Paducah Project Office (PPPO) manages the Environmental Management activities 
in Paducah. 
 
The CAB is comprised of up to 15 individuals from the Western Kentucky and Southern Illinois 
areas.  The members, who can serve up to three consecutive two-year terms, represent business, 
academia, labor, local government, environmentalist, special interest groups, and the general 
public.  In addition to DOE, the Environmental Protection Agency (EPA) Region IV, the Kentucky 
Department of Waste Management, the Kentucky Cabinet for Health Services, and the West 
Kentucky Wildlife Management Area are represented on the board in an advisory capacity.   
 
The scope of the CAB is to provide advice and recommendations concerning the following EM 
site-specific issues: clean-up standards and environmental restoration; waste management and 
disposition; stabilization and disposition of non-stockpile nuclear materials; excess facilities; 
future land use and long term stewardship; risk assessment and management; and clean-up 
science and technology activities. The Board may also be asked to provide advice and 
recommendations on any other EM projects or issues.   

 
The Board meets monthly to hear presentations by persons working on relevant environmental 
management topics. Additionally the Board meets to consider recommendations developed by 
the PGDP CAB, to listen to and discuss input from citizens, and perform other business. The 
Board strives for consensus in reaching decisions and conducts business under a set of bylaws, 
standing rules, and special rules of order.  
 
The Paducah CAB generally works to achieve its mission through its subcommittee structure, and 
each year the Board holds a planning meeting to determine how best to address its mission. An 
active educational series operating in an administrative and preparatory manner to prepare board 
members and future subcommittees for the task of advising DOE.  The educational series has 
been developed based on future project priorities, as selected by the CAB members, with 
guidance from DOE.   
 
This Work Plan addresses the CAB’s educational priorities for the 2022 Fiscal Year and the 
anticipated topics. While the Board intends to structure their activities to focus on the priority 
subjects, it is understood that other topics may present themselves that could result in deviation 
from the Work Plan and the development of Ad Hoc subcommittees.  
 
 
 
CAB Executive Committee 
 
The Board’s Executive Committee is typically comprised of the current board chair and vice chair; 
and chairs of active subcommittees established at the annual retreat. Under the current CAB 
structure, the 2022 Executive Committee will be comprised of the Board Chair, Vice Chair, the 
past Vice Chair and 3 “delegate” board members as elected by the CAB. The Executive 
Committee meets regularly to direct administrative actions of the CAB, as well as to maintain the 
focus and direction of the Board and any Ad Hoc subcommittees 



 

 

 
CAB Meetings 
 
CAB meetings are intended to communicate the business of the CAB and to discuss and vote on 
recommendations to be submitted to DOE.  In addition, DOE and liaison comments will be made 
in the form of a presentation intended to brief CAB members of recent developments and provide 
site highlights and accomplishments. 
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided:  

Recommendation/Deadline:  

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
This will be the CAB’s first hybrid board meeting.  The focus of the meeting will be to 
complete board administrative issues. 

 
CAB Scope: 
The board will vote to adopt a proposed workplan. If the Paducah membership package is 
completed, the CAB will elect new board leadership based on a “past chair, chair, chair-
elect” model.  The CAB will discuss chairs meeting products including possible 
recommendations based on Chairs Charges #1 and #2.   The board will do a first reading 
of revisions to the CAB Operating Procedures. 
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided: Paducah Site Virtual Museum  

Recommendation/Deadline: Potential recommendation to DOE on how to effectively market the VM to the public/ 
November 2021 

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 

After a delay for security reviews, the Paducah Site Virtual Museum is set to go live.  DOE 

will brief the CAB on the site and highlights its features and capabilities.   DOE will ask the 

board to craft a recommendation on how to market and utilize the website. 

CAB Scope: 
The CAB will have a second reading of the revised Operating Procedures and take a vote 
to adopt changes.   
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided: Groundwater Success Story Storyboard 
Recommendation Deadline: Potential recommendation to DOE on how to effectively market the GW storyboard to 

the public / January 2022 
Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
In response to discussions with the CAB, DOE has created a storyboard for a Groundwater 
Success Story video or videos.    

 
CAB Scope: 
The CAB will discuss a draft recommendation on the marketing and utilization of the 
Virtual Museum.  The CAB will also discuss a recap of the Fall Chairs Meeting and any 
products that come from that meeting.   
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Work Plan Item: Educational Session 

Briefing Provided: November 2020 

Recommendation Deadline:  

Description: DOE, board 
members and support staff 
in person 

Background: 
The CAB has a vested interest in the DOE and its contractors community engagement and 
involvement.  The December educational session provides updates on contractors 
programs for small business support, charitable giving, donations, and community 
involvement initiatives. 

 
CAB Scope: 
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided: DOE Flywheel Projects for Budget  

Recommendation Deadline: Potential recommendation to DOE on prioritization of flywheel projects that could be 
implemented with potential plus up dollars / March 2022 

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
In preparation for the president’s budget rollout, DOE will update the CAB on current 
flywheel projects that could quickly be added to the yearly DOE baseline, if additional 
dollars were invested in Paducah. 

CAB Scope: 
The CAB should have a recommendation on comments on the Groundwater Success 
Storyboard.   
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided: State of the Site, A Paducah Site Year End Review 
 

Recommendation Deadline:  

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
DOE will update the board on the accomplishments of the previous year as well as lay out 
the plan for the upcoming year. 

CAB Scope: 
This presentation will make the CAB familiar with the overall status of the program along 
with the messaging the Paducah site will use at WMS and for headquarters briefings. 
FY2024 Prioritization Discussion at Executive  
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided: PACRO Update and the roles of PACRO and CAB in Future Use 

Recommendation Deadline:  

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
With increasing quantities of materials being recycled through PACRO, DOE will educate 
the board on the relationship between DOE and PACRO, the Future Use vision for the 
site, PACRO’s recent activities and the CAB’s role in Future Use. 

CAB Scope: 
Understanding the role and vision concerning Future Use allows the CAB to make more 
informed and better recommendations to help coordinate cleanup efforts. 
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Work Plan Item: Spring Chairs Meeting Hosted by Paducah CAB 

Briefing Provided:  

Recommendation/Deadline:  

Description: National Chairs 
Meeting 

Background: 
The Paducah site will host the EM SSAB National Chairs Meeting including a site tour. 

CAB Scope: 
CAB members will help host the meeting by welcoming attendees and participating in 
tours, greeting attendees before meeting sessions and playing hosts for evening 
gatherings. 
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided: Environmental Monitoring and AIP program 

Recommendation/Deadline:  

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
DOE will provide an overview discussion of the Environmental Monitoring program and 
process.  The presentation will be supplemented by the Commonwealth of Kentucky 
explaining their role in the program and the partnership between the two agencies. 

CAB Scope: 
The CAB serves a conduit for technical information from DOE to the larger community.  
Understanding environmental monitoring program and how the work remains safe for 
human health and the environment are essential in maintaining trust and support for the 
cleanup program. 
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided: DUF6 Update 

Recommendation Deadline:  

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
The DUF6 facility converts stored DUF6 into depleted uranium oxide, a more stable 
chemical form that can be reused, stored or disposed of.  With over 37,000 cylinders of 
DUF6 at the Paducah facility, this treatment program is a major component of the 
Paducah cleanup program.  

CAB Scope: 
From a community perspective, the DUF6 facility plays a critical role in lowering the 
radiologic risk onsite. A site tour will help educate the board on how the DUF6 facility 
operates and what improvements have been made to the process. 
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Work Plan Item: Site Tour 

Briefing Provided: DUF6 facility site tour 

Recommendation/Deadline:  

Description: DOE, board 
members and support staff 
in person 

Background: 
DOE will lead a tour of the DUF6 facility. 

CAB Scope: 
From a community perspective, the DUF6 facility plays a critical role in lowering the 
radiologic risk onsite. A site tour will help educate the board on how the DUF6 facility 
operates and what improvements have been made to the process. 
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Work Plan Item: Board Planning Session 

Briefing Provided:  

Recommendation/Deadline:  

Description: DOE, board 
members and support staff 
in person 

Background: 
DOE will work with the board to assess the members’ needs and wishes as we plan our 
work for the next year. DOE will identify potential workplan topics, subjects for potential 
recommendations, and provide guidance to the CAB 

CAB Scope: 
The CAB will work with DOE to help scope the structure and outline for the workplan so 
that the effort and output meet the needs for both DOE and the board members. 
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Work Plan Item: CAB Board Meeting (hybrid) 

Briefing Provided:  

Recommendation/Deadline:  

Description: DOE, board 
members and support staff 
in person; regulators, 
liaisons and support 
contractors will participate 
virtually; members of the 
public will view the meeting 
on YouTube. 

Background: 
The focus of the meeting will be to complete board administrative issues. 

CAB Scope: 
The CAB will elect new board leadership based on a “past chair, chair, chair-elect” model.  
The Board will adopt a workplan for upcoming Fiscal Year.  A Chairs meeting recap and 
discussion of Chairs meeting products will also take place. 

 

 



 

  



www.energy.gov/EM 1

EM SSAB Fall Chairs Meeting
Draft Agenda

DRAFT

Wednesday, October 6, 2021 (12 – 4:15pm ET / 9am – 1:15pm PT)
12:00 – 12:15 Opening remarks
12:15 – 12:50 Update from Principal Deputy Assistant Secretary12:50 – 1:30 Chairs Round Robin 
1:30 – 1:45 Public Comment 
1:45 – 1:50 Break 
2:20 – 2:50 EM-4 Update 
2:50 – 3:00 Break
3:00 – 3:45 Membership Recruitment and Package Education Session 
3:45 – 4:05 Board Business/Open Discussion 
4:05 – 4:15 Wrap Up and Path Forward for Day 2

Thursday, October 7, 2021 (12 - 4pm ET / 9am - 1pm PT)
12:00 – 12:10 Opening remarks
12:10 – 12:40 FY 2022 Budget Update
12:40 – 12:45 Break
12:45 – 1:15 EM Office of Technology Development Overview 
1:15 – 1:30 Public comment
1:30 – 1:35 Break
1:35 – 1:40 Intro to Charges
1:40 – 1:55 Charge #1 Committee Presentation
1:55 – 2:25 Charge #1 Discussion and Path Forward/Recommendation
2:25 – 2:40 Break
2:40 – 3:05 Charge # 2 Committee Presentation
3:05 – 3:35 Charge #2 Discussion and Path Forward/Recommendation
3:35 – 3:50 Board Business/Open Discussion
3:50 – 4:00 Wrap Up



PADUCAH CITIZENS ADVISORY BOARD

-PGDP Virtual Museum has launched
http://pgdpvirtual museum.org/index.html

-Groundwater Success Story



Revised 9/8/21 i 

 

Paducah Gaseous Diffusion Plant 

Citizens Advisory Board 

 

Operating Procedures 
 

 

 

 

 

                  
 

 

 

 

Date of First Reading: ______________________________________ 

 

Date of Second Reading: ____________________________________ 

 

Adopted: _________________________________________________ 

 

 

________________________              __________________________ 

              Jennifer Woodard 

CAB Chair                                            U.S. DOE, DDFO 
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I. MISSION  

 

The mission of the Environmental Management (EM) Site-Specific Advisory Board (the Board or 

Citizens Advisory Board [CAB]) at the Paducah Gaseous Diffusion Plant (PGDP) is to provide 

meaningful opportunities for collaborative dialogue among the appointed Board members, EM, 

and the U.S. Department of Energy (DOE) Portsmouth Paducah Project Office (PPPO). The Board 

is chartered under the EM Site-Specific Advisory Board Federal Charter. Serving at the request of 

the Assistant Secretary or the Deputy Designated Federal Official (DDFO), the Board is tasked to 

provide advice and recommendations concerning the following EM site-specific issues: clean-up 

standards and environmental restoration, waste management and disposition, stabilization and 

disposition of non-stockpile nuclear materials, excess facilities, future land use and long term 

stewardship, risk assessment and management, and clean-up science and technology activities.  

The Board may also be asked to provide advice and recommendations on any other EM project or 

issue. The Board ensures early ongoing dialogue with the community that improves the quality of 

the decision making process of EM. 

 

II. FUNCTIONS, SCOPE, AND ACCOUNTABILITY  

 

A. Functions: The Board will provide independent advice and recommendations to the 

Assistant Secretary for Environmental Management or PPPO Field Manager on the 

following EM site-specific issues: clean-up standards and environmental restoration; waste 

management and disposition; stabilization and disposition of non-stockpile nuclear 

materials; excess facilities; future land use and long term stewardship; risk assessment and 

management; and clean-up science and technology activities. The Board will provide 

advice and recommendations on additional topics in response to requests issued by the 

Assistant Secretary for Environmental Management or the PPPO Field Manager.   

 

B.  Scope:  The scope of the Board’s duties includes:  

 

1.  The opportunity for the Board to discuss with EM their proposals and plans for such 

matters as EM facility expansions and closings, environmental projects, and the 

impact of environmental regulations;  

 

2.   Advise on aspects of EM issues related to clean-up standards and environmental 

restoration, waste management and disposition, stabilization and disposition of 

non-stockpile nuclear materials, excess facilities, future land use and long term 

stewardship, risk assessment and management, and clean-up science and 

technology activities. 

 

C.  Accountability:  The Board interacts with the appropriate EM decision makers and CAB 

Liaisons to provide advice on matters it is charged with, on behalf of the citizens 

surrounding the PGDP.  

 

1. The CAB is part of the Environmental Management Site-Specific Advisory Board, 

which is chartered pursuant to the Federal Advisory Committee Act.  The Board is 

thereby subject to the requirements of the Environmental Management Site Specific 

Advisory Board Charter, Membership Balance Plan, the Federal Advisory 
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Committee Act (FACA), as amended (5 USC Appendix 2), and its implementing 

regulations (41 CFR 102-3, et seq.).  

 

2. The CAB seeks a free and open two-way exchange of information and views 

between Board members and EM, where all Board members are invited to speak 

and to listen. 

 

3.  CAB members may request access to independent technical advice, staff, and 

training.  

4.  The CAB will conduct business according to these specific operating procedures 

and undergo requisite training from DOE (any training necessary for participation 

in CAB activities, including Orientation) to ensure that all members will hear a 

wide-range of views and use constructive methods for resolving conflict, making 

decisions, and dealing with the differing viewpoints. 

 

5.  In compliance with FACA, CAB meetings will comply with Federal regulations 

concerning advisory committee meeting and recordkeeping procedures (41 CFR 

102-3, Subpart D), including but not limited to: CAB meetings must be open to the 

public, and notice of CAB meetings must published in the Federal Register to 

provide the required advance notice.  In addition, notification of any committee 

meetings (including ad hoc) or work groups will be posted on the CAB website 

(https://www.energy.gov/pppo/pgdp-cab/paducah-citizens-advisory-board) to 

ensure stakeholder awareness.  Board meetings will be held at reasonable times in 

publicly accessible locations to encourage maximum public and Board 

participation. 

 

6.  EM will seek to ensure that all interested parties and stakeholders continue to be 

adequately and equitably represented on the membership of the Board.  

7.  The Board members will send all requests to the DDFO or designee to ensure a 

prompt response.  The DDFO is responsible for tracking DOE responses to requests 

from the Board and ensuring the completeness of those responses.  

   

III. MEMBERSHIP  

 

A.  Membership:  The Board is a broadly constituted organization consisting of a diverse 

group of people representing the interests and concerns of the Paducah area. 

 

1. Pursuant to delegated authority, the Assistant Secretary for EM is authorized to 

appoint and reappoint EM SSAB members and also to terminate any Board 

membership.  Members serve at the pleasure of the Assistant Secretary and their 

membership may be terminated at any time during their tenure.  

 

2. Members shall be appointed to bring views associated with residence or 

employment in the PGDP community and region and may include, but is not limited 

to, individuals representing the interests of local government; Tribal nations; 
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environmental, civic, and religious groups; labor organizations; ethnic minorities; 

academia; women’s groups; and other interested individuals or organizations in the 

PGDP area.  

 

3. The Assistant Secretary for Environmental Management or Field Manager may 

request  that other Federal Government employees, elected officers of State, local, 

and Federal recognized tribal governments (or their designated employees with 

authority to act on their behalf), and other authorized inter-tribal organizations
1 
to  

serve as non-voting liaisons to the local Board who provide information to the 

Board and represent their agency’s organization’s interests at local Board meetings.  

 

4. Terms of office for Board members are two years from the date of official 

appointment by DOE.  Members are to serve no more than three two-year terms for 

a total of six years.  Exceptions from term limits can be requested and will be 

considered on a term-by-term basis if a member represents a specific organization 

on the board or where a member brings diversity that is important to balance board 

views.  A request for an exception from term limits may be made by the affected 

Field Office Manager during the membership package process and must be 

approved by the Assistant Secretary. 

 

B.  Vacancies:  As soon as a vacancy exists following completion of a Board member’s term, 

resignation, or termination by DOE, Board members and members from the Paducah 

community at large may nominate someone or themselves to fill the vacancy.  Nominees 

submitted by Board members and members of the Paducah community at large should 

meet, as far as possible, the Board’s existing stakeholder balance, diversity and 

geographical distribution goals.  DOE may consider such nominees, as well as any other 

potential member candidates, to fill vacancies.  The DDFO shall evaluate the nominee 

submissions and forward his/her recommendations to fill the vacancy to EM for approval. 

When a vacancy exists due to resignation or termination by DOE of a Board member, the 

vacancy may be filled by interim appointment for the remainder of the unexpired term. 

 

C.  DOE and Other Liaisons: 

 

1.   Liaisons may participate in Board discussions to provide information to the board 

on matters than are both substantive and procedural. 

 

2.   Liaisons may not participate in the formation of recommendations when the Board 

is determining what substantive advice it wishes to give or what procedural 

direction it chooses to take. 

 

 

 

______________________________ 

1 An authorized inter-tribal organization is an organization composed of elected officers of more 

than one Tribal government (or their designated employees with authority to act on their behalf), 

which has been officially designated by the elected or duly-appointed leader of at least one 

federally recognized Tribal government to represent that Tribe on a particular issue.  
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2. Each liaison shall designate its own representatives and alternates, notify the DDFO 

of such designees, and give timely notice if a replacement is required. 

 

3. The Board may recommend to DOE that a new liaison be requested for excessive 

absence. 

 

 

IV. MEMBERSHIP RESPONSIBILITIES 

 

1.      To attend meetings regularly; 

 

2.      To review and comment on EM and other documents received by the board 

according to Federal law and within their purview, and submit timely 

recommendations to EM; 

 

3.      To work collaboratively and respectfully with other Board and liaison members; 

 

4.      To represent accurately all matters before the Board; 

 

5.    To share any written communication about or for Board activities with the Board 

as a whole and with the DDFO; 

 

6.  To abide by the terms and conditions of the EM SSAB charter and these Operating 

Procedures.   

 

7.  A member who fails to attend three (3) consecutive Board meetings without an 

absence excused by DOE in one calendar year may be recommended to the DDFO 

for removal from the Board.  In cases of excessive and/or unexcused absenteeism, 

the DDFO will contact the member in writing fifteen (15) days prior to the next 

Board meeting to determine the member’s circumstances and intention for future 

meeting attendance. The Board will, based on the information given by the DDFO, 

determine whether to recommend termination of that member’s appointment to 

EM. 

 

V. BOARD STRUCTURE 

 

A.  Chair and Vice Chair:  In alternating years, the Board will elect by a majority vote of a 

quorum of the full Board the Chair and Vice Chair, who will ensure that a diversity of 

viewpoints are considered in all Board discussions.  The Chair will support the Board in a 

balanced and unbiased manner.  All Board members have the opportunity to express their 

views. 

 

1.      The election for Chair and Vice Chair should be held at the CAB meeting closest 

to September 30th of each year.  The terms of the Chair and Vice Chair will be two 

years beginning October 1st of each year or immediately after the election, 

whichever date is sooner. 
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2.      The Chair certifies to the accuracy of all CAB meeting minutes within 45 calendar 

days of each meeting. 

 

3.      The Chair signs the certification of a recommendation that has been passed by the 

Board.  

 

 

4.     The Chair shall recommend to the DDFO candidates for positions on committees 

and ensure that the membership of the committees reflect the diversity of the Board 

to the extent practicable. 

 

5.    The Chair serves between regular meetings of the Board as the point of contact for 

DOE.   

 

6.    The Vice Chair serves as Chair in the absence or incapacity of the Chair. 

 

7.    The Chair and Vice Chair may have other duties as assigned by the Board consistent 

with the EM SSAB charter. 

 

 8.    In the absence of the Chair and Vice Chair, the immediate past Chair, if that person 

still serves on the Board, shall serve as Chair of the board meeting.  In the absence 

of the immediate past Chair, the immediate past Vice Chair, if that person still 

serves on the Board, shall serve as Chair of the Board meeting.  If none of these 

persons is present, those Board members present shall select a chair for the meeting. 

 

B.  Committees:  The Board may establish committees that reflect the Board’s approved work 

plan for that year and promote efficient operations of the Board.  

 

C.  Ad Hoc Committees:  The Board may establish ad hoc committees as it deems necessary. 

 

D. Structures of Committees and Ad Hoc Committees (collectively referred to as 

“Committees”): 

 

1. Membership on committees will be on a volunteer basis.  Board members are 

encouraged to serve on at least one committee. 

 

2.  Committees may not directly submit recommendations to DOE.  They are solely 

responsible for producing draft proposals or information for the full Board.  Before 

presenting a recommendation to the Board, the committee shall have passed the 

recommendation by majority vote of the full committee.  

 

3.     Committees will meet independently of the Board.  If the meetings of a committee 

are open to the public, they must be held in public locations.  

 

4.     A written summary of all committee meetings will be prepared, and the chair of the 

committee will provide it to the Board. 
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5.    Election of the Chair for the committees will occur annually, or as necessitated by 

vacancies.  Committees may, at their discretion, internally select, elect, appoint, or 

remove a committee Co-Chair or Vice-Chair (either title bearing the same intended 

meaning) from among only the properly appointed Board members of the Board. 

Co-Chairs or Vice-Chairs shall serve and act in the temporary absence of the duly 

elected committee chairperson. 

 

6.    Committee chairs shall notify the Board Chair and the DDFO of the selection, 

election, appointment, or removal of any committee Co-Chair or Vice-Chair. 

 

7.       Any committee may include non-Board members. 

 

8.     Non-Board members shall be allowed to vote in committee meetings but shall not 

hold committee leadership positions. 

 

9.  Non-Board members of committees and ad hoc committees shall be confirmed by 

the Board Chair.  The DDFO shall concur in all recommendations for participation 

by non-Board members. 

 

10.  Ad hoc committees may be established by the Board for the purpose of 

investigating special topics.  The charge to, Board membership of, and chair of the 

ad hoc committees shall be established by the Board or the Executive Committee 

and approved by the DDFO. The Board, in consultation with the DDFO, shall 

further establish the term of and reporting requirements of each ad hoc committee. 

 

11.  A Board support staff representative will provide meeting support including, but 

not limited to, securing locations, notifying members, and producing a meeting 

summary. 

 

12.   Telephonic participation at committee and ad hoc committee meetings may be 

allowed, so long as all members are afforded the same opportunity. 

 

E. Executive Committee:  The Board has an Executive Committee consisting of the Board 

Chair, Vice Chair, the most recent Chair that still sits on the Board, and other Board 

members as elected by the Board.  The Executive Committee will meet at least once every 

two months and may hold other meetings at the call of the Board Chair or DDFO to 

consider matters of importance that may require immediate resolution.  The DDFO is a 

non-voting member of the Executive Committee. 

 

1.  During the intervals between Board meetings, decisions involving the daily 

business operations of the Board (e.g., agendas, administrative decisions, 

coordinating committee requirements and activities, etc.) shall be made by majority 

vote of the Executive Committee.  However, this Committee shall have no authority 

to set Board policy or make any recommendations to the DOE. 
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2.   The Executive Committee shall have no authority to act for the Board on any 

motion or recommendation that affects a decision made by the full Board.  Any 

motion or recommendation affecting a decision of the Board shall be submitted by 

the Executive Committee to the Board for consideration at the next regularly 

scheduled Board meeting.   

 

3.   Actions on routine general administrative matters requiring time-critical action by 

the Executive Committee may be handled by polling members of the Executive 

Committee through any quick means of communication. Decisions will be 

validated by the Board Chair and documented in the minutes of the next regularly 

scheduled Board meeting. 

 

F. Removal of Board Officers:  Upon recommendation by the Executive Committee, the 

DDFO, or a duly authorized motion tendered by a Board member at a regularly scheduled 

Board meeting and a two-thirds (2/3) vote of the Board membership, the CAB may 

recommend to DOE that an officer of the Board (Chair, Vice Chair, or Committee Chair, 

Vice Chair or Co-Chair) be removed from office for misconduct or neglect of duty. 

 

G. Replacement of Officers: 

 

1.   A Board officer vacancy (Chair or Vice Chair) will be announced at a regularly 

scheduled Board Meeting. 

 

2.   An election to fill a vacancy will be held at the next regularly scheduled Board 

meeting after the meeting at which the vacancy was announced.  The person to fill 

the vacancy must be approved by a majority vote of the full Board.  In the event of 

a vacancy created by removal, resignation, or abandonment by the Chair or Vice 

Chair, the term of office of any interim replacement election for the Chair or Vice 

Chair shall expire on September 30th, and the regularly scheduled annual election 

shall be held as provided in Article V, Section A, Number 1. 

 

3.   If both the Chair and Vice Chair become vacant at or near the same time, then the 

Board shall, at the meeting at which the vacancy is announced, elect by majority 

vote of the entire board a Chair and Vice Chair to serve for that Board meeting.  To 

prevent delay in Board work, and in the absence of a timely interim election, the 

Executive Committee shall appoint an Acting Chair and Vice Chair (if needed) 

from among the voting members of the Executive Committee, to serve as the Chair 

or Vice Chair of the Board until the next regularly scheduled Board meeting. 

 

VI. DECISION MAKING  

A.  Quorum: A quorum of the Board consists of more than half of the DOE appointed 

members of the Board; liaison members do not count towards quorum.  

 

B.  Rules of Order:  All decisions are made by majority vote of a quorum of the full Board, 

unless otherwise stated within the operating procedures. 
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C.  Requirements for Recommendations to EM:  

 

1.  Recommendations shall be approved by majority vote of the full Board.  

 

2.  When an issue comes before the Board, the Chair may refer the issue to the   

appropriate committee or create an ad hoc committee for that issue.  The committee 

will provide a report of its activities to the Board at the next meeting.  

 

 

3.  Recommendations to be considered by the Board shall be processed in the 

following manner:  

 

The Board’s work is primarily conducted and accomplished at the committee level. 

Meetings are held, information and perspectives are discussed and exchanged, and 

draft recommendations are prepared and approved for review by the full Board.  In 

the process, the Committee may hear from outside technical experts, DOE staff, 

environmental groups, academia, representatives from other public agencies, or 

other stakeholders. Differences in viewpoints are generally resolved at the 

committee level, and a consensus position or recommendation is developed.  In the 

event that consensus is not achieved, a minority position paper may be included 

with the committee recommendation. Ultimately, the committee’s 

recommendations are presented by the committee Chairperson or designated 

committee member to the full Board for further action and consideration as a formal 

CAB recommendation, if appropriate, to EM.  

 

4.    Upon passage by the Board, all recommendations will be signed by the Chair and 

conveyed to EM in writing within fifteen (15) calendar days. 

 

5.   The Board requests that EM provide timely response to the Board recommendations 

and explain the basis for EM’s decision and how it will implement any 

recommendations that are accepted.  

 

D. Administrative Decision Making:  

 

1. DOE will provide administrative support for the board.  Any request for specific 

administrative functions will be made by the Chair to DOE.  

 

If the Board finds a need to review or affirm specific decisions made under the 

authority delegated to the Chair, such affirmation will be expressed by a majority 

vote of the full Board at the next meeting. 

VII. CONDUCT AND FORMAT OF MEETINGS  

A. Meeting Format:  

 

1.  Public notices for board meetings will be printed in the Federal Register. 

Announcements may be made via radio, television, local newspapers, or the CAB 
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website.  

 

2. The Board will meet as needed, with the length of meetings determined by the 

agenda. 

 

3. Board meetings will be open to the public; a section of the meeting room will be 

set aside for observers, videographers, and media. Public comment is invited at 

appropriate times during a meeting. Public comment within the meeting will 

follow procedures laid out in the Paducah Gaseous Diffusion Plant Citizens 

Advisory Board Visitor and Public Comment Guidelines. 

 

a.  There will be a fixed agenda time for public comment. A Board member may 

not address the Board during the time set aside for public comment.  The public 

comment period may be extended by the Chair or by consensus of the Board 

members in attendance.  

 

b.  If required, per the Public Comment Brochure, the fixed time will be divided 

equally among the members of the public who request to speak.  

 

c.  Before a decision on a recommendation is made, the Chair will invite members 

of the public to offer their input. The Board will determine in advance how 

much time they will allocate for public input.  

 

d.  Members of the public may offer their comments in writing and give them to 

the DDFO.  

 

e.  Time will be set aside for Board member comments during each meeting.  

 

4.   Any Board meeting will be set up in terms of both the physical arrangements and 

the agenda to facilitate hearing and discussion. 

 

5.  Minutes of the Board meetings will be kept by DOE, distributed to the Board 

members for their review, certified by the Chair, and then made available to the 

public. The Chair or Vice Chair must certify the accuracy of the minutes within 

forty-five (45) calendar days of the meeting to which they relate.  In the absence of 

the Chair or Vice Chair, the DDFO must make such certification.   

 

6. Any product of the Board such as policies, positions, reports, advice, or 

recommendations given to DOE must be reviewed by the Board in final distribution 

form before providing to DOE. 

 

B. Conduct of Meetings:  

  

1.  DOE may, at its discretion, utilize a neutral third party facilitator to assist it in 

accomplishing its mission; in all instances, the facilitator will operate in a neutral, 

balanced, and fair manner;  
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2.  Board members will show respect to each other, EM, liaisons, and the public.   

 

VIII. MEETING FREQUENCY AND LOCATION 

 

A. Federal Register: In compliance with the Federal Advisory Committee Act (FACA), 

meetings of the full Board must be published in the Federal Register to provide at least 

fifteen (15) days advanced notice of Board meetings. The local DOE Field Office must 

ensure that Federal Register notices are sent to the Designated Federal Official (DFO) at 

least 30 calendar days in advance of the meeting. 

 

B. Meeting Frequency:   

 

1.   Regular Board meetings of the full Board shall be held a minimum of four times a 

year. 

   

2. Working Sessions and committee meetings will be held as needed to further the 

progress of Board activities at the discretion of the committee. 

 

3.   A quorum of the Board or Committee must be present in order to conduct 

meetings and take actions as defined in this document. 

 

C. Location: Meetings shall be held near the affected communities in order to facilitate 

communication between the Board and the concerned public. 

 

D.  Extraordinary Meeting: At the request of a minimum of six (6) members of the Board, 

or at the request of DOE, the Chair shall call upon the Deputy Designated Federal Official 

(DDFO) to schedule an extraordinary meeting of the Board. Presence at extraordinary 

meetings may not be factored in determining a member’s attendance record. 

 

IX. BUDGET 

 

A.  Authority:  The DDFO retains fiscal responsibility for the Board.  The Board may provide 

a proposal to the DDFO.  Funding amounts will be determined yearly based on the Board’s 

approved work plan and availability of funds.  

 

B. Compensation:  Board members will serve without compensation. 

 

C.  Travel Expense:  Board members are required to follow applicable federal travel 

regulations. All travel expenses must be submitted to the DDFO for reimbursement 

according to Federal guidelines. 

 

X. CONFLICT OF INTEREST  

 

A.  Enforcement of Conflict of Interest Policy: Questions concerning conflict of interest 

shall be referred to the DDFO, who will seek the advice of legal counsel for resolution, as 

required.  
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B.  Recusal:  If a Board member is aware of an appearance of a conflict of interest, the member 

shall immediately inform the DDFO and the Board of the interest and shall refrain from 

participating in discussions and recommendations in which a conflict or potential for 

conflict of interest exists.  

 

C.  Principles of Conduct:  

 

The Board consists solely of representative members under FACA.  Board members who 

serve as representatives shall abide by the following conduct principles:  

 

1.   Members shall refrain from any use of their membership, which is motivated by, or 

gives the appearance of being motivated by, the desire for the private gain of the 

member or anyone else;  

 

2.   Members shall not use, either directly or indirectly for private gain, any non-public 

information obtained as a result of Board or committee service;  

 

3.   Members shall not use their positions in any way to coerce, or give the appearance 

of coercing, another person to provide a financial benefit to the member or any 

person with whom the member has family, business, or financial ties;  

 

4.   Members shall not knowingly receive or solicit from persons having business with 

the DOE anything of value as a gift, gratuity, loan, or favor while serving on the 

Board or in connection with such service.  

 

Exceptions: Members may receive an unsolicited gift from persons having 

business with or an interest in DOE only if:   

 

a. The gift has an aggregate market value of $20 or less per occasion, provided 

that the aggregate market value of the individual gift received from any one 

person under the authority of this paragraph shall not exceed $50 in a calendar 

year;  

 

b. The gift is motivated by a family relationship or personal friendship rather than 

a member’s position; and  

 

c. The gift results from the business or employment relationship of a member’s 

spouse or the outside business or employment activities of a member when it is 

clear that such gifts are not enhanced because of the member’s position.  

 

XI. AMENDING THE OPERATING PROCEDURES  

 

A.  Policy: 

 

1. The Board shall have the power to alter, amend, and repeal these operating 

procedures in ways consistent with the Amended Charter of the Environmental 

Management Site Specific Advisory Board and other applicable laws, regulations 
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and guidelines.  

 

2. Any member of the public, the Board, or one of the stake holder entities may 

propose in writing an amendment.  However, to be considered by this Board, the 

proposed amendment must be sponsored by a Board member.  

 

3. The Board may consider and take action on the amendment to the operating 

procedures at the meeting following the introduction of the proposed amendment.  

 

4. Amendments require the affirmative vote of two-thirds majority of the full 

membership of the Board.  

 

5. All amendments to these operating procedures must be approved by the DFO in 

consultation with the Office of General Counsel.   

 

6. These operating procedures will be effective upon the affirmative vote of a two-

third majority of Board membership, execution by the Chair, review and 

concurrence by the DOE Office of General Counsel, and approval of the EM SSAB 

DFO.  

 

7. All previous bylaws or procedures are hereby rescinded. 

  

B.  Absentee Voting for Amending the Operating Procedures: 

  

1.   A vote to amend these Standard Operating Procedures may be cast by a Board 

Member by Absentee Ballot at any regularly scheduled meeting of the Board at 

which a vote to amend these Standard Operating Procedures is an agenda item.  

 

2.    Each Board member shall be entitled to vote in person or by an absentee ballot 

(duly submitted in writing, or by electronic means, signed or electronically 

annotated and dated by such member prior to the meeting).  The staff shall prepare 

and make available on request suitable absentee ballots for use in voting on 

amendments.  

 

3.   To be valid, an absentee ballot shall be executed by the Board Member (see 2. 

above) and submitted to the Board’s offices or Chair not later than 12:00 noon on 

the day prior to the date of the regularly scheduled Board meeting at which the vote 

is an agenda item.  

 

4.   In the event an absentee ballot cannot be properly filed and a two-thirds quorum is 

not possible, then absentee members may be contacted to participate by 

teleconference, provided that all similarly constrained absent members are given 

the same opportunity.  

 

C.  Absentee Voting Prohibition:  Except as provided in Section XII.B above, nothing in this 

section shall be construed to permit or authorize absentee voting by any Board member on 

any other Board or committee action.  
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XII. ADOPTION OF THE OPERATING PROCEDURES  

 

A. Date of Adoption: These operating procedures will be effective upon the affirmative vote 

of a two-third majority of Board membership, execution by the Chair, review and 

concurrence by the DOE Office of General Counsel, and approval of the EM SSAB DFO.   

B. Status of Previous Bylaws:  All previous bylaws or procedures are hereby rescinded.   
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Paducah Gaseous Diffusion Plant Citizens Advisory Board 

Meeting Minutes 

September 16, 2021 

The Citizens Advisory Board (CAB) met using Microsoft Teams for a virtual meeting on Thursday, 

September 16th at 5:40 p.m.   

 

 

Board members present: Bill Murphy, Mike Kemp, Victoria Caldwell, Fran Johnson, Judy Clayton, 

Don Barger, Phil Brown, Eric Butterbaugh, Fran Johnson (Teams), Celeste Emerson (Teams), Patrick 

White (Teams), Blake Summarell (Teams) and Clint Combs. 

 

Board Members absent: Shay Morgan.   

 

Board Liaisons and related regulatory agency employees:   Brian Begley, Bart Schaffer, Kentucky 

Division of Waste Management (Teams), Stephanie Brock, Radiation Control Branch (Teams), Victor 

Weeks, EPA (Teams). 

 

DOE Deputy Designated Federal Official: Jennifer Woodard, DOE. 

 

U.S. Department of Energy (DOE) related employees: Robert Smith, Joel Bradburne, Ryan 

Anderson (Teams), DOE; Zach Boyarski (Teams), E-TAS; Eric Roberts, Julie Galloway (Teams), Jim 

Ethridge, Cindy Lewis (Teams), EHI Consultants (EHI). 

 

Public: Liz Wilson (Teams), Myron Wessel (Teams), Edwin Negron (Teams) 

 

Roberts reviewed the procedure for the meeting.  Barger called the meeting to order and asked for 

introductions.  Barger then reviewed the agenda.   

 

Woodard then provided comments.  She reported that work was continuing on the C-400 complex with 

additional sampling being done.  Woodard also indicated that deactivation of the C-333 process 

building was continuing.  She also said that she had no news on the Federal mandate for COVID 

vaccinations. 

 

Smith thanked everyone for their participation in the meeting.  Barger reminded the newly appointed 

members to acknowledge their appointment by contacting Smith. 

 

Begley, Weeks, and Brock all had no comments to add to the meeting. 

 

Barger then introduced election of Board leadership.  He indicated that he would be continuing as 

Chair for another year, but the office of Vice Chair was open for nominations.  Barger reviewed the 

responsibilities of the Vice Chair.  Roberts explained the leadership structure for the Board.  Caldwell 
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nominated Johnson for Vice Chair and was the only nomination.  Johnson was then elected by 

acclimation. 

 

Barger then introduced elections for three positions on the Executive Committee.  He then reviewed 

the responsibilities for serving on the Executive Committee.  Emerson and Butterbaugh requested to 

not be considered for serving on the Executive Committee.  Members then cast their ballots for 

membership on the Executive Committee. 

 

Barger then introduced the 2022 CAB Work Plan for review.  Murphy moved to adopt the Work Plan.  

The Board then voted and passed the motion unanimously. 

 

Barger presented the DRAFT agenda for the Fall 2021 EM SSAB Chairs meeting.  Roberts reviewed 

what the Chairs meeting involved.  Barger then introduced and reviewed the CAB Top Issue that will 

be presented at the upcoming Chairs meeting.  The two parts of the Top Issue were the Virtual Museum 

and the Groundwater Success Story. Barger asked for comments from the Board and there was none. 

 

Barger introduced the CAB Operating Procedures for review.  He indicated that this constituted the 

first reading of the procedures and would be voted on during the next Board meeting, after any changes 

are introduced and implemented into the document.  Kemp asked for a summation of changes that had 

been made to the procedures.  Roberts said that the changes were minor and were done to streamline 

the procedures and make them user friendly.  Smith added that there was additional verbiage added by 

DOE headquarters concerning conflict of interest.  Barger asked for any further comments on the 

procedures.  Murphy asked of the members could be sent the Word document of the procedures to 

review and make edits.  Ethridge committed to doing that. 

 

Barger asked Smith if there were any public comments submitted prior to the meeting.  Smith 

indicated that there were none.  Barger then reviewed the process for submitting comments after the 

close of the meeting.   

 

Barger asked for any final comments.  Roberts thanked everyone for their patience in working through 

the technical difficulties during the meeting. 

 

Barger adjourned the meeting at 6:33 pm. 
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