
Office of the Executive Secretariat, MA-70

Director 
Michael Fernandez

Special Projects 
Michael Coogan

• OSE Initiatives
• Plain Language
• Review and Analysis
• Correspondence

Tracking
• Special Projects
• NSC Tracking

Policy  and 
Analysis Group

Team Leader
America Bowie 

• Review and Analysis of
Correspondence

• Writing/Editing
• Correspondence Tracking
• Customer Support

Correspondence 
Management Group 

Team Leader 
Robert Perry Jr.

• Correspondence
Control & Assignment

• Correspondence
Support

• FOIA Management
• Special Projects

Receiving and Delivery
• Security
• Records Management
• Conference

Management

Administration and  
Executive Commitments 

Group 
Antionette M. Watkins

• eDOCS
• Executive Commitments
• Information

Management
• Budget
• Personnel
• Administration
• Project Management
• Contract Management

January 2021

Deputy Director
Shena A. Kennerly

Federal Advisory 
Committee 

Management Program
Latanya Butler

• Charter Renewal
• Membership Renewal
• Regulatory

Compliance
• Advice
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