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Office of Environment, Health, Safety and Security

ORPS Searches

The ORPS Search and Reports module can be used to create 
searches using the following criteria:

• Search on Occurrence Report Numbers

• Specify New Database Search Criteria

• Search Using My Saved Profiles
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Office of Environment, Health, Safety and Security

Search on Occurrence Report Number

To perform a search 
on a range of 
Occurrence Report 
Numbers:

• To access the 
ORPS Search and 
Reports module, 
select Search and 
Reports from the 
ORPS main menu.  
The Search main 
menu screen will 
be displayed.

• Select Search on 
Occurrence 
Report Numbers 
from the Search 
and Reports main 
menu.
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Office of Environment, Health, Safety and Security

Searching on Occurrence Report Numbers

• The ORPS Occurrence Report Numbers Search will be 
displayed, as shown.

• Note: In the event that an Occurrence Report (OR) Number 
you are searching for has changed (due to a facility name or 
other type of modification), and you only have the original 
(old) version of the OR Number, you can still perform 
searches on the old OR Number by clicking the Search 
previous OR Numbers Only radio button. ORPS defaults to 
Search current OR Numbers only. You do not have to select 
a value in all of the fields, you can simply initiate a search 
by selecting one or more values such as Contractor (CONT)
and Year.

• Enter the following (or leave as the “Any” default): 

• PSO - select a Program Secretarial Office. 

• FO - select one or more Field Offices.

• RO - select one or more Regional Offices. 

• CONT - select one or more Contractors. 

• FAC - select one or more Facilities.

• YEAR  - select the year (calendar not fiscal year)

• NUM - type in number (if known)

• If you wish to enter OR Numbers manually, you may do so using the text boxes. To clear entries in the text boxes, 
select the Clear text boxes button.

Note: To select more than one item from a scrolling list, hold down the Ctrl key as you click the selections.
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Office of Environment, Health, Safety and Security

Searching on Occurrence Report Numbers (continued)

• Once you have either selected an OR 
number range using the scrolling lists 
or entered an OR number manually 
using the text boxes (click the 
checkbox beside Cancelled, 
Controlled Unclassified Information 
(CUI), or United States Enrichment 
Corporation (USEC) to include any of 
these categories in your search 
results).

• select Add to List to add them to the 
List of Selected Occurrence Report 
Numbers.

• If you wish to delete a selection from 
the List of Selected Report Numbers, 
click the checkbox next to the OR 
Number, and click Delete from List.

• Click After defining your search 
criteria, click the Review individual 
records from the results set button to 
display the results of your search (see 
figure on next page). 5



Office of Environment, Health, Safety and Security

Searching on Occurrence Report Numbers (continued)

• The List of selected reports will 
display all the OR Numbers that 
have been selected using the 
above procedures. 

• To select a subset of search 
results to be included in a 
report, click the checkboxes 
beside the records to be 
included.

• Click the exclude or include
radio button to tell the system 
either to include your selected 
records in your report, or to 
exclude them from your report. 
For example, if all reports are to 
be included except for a select 
few, it is more convenient to 
choose the exclude radio 
button.  To view a record, select 
the link corresponding to the 
desired report. 6



Office of Environment, Health, Safety and Security

Searching on Occurrence Report Numbers (continued)

• Click the Finished searching –
go to report options button to 
go the Report Options screen.
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Office of Environment, Health, Safety and Security

Searching on Occurrence Report Numbers (continued)

• Click on the desired report type in the drop down menu and then click on the Prepare Report button.

Note:  information regarding the types of reports starts on page 36.
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Office of Environment, Health, Safety and Security

Specify Database Search Criteria

• Open the Search and Reports on the 
ORPS home menu.  Click on the 
Specify New Database Search 
Criteria option. 

• The ORPS Search Criteria screen 
allows you to make selections from 
the following scrolling lists (select 
one or more by clicking with the left 
mouse button. To select more than 
one, press the Ctrl key as you click):

• Identification - Contains the 
general identification fields

• Chronology - Contains the date 
and time fields

• Narrative - Contains the 
narrative fields including 
descriptions, evaluations, etc. 

• A list of searchable fields is 
displayed in each of the three 
selection boxes.
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Occurrence Report No. The Occurrence Report Number is an alphanumeric designation that identifies the Program Secretarial Office, DOE Operations / Field Office, Regional 
Office (if applicable), DOE contractor or laboratory involved, facility, the calendar year of the occurrence report, and sequential number of the occurrence 
by facility.  Examples are SR--WSRC-MED-1995-0005 and AL-AO-MHSM-PANTEX-1995-0003.  This number is automatically generated when a Notification 
Report is transmitted.

Operations/Field Office An occurrence report may or may not have a DOE Operations / Field Office associated with it.

Regional Office An occurrence report may or may not have a Regional Office associated with it.

Contractor Every occurrence report must have a contractor associated with it.

Facility Every occurrence report must have a facility associated with it.

Report Year Report Year is the year of the occurrence report number.  The Occurrence Report number is automatically assigned when the Notification Report is 
transmitted to the ORPS database.

Sequence Number The Sequence Number is the sequential number of the occurrence by facility. This number is assigned to the report by the ORPS database at the time the 
Notification Report is transmitted. This number contains four digits (e.g., 0004).  (Note: It is not necessary to enter leading zeros when entering a number 
in the edit box.)

Report Type The ORPS GUI can search for four types of reports:  Notification Report (N), Update Report (U), Update/Final Report (X), and Final Report (F). 

Secretarial Office Every occurrence report must have a DOE Secretarial Office (Program Office) associated with it. 

Lab/Site/Org An occurrence report should have a site (or laboratory/organization) associated with it.

Facility Function Facility Function describes the type of facility or activity/function being performed by the facility at the time of occurrence. This field is required for all 
occurrence reports.

Activity Category The activity category describes the ongoing activity at the time of the occurrence. This field is required for all occurrence reports.

Identification Search Fields
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Occurrence Category (Before the  
2003 ORPS redesign only)

Significance Category 
(Between the 2003 and 2017 
Redesigns)

Each occurrence is categorized as Emergency (E), Unusual (U), or Off-Normal (O) depending on the seriousness of the occurrence. This field is 
required for all occurrence reports. In addition, a report may be Canceled.  Canceled Reports do not require any information beyond that 
required in a Notification Report.

This field is automatically assigned by the system and is dependent on the Reporting Criterion/Criteria
Significance Categories include OE, 1, 2, 3, 4, and R with OE being the most significant and 4 the least significant.  The Significance Categories 
are defined as follows: 
Category OE: Operational Emergency Occurrences are the most serious occurrences and require an increased alert status for onsite personnel 
and, in specified cases, for offsite authorities.

Category 1: Occurrences in this category are those that are not Operational Emergencies and that have a significant impact on safe facility 
operations, worker or public safety and health, regulatory compliance, or public/business interests. 

Category 2: Occurrences in this category are those that are not Operational Emergencies and that have a moderate impact on safe facility 
operations, worker or public safety and health, regulatory compliance, or public/business interests. 

Category 3: Occurrences in this category are those that are not Operational Emergencies and that have a minor impact on safe facility 
operations, worker or public safety and health, regulatory compliance, or public/business interests. 

Category 4: Occurrences in this category are those that are not Operational Emergencies and that have some impact on safe facility 
operations, worker or public safety and health, public/business interests. 

Category R: Occurrences in this category are those identified as recurring, as determined from the periodic performance analysis of 
occurrences across a site. 

Identification Search Fields (continued)
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Report Levels (After the 2017 
Redesign) 

This field is automatically populated based upon the Reporting Criteria chosen. 
There are three Report Levels High (H), Low (L), and Informational (I). 

Report Levels (RL).

“High (H)” = Occurrences in this category meet any of the following conditions= Occurrences in this category include Operational Emergencies, and 
that meet the following conditions:

• Impacted worker or public safety and health, including significant personnel injuries, environmental harm, regulatory compliance, or 
public/business interests;

• Constituted a noncompliance with regulatory requirements that created the potential for actual harm; 
• Posed the potential for mission interruption and require prompt mitigative action; or
• Involved circumstances that reflected degraded safety necessitating prompt management attention along with modified normal operations to 

prevent an adverse effect on safe facility operations.

"Low (L)" = Occurrences in this category do not meet High Level Report occurrences but involve personnel injury, environmental releases, equipment 
damage, or hazardous circumstances, and additional time is appropriate for Written Notifications. 

"Informational (I)" = Occurrences in this category are those that do not meet High or Low Level Report occurrences and generally meet the following 
conditions: 

• Determined to be a safety, environmental, or mission concern; or
• Provides potential learning opportunities for others.

Identification Search Fields (continued)
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Nature(s) of Occurrence
(Before the 2003 ORPS redesign 
only)

Reporting Criteria
• Between the 2003 and 2017 

Redesign
• After the 2017 Redesign

Occurrences are categorized into Nature of Occurrence groupings.  The groupings are generic and relate to DOE operations. This field is 
required for all occurrence reports. Each report must have from one to three entries.

Occurrences are categorized into Reporting Criteria groupings.  These groupings are generic and relate to DOE operations. This field is 
required for all occurrence reports. Each report must include all reporting criteria that pertain to the event. 

Note since the Reporting Criteria field has different values for data entered on or after the ORPS redesign, two selection boxes are 
provided. The left selection box applies to data created prior to the ORPS redesign.  The right selection box applies to data created after the 
ORPS redesign using the new interface. 

Identification Search Fields (continued)
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Direct/Contributing/
Root Cause 
(Before 2003 ORPS redesign only)

Cause Codes 
(On/After the 2003 redesign)

Cause Codes:  The codes that best represent the apparent cause of the occurrence.  These codes define the direct, contributing, and root 
causes.  

The following fields are used to search through reports created prior to the ORPS redesign:
The Direct Cause is the cause that directly resulted in the occurrence.  Every Final Report must have a direct cause identified. Notification 
Reports and Update Reports may or may not have a direct cause identified. However, if a direct cause is identified, it is subject to change 
prior to submittal of the Final Report.
Contributing Causes are causes that contributed to the occurrence but, that by themselves, would not have caused the occurrence. Every 
Final Report "may" have one to three contributing causes identified.  Notification Reports and Update Reports "may" also have one to three 
contributing causes identified. However, they are subject to change prior to approval of the Final Report.

The Root Cause is the cause that, if corrected, would prevent recurrence of this and similar occurrences.  The root cause does not apply to 
this occurrence only, but has generic implications to a broad group of possible occurrences, and it is the most fundamental aspect of the 
cause that may logically be identified and corrected. In the event that a series of causes can be identified, one leading to another, this series 
should be pursued until the most fundamental, correctable cause has been identified.

This field defines the reasons for a particular occurrence - what made it happen. To select more than one, hold down the Ctrl key as you 
make the selections.  The full definition of each selected cause code will appear in the Full Description box. 

ISM Code
(After the 2003 and 2017 
redesigns)

The Integrated Safety Management (ISM) codes provide guidance about the types of actions that need to be taken to prevent hazardous 
events.  ISM codes are assigned to an occurrence report as follows:  1 – Define Scope of Work;  2 – Analyze the Hazards;  3 – Develop and 
Implement Hazard Controls;  4 – Perform Work Within Controls;  5 – Provide Feedback and Continuous Improvement; and 6 – N/A.

HQ Keywords The HQ keywords are applied to reports by Headquarters staff to facilitate searches.  You may search on any of the HQ-defined keywords. To 
select more than one keyword, hold down the Ctrl key while making selections. The HQ keywords changed after the 2003 redesign to the 
current set ORPS now has.

Identification Search Fields (continued)
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Number of Occurrences
(Before 2003 redesign)

This is the number of occurrences in an occurrence report.  The number will always be one unless the occurrences meet the specific criteria for 
Roll-Up Reports for Off-Normal Occurrences. If the occurrences meet these criteria, the field should be revised each time additional 
occurrences are added.

FM Telephone This allows you to enter the telephone number to search. This is the phone number of the Facility Manager (the individual who has direct line 
responsibility for operation of the facility).  Facility Manager information is required for all Notification, Update, and Final Reports.  

Originator Telephone This allows you to enter the telephone number to search.  This is the phone number of the individual who transmitted the report.  Originator 
information is required for all Notification, Update, and Final Reports. 

Further Evaluation
(Before or after 2003 ORPS Redesign)

This field is required for all occurrence reports and indicates if further evaluation of the occurrence is required. (If the response is “Yes”, further 
evaluation could change the root cause or identify additional corrective actions.) If further evaluation is required, then the report must indicate 
as such before further operation. Yes or No radio dial button choice.

Before Operation
(Before or after 2003 ORPS Redesign)

This field identifies if further evaluation of the occurrence is required before further operation. This field is required for all Notification and 
Update/Final Reports where Further Evaluation is "Yes".   Yes or No radio dial button choice.

CA Revision Count This Identification field identifies the number of times that a corrective action target date has been revised. All corrective actions will have a 
default revision count of zero until the target date is revised. The count increments by one each time the target date is revised. An entry for 
this field will exist for all occurrence reports for which corrective actions exist. Note the count is maintained at a corrective action level. For 
example, different corrective actions may have different revision counts for the same occurrence report.

Rejection Count This field identifies the number of times an occurrence report has been rejected. The count starts at 1 for the first report rejection and 
increments by one for each subsequent rejection. 

Subcontractor Involved
(After the 2003 and 2017 redesigns)

Select Yes to search through events in which a Subcontractor was involved.  Select No to search all other events. Yes or No radio dial button 
choice.

Identification Search Fields (continued)
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Current Report Date/Time
This is the date and time the latest version of the occurrence report was made available to the ORPS User. For an occurrence that is 
currently a Notification or Update Report on the system, this is the date that the Notification or Update Report was last transmitted.  In 
the case of a Final Report, it is the date that the Program Manager signed the report.

Last Modification Date This is the date of the last modification to the occurrence report. 

Discovery Date/Time
This is the date and time when the facility staff discovered the event or condition being reported.  This field is required for all occurrence 
reports.

Categorization Date/Time
This field is the date and time the occurrence was assigned a Significance Category. Categorization should occur within two hours of 
Discovery. This field is required for all notification, update, and final reports.

HQ EOC Notification Date/Time This is the date and time when the HQ EOC was notified of the occurrence.

Other Notification Date/Time This is the date and time when other (non-HQ EOC) notifications were submitted concerning the occurrence.

Notification Report Date/Time This is the date and time the Notification Report was transmitted to the ORPS database. 

Initial Update Report Date/Time This is the date and time the Initial Update Report was transmitted to the ORPS database. 

Latest Update Report Date/Time
This is the date and time the most recent Update Report was transmitted to the ORPS database.  (If only one Update Report has been 
transmitted, it is the same as the Initial Update Report Date/Time.)

Final Report Date/Time
This is the date and time of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved Final 
Report. 

Rejected Date
This is the date when an occurrence report was rejected.  Multiple rejection dates may exist for a single occurrence report. The search will 
locate a report if any rejection date meets the selection criteria.  This field is found for occurrence reports that have been rejected. 

Further Evaluation Date This is the date when further evaluation of an occurrence is to be completed to determine if further operation of the facility is to be 
allowed.  This field is required for all occurrence reports where further evaluation is required and where evaluation is required before 
operation. 

Chronology Search Fields
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

FM Approval Date This is the date of transmission by the Facility Manager of a Final Report.  ONLY approved Final Reports meet this criterion.

FR Approval Date This is the date of signature by the DOE Facility Representative on the Final Report.  ONLY approved Final Reports meet this criterion. 

PM Approval Date (Before the 2017 
redesign)

This is the date of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved Final Report.

CA Target Completion Date This is the date when any corrective actions associated with an occurrence report are expected to be completed.

CA Actual Completion Date This is the date when a corrective action is actually completed. 

Chronology Search Fields (continued)

17



Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

All Narrative This selection allows the user to enter narrative and search all narrative fields.

Subject/Title The Subject/Title is a brief description (140 characters or less) of the nature, cause, and result of the occurrence.  If the occurrence involved 
an Unreviewed Safety Question, the acronym "USQ" is placed at the end of the title/subject. If the report is a roll-up report, the word "roll-
up" is included in the title/subject.  This field is required for all occurrence reports.

Originator Title The Originator is the individual who gathered the information and originated and transmitted the report.  This person is generally the most 
knowledgeable about the event. If a signed, hard-copy report is not on file, the Facility Manager or designee must transmit the report.  
Originator information is automatically entered on the report when the report is transmitted. Originator information includes the name, title, 
and telephone number of the originator; however, only the title and telephone number are searchable in ORPS. Originator information is 
required for all Notification, Update, and Final Reports.

FM Title The Facility Manager, or designee, is the individual who has direct line responsibility for operation of the facility.  It is also the individual who 
approved the occurrence report, either by personally transmitting the electronic report or by signing the hard copy report.  Facility Manager 
information includes the name, title, and telephone number of the Facility Manager; however, only the title and telephone number are 
searchable in ORPS. Facility Manager information is required for all Notification, Update, and Final Reports. 

Plant Area This field identifies the name of the site-specific plant area where the occurrence took place.  This field is required for all Notification, Update, 
and Final Reports. 

Division or Project This field identifies the division, project, or contractor organization responsible for the facility at which the occurrence took place.  This field is 
required for all Notification, Update, and Final Reports. 

System/Bldg/Equip This field identifies the systems, equipment, or structural items involved in the occurrence, as applicable.  In addition, in the case of 
component failures or defective parts or materials, information such as the manufacturer, model number, and size is provided. The most 
significant items are listed here. Additional information may be found in the Occurrence Description.  This field is required for all Notification, 
Update, and Final Reports.

Narrative Search Fields

18

Narrative searches allow you to enter a word or block of text into an edit box and search for that text in a particular field throughout 
the database. This box allows you to specify the following fields for further search refinement: 



Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Operating Condition(s) (Before the 
2017 redesign)

The Operating Conditions field describes the operational status of the facility or equipment at the time of the occurrence.  This includes 
pertinent temperatures, pressures, or other parameters necessary for evaluation of the occurrence and its consequences. If the information is 
not applicable, the field should contain the words, "Does not apply."  This field is required for all Notification, Update, and Final Reports.

Occurrence Description The Occurrence Description field contains a description of what happened and what was observed.  This description should include a sequence 
of events.  This field is required for all Notification, Update, and Final Reports.

Immediate Action(s) The Immediate Actions field describes the immediate or remedial actions taken to return the facility, system, or equipment item to service; to 
correct or alleviate the anomalous condition; and to record the results of those actions.  This field is required for all Notification, Update, and 
Final Reports.

Cause Description The Cause Description field discusses the cause of the occurrence and includes root, direct and contributing causes, if applicable, and the 
corrective actions identified. This field is required for all Final Reports.

FM Evaluation (Before the 2017 
redesign)

This field provides the Facility Manager evaluation of the occurrence and its effect or possible effect on the plant, system, program, etc.  This 
field is required on a Notification Report if further evaluation is required before further operation. It is also required for all Update and Final 
Reports.

Corrective Action(s) This field lists all actions identified to correct the problem that, when completed, will prevent recurrence. The first two lines of each corrective 
action shall be a title or summary of the corrective action.  This field is required for all Final Reports.

CA Date Justification The CA Date Justification provides the Facility Manager's reason for revising a corrective action target completion date. 

ES&H Impact
(Before 2003 ORPS redesign only)

The Impact ES&H field provides an assessment of the environment, safety, and health consequences and implications of the occurrence and 
description of the impact of the occurrence on the environment, safety and health of workers, the public, and onsite/offsite environs.  

Programmatic Impact
(Before 2003 ORPS redesign only)

This field describes the impact of the occurrence on the program or project affected.  This could be a loss of data, loss of plant availability for a 
specified period, additional costs, schedule delays, or other measurable consequences of the occurrence.  

Codes/Stds Impact
(Before 2003 ORPS redesign only)

The Codes and Standards Impact field contains a statement regarding the adequacy of the codes or standards (if the occurrence affected the 
requirements of national codes and standards, program standards or DOE Orders), along with any recommended changes.  

Lesson(s) Learned This field includes any lessons learned from the occurrence that could be of importance to other facility operators or that should be addressed 
in personnel training or facility procedures.  This field is required for all Final Reports.

Narrative Search Fields (continued)
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

Field Name Field Description

Similar Occurrence(s) This field provides a list of report numbers for occurrence reports that describe similar occurrences.  The purpose of this item is to identify, if 
recognized, occurrences that might suggest a generic problem (i.e., cause) that may result in single or common lessons learned. This field is 
required for all Final Reports.

User Field #1 (Before the 2017 
redesign)

This optional field is used by the Facility Manager to store facility-specific information (e.g., a cross reference to performance indicator data). 

User Field #2 (Before the 2017 
redesign)

This optional field is used by the Facility Manager to store facility-specific information (e.g., a cross reference to a site specific number or 
name). 

FR Input This field provides the Facility Representative evaluation of the occurrence, including an evaluation of the initial and proposed corrective 
actions and any follow-up by the contractor, and should describe any other actions DOE has taken since the occurrence.  This field is required 
only on Final Reports rejected by the Facility Representative. 

PM Input (Before the 2017 redesign) This field provides the Program Manager evaluation of the occurrence, including an evaluation of the initial and proposed corrective actions 
and any follow-up, and should describe any other actions DOE has taken since the occurrence.  This field is required only on Final Reports 
rejected by the Program Manager.

Subcontractor Name
(After the 2003 and 2017 Redesigns)

This field contains the name of subcontractors involved in reported incidents.  You may enter the name of a subcontractor to perform a 
search for any reports containing the name.

Narrative Search Fields (continued)
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Specify New Database Search Criteria (continued)

• After choosing the search criteria, click the Refine search and 
specify values button at the bottom of the screen.  The selected 
fields will be expanded and displayed.

• In the Identification column when searching, some fields are 
noted with a Legend. 

• Fields that are marked with (B) pertain to data entered 
using the old ORPS interface prior to the 2003 
redesign. 

• Fields marked with (Bw) pertain to data entered 
between 2003 and 2017 redesign.

• Fields marked with (A) pertain to data entered after 
the 2003 or 2017 redesign.

• Fields labeled (B/Bw/A) pertain to all ORPS data.

• When a B/A field is expanded, you will see two columns.  The 
left column contains field values of the ORPS system prior to 
the 2003 redesign.  The right column contains ORPS field 
values after the 2003 redesign.  Both columns default to Any,
in other words, if you make no selections, you are searching 
through the entire database.

• When a B/Bw /A field is expanded, three columns are 
expanded.  All columns default to Any, in other words, if you 
make no selections, you are searching through the entire 
database.
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Specify New Database Search Criteria (continued)

22

The three time 
periods in ORPS 
are shown below 
when searching 
via Reporting 
Criteria.
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Specify New Database Search Criteria (continued)

• Selection boxes are 
provided for each 
expanded field to allow 
you to choose one or 
more options.  Note that 
the default selection for 
each field is Any.  
Selecting Any will include 
all selections in your 
search criteria. 

• Click Refine Search and 
Specify Values again to 
view the number of 
search results at the top 
of the page.  
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Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

• Once you have refined 
your search, you can now 
review individual records 
within your search results 
by clicking on Review 
Individual Records form 
Result Set at the bottom of 
the page.

24



Office of Environment, Health, Safety and Security

Specify New Database Search Criteria (continued)

25

Date Searches
Click on a date format from the Chronology section, 

then click on Refine search and specify values 

NOTE: for all date fields, to include a to/from range  
click on the desired date and click on Refine 

search and specify values.

This screen will now be displayed, click on the range button in the 
top left hand corner of the date box and then click on the Refine 
search and specify values.
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Specify New Database Search Criteria (continued)

This screen will now be displayed, enter the desired 
date range.

26

Date Searches (continued)
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Specify New Database Search Criteria (continued)

This example will pull all reports with the Notification 
date from Jan 1, 2015, to June 01, 2018.

27

Date Searches (continued)

Once you click on Refine search and specify values this screen will show the 
results of the search.  Report options can be entered to pull the desired report.



Office of Environment, Health, Safety and Security

Creating Search Profiles

• From the ORPS Search 
Criteria screen, click 
the Save this search 
criteria as a profile
command button.  The 
Profile screen will be 
displayed.
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Office of Environment, Health, Safety and Security

Creating Search Profiles

• Enter a name for the new profile, 
and click Save profile as.

• The new profile will be added to 
the Available Profiles list.

29



Office of Environment, Health, Safety and Security

Creating Search Profiles

• To perform a search and 
prepare a report using a 
saved profile:

– Click on Search and 
Reports at the top of 
the page

– Click the Search Using 
My Saved Profiles
button.
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Office of Environment, Health, Safety and Security

Creating Search Profiles

– Click on a saved profile from the Available Profiles list, and click the Finished searching - go to report options
command button.
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Office of Environment, Health, Safety and Security

Creating Search Profiles
– Click the Specify New ORPS Database Search Criteria for a new search or click the dropdown under Report Type to 

select the desired report and click on Prepare Report
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Office of Environment, Health, Safety and Security

Explanation of Operators

• A thorough understanding of the data and the Occurrence Reporting process will greatly enhance your ability to formulate meaningful 
search profiles. For example, if you want to include in your search profile all “open” reports, you need to specify Notification Report (N), 
Update Report (U), or Update/Final Report (X) from the Report Type search field. 

• The default in the selection boxes is No Selection.  This section indicates that you are searching the entire database - you have not 
narrowed your search by making a selection. 

• By default, fields selected from the selection boxes have the Boolean operator AND applied between selection boxes.  You may use the 
Boolean logic specification edit box to specify the 'OR' or 'NOT' operators (or a combination of all three operators) between fields. 

• To exclude certain types of data from your report, select any or all of the following checkboxes: CUI, Cancelled, or USEC. Clicking a 
checkbox excludes the selected data from your report.

• Some of the more useful operators and modifiers for ORPS text searches are described below, with sample applications:

– AND

– Simple Syntax Example: electric AND safe Example: electric & safe Explanation: Locates occurrence reports that contain stemmed 
variation of the word "electric" (e.g., "electrical," "electricity,", "electrician") and stemmed variation of the word "safe" (e.g., 
"safety," "safeguard").
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Explanation of Operators (continued)

NEAR

Explicit Syntax Example: near((improperly packaged, shipment))

Explanation: Located occurrence reports that contain the literal phrase "improperly packaged" and the literal word "shipment" within close proximity 
to each other.

– NEAR - Specify N number of words

The number tells the system to locate occurrence reports containing two or more words within the N number of words of each other, where N is an 
integer. The value for N can be between 1 and 100.

Explicit Syntax Example: near((improperly packaged, shipment, ..a3, ..a4), 10)

Explanation:  Locates occurrence reports that contain the literal phrase "improperly packaged" and the literal word "shipment" within 10 words of 
each other.

Or

Simple Syntax

Example:  PEL OR personal exposure limit

Example:  PEL | personal exposure limit

Explanation:  Located occurrence reports that contain stemmed variations of the word "PEL" or the phrase "personal exposure limit." Only those 
occurrence reports that contain at least one of the search elements, or a stemmed variation of at least one of them, are retrieved.
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Explanation of Wildcard Operators

_
Specifies one of any alphanumeric character.
Example: _at
Explanation: Locates reports that contain any one of the following: "hat," "bat," "cat," "rat," etc.

%
Specifies zero or more of any alphanumeric character.
Example: sa%
Explanation: Locates reports that contain any one of the following: "safety," "saline," "sat," "satisfy," "salient," etc.

NOT

The NOT modifier is used with a word or phrase to exclude occurrence reports that show evidence of that word or phrase.
Example: electrical AND safety AND violation NOT lockout/tagout
Example: electrical & safety & violation ~ lockout/tagout
Explanation: Only those occurrence reports that contain the words "electrical" and "safety" and "violation" but not the word 
"lockout/tagout" will be selected. 
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Examples of ORPS Reports Available in Report Options

• OR List:

This report lists 
all OR Numbers 
that match 
your search 
criteria along 
with their 
subjects and 
titles.
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Examples of ORPS Reports Available in Report Options

37

• Subject:

This report lists the Subject/Title, Number of 
Occurrences, Report Number, Facility Name, 
Occurrence Category, Report Type, Discovery 
Date, and the date of the most recent report 
(Report Date) that match your search criteria.
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Examples of ORPS Reports (Continued)

• Summary

This report lists by subject all Occurrence 
Reports that match your search criteria, and 
provides a summary of the event. Also 
included in this report are the Report Number, 
Facility Name, Category, Report Type, 
Discovery Date, and Report Date. 
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Examples of ORPS Reports (Continued)

• History

This report lists by subject all Occurrence 
Reports that match your search criteria, and 
provides a record of the report status 
(Notification, FM Approved/closed, and 
Final/closed). 
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Examples of ORPS Reports (Continued)

• User Defined

This report allows the user to develop a 
custom report of specified data fields.  
There are no restrictions on the data fields 
or the number of items within the report.  
Data fields are selected with check boxes.  
Edit boxes are provided for the user to 
enter a report title and specify the order in 
which data fields are to be presented.  
Note:  Default selection will generate 
report in numerical sequence unless 
otherwise specified.
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Examples of ORPS Reports (Continued)

The table below provides instructions for completing the fields of the User Defined Reports screen:
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Examples of ORPS Reports (Continued)

• Distributions:

Select the checkbox beside the 
distribution report you wish to 
generate and click Prepare Report. 

Selected occurrence reports may be distributed based on one or more of the following data fields: 
Operations/Field Office, Regional Office, Contactor, Facility, DOE Secretarial Office, Discovery Year/Quarter,  ISM, Occurrence Category, Significance Category, 
Reporting Level, Nature of Occurrence, Reporting Criteria, Direct Cause, Contributing Cause(s), Root Cause, Cause Codes, Subcontractor Involved, Subcontractor 
Name, Report Type, Activity Category, Facility Function, or HQ Keywords.  Field names marked with "B" pertain to data entered prior to the 2003 ORPS redesign.  
Fields marked "Bw" are Between the 2003 and 2017 Redesign. Field names marked "A" pertain only to data entered on or after the 2017 ORPS redesign. 

An ORPS Distribution Report distributes records by taking the results of your search profile and separating them into the category or categories you specify. 
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Examples of ORPS Reports (Continued)

• Generic Lag:

Select an option from column 
1 (From) and column 2 (To), 
and choose a data format 
(Mixed, Hours, or Days).  Click 
the Prepare Report button.  
An example of a Generic Lag 
report that includes data 
from Initial Update to Latest 
Update and is presented in 
both days and hours (mixed 
format).
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Examples of ORPS Reports (Continued)

• Operating Experience
This report lists by report number all 
Occurrence Reports that match your search 
criteria, and provides details concerning the 
event.  The Operating Experience Report 
includes but is not limited to the following 
information: 
• The Facility Manager's detailed evaluation of 

the incident.
• All Corrective Actions taken as a result of the 

incident, including descriptions, target 
completion dates, actual completion dates (if 
applicable), and status. 

• All report submission dates (Notification, 
Update, and Final). 

The purpose of the report is to provide an 
assessment of operating experience available 
and gained at the time of the incident.
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Examples of ORPS Reports (Continued)

• OR Download:

This report allows you to download any ORPS report that matches 
your search criteria and save it to a file.  To save the report, click 
File/Save as from your browser's main menu.  Choose .txt (text) for 
your file format, enter a file name, and click Save.
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Examples of ORPS Reports (Continued)

• OR Status:

This report contains information 
about the status of selected 
reports, excluding signed Final 
Reports.  This report lists the same 
information as the Subject Report 
with the addition of the signature 
status of pre-final reports.  Also, 
this report includes a Cumulative 
Summary Statistics table at the 
end of each page that indicates 
the status of pre-final reports (i.e., 
if they are awaiting FR or PM 
signature or are rejected), and the 
number of Notification and Update 
Reports.  Note that this 
Cumulative Summary Statistics 
table is updated as additional 
pages of the report are displayed.
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Examples of ORPS Reports (Continued)

• CA Status Report:

This report provides information 
about the status of selected 
Update/Final or Final Reports that 
have open corrective actions.  The 
report includes all of the fields listed 
in the Subject Report.  In addition, 
the report displays the description of 
open corrective actions, the target 
date for completion, and the 
justification for a change to a 
corrective action target date.  In 
addition, the bottom of the report 
lists the number of reports with 
open corrective actions. 
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Questions/Comments

Ashley Ruocco
ORPS and OE Programs Manager

Office of ES&H Reporting and Analysis (AU-23)
301-903-7010

ashley.ruocco@hq.doe.gov

AU User Support 
1-800-473-4375 (for ORPS database access and technical difficulties)

AUUserSupport@hq.doe.gov
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	The 
	The 
	The 
	ORPS Search and Reports 
	module can be used to create 
	searches using the following criteria:

	•
	•
	•
	•
	Search on Occurrence Report Numbers


	•
	•
	•
	Specify New Database Search Criteria


	•
	•
	•
	Search Using My Saved Profiles
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	To perform a search 
	To perform a search 
	To perform a search 
	on a range of 
	Occurrence Report 
	Numbers:

	•
	•
	•
	•
	•
	To access the 
	ORPS Search and 
	Reports module
	, 
	select 
	Search and 
	Reports 
	from the 
	ORPS main menu.  
	The Search main 
	menu screen will 
	be displayed.


	•
	•
	•
	Select 
	Search on 
	Occurrence 
	Report Numbers 
	from the Search 
	and Reports main 
	menu.
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	Searching on Occurrence Report Numbers
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	Searching on Occurrence Report Numbers


	•
	•
	•
	•
	•
	•
	The ORPS Occurrence Report Numbers Search will be 
	displayed, as shown.


	•
	•
	•
	•
	Note: In the event that an Occurrence Report (OR) Number 
	you are searching for has changed (due to a facility name or 
	other type of modification), and you only have the original 
	(old) version of the OR Number, you can still perform 
	searches on the old OR Number by clicking the 
	Search 
	previous OR Numbers
	Only
	radio button. ORPS defaults to 
	Search current OR Numbers only
	. You do not have to select 
	a value in all of the fields, you can simply initiate a search 
	by selecting one or more values such as 
	Contractor (CONT)
	and 
	Year
	.






	•
	•
	•
	•
	•
	•
	Enter the following (or leave as the “Any” default): 


	•
	•
	•
	•
	PSO 
	-
	select a Program Secretarial Office. 


	•
	•
	•
	FO 
	-
	select one or more Field Offices.


	•
	•
	•
	RO 
	-
	select one or more Regional Offices. 


	•
	•
	•
	CONT 
	-
	select one or more Contractors. 


	•
	•
	•
	FAC 
	-
	select one or more Facilities.


	•
	•
	•
	YEAR  
	-
	select the year (calendar not fiscal year)


	•
	•
	•
	NUM 
	-
	type in number (if known)


	•
	•
	•
	If you wish to enter OR Numbers manually, you may do so using the text boxes. To clear entries in the text boxes, 
	select the 
	Clear text boxes 
	button.





	Note:
	Note:
	To select more than one item from a scrolling list, hold down the
	Ctrl
	key as you click the selections.
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	Searching on Occurrence Report Numbers (continued)
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	Searching on Occurrence Report Numbers (continued)


	•
	•
	•
	•
	•
	•
	Once you have either selected an OR 
	number range using the scrolling lists 
	or entered an OR number manually 
	using the text boxes (click the 
	checkbox beside 
	Cancelled, 
	Controlled Unclassified Information 
	(CUI), or United States Enrichment 
	Corporation (USEC
	) to include any of 
	these categories in your search 
	results).


	•
	•
	•
	select 
	Add
	to List 
	to add them to the 
	List of Selected Occurrence Report 
	Numbers
	.


	•
	•
	•
	If you wish to delete a selection from 
	the 
	List of Selected Report Numbers
	, 
	click the checkbox next to the OR 
	Number, and click 
	Delete
	from List
	.


	•
	•
	•
	Click After defining your search 
	criteria, click the 
	Review individual 
	records from the results set
	button to 
	display the results of your search (see 
	figure on next page).
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	Searching on Occurrence Report Numbers (continued)
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	Searching on Occurrence Report Numbers (continued)


	•
	•
	•
	•
	•
	•
	The List of selected reports will 
	display all the OR Numbers that 
	have been selected using the 
	above procedures. 


	•
	•
	•
	•
	To select a subset of search 
	results to be included in a 
	report, click the checkboxes 
	beside the records to be 
	included.


	•
	•
	•
	Click the 
	exclude
	or 
	include
	radio button to tell the system 
	either to include your selected 
	records in your report, or to 
	exclude them from your report. 
	For example, if all reports are to 
	be included except for a select 
	few, it is more convenient to 
	choose the 
	exclude
	radio 
	button.  To view a record, select 
	the link corresponding to the 
	desired report.
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	Searching on Occurrence Report Numbers (continued)
	Searching on Occurrence Report Numbers (continued)
	Searching on Occurrence Report Numbers (continued)


	•
	•
	•
	•
	•
	•
	Click the 
	Finished searching 
	–
	go to report options
	button to 
	go the 
	Report Options 
	screen.
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	Searching on Occurrence Report Numbers (continued)
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	Searching on Occurrence Report Numbers (continued)


	•
	•
	•
	•
	•
	•
	Click on the desired report type in the drop down menu and then click on the 
	Prepare Report
	button.




	Note
	Note
	:  information regarding the types of reports starts on page 36.
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	Specify Database Search Criteria


	•
	•
	•
	•
	•
	•
	Open the Search and Reports on the 
	ORPS home menu.  Click on the 
	Specify New Database Search 
	Criteria 
	option. 


	•
	•
	•
	The ORPS Search Criteria screen 
	allows you to make selections from 
	the following scrolling lists (select 
	one or more by clicking with the left 
	mouse button. To select more than 
	one, press the Ctrl key as you click):


	•
	•
	•
	•
	Identification
	-
	Contains the 
	general identification fields


	•
	•
	•
	Chronology
	-
	Contains the date 
	and time fields


	•
	•
	•
	Narrative
	-
	Contains the 
	narrative fields including 
	descriptions, evaluations, etc. 



	•
	•
	•
	A list of searchable fields is 
	displayed in each of the three 
	selection boxes.
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Occurrence Report No.
	Occurrence Report No.
	Occurrence Report No.
	Occurrence Report No.
	Occurrence Report No.



	The Occurrence Report Number is an alphanumeric designation that identifies the Program Secretarial Office, DOE Operations / 
	The Occurrence Report Number is an alphanumeric designation that identifies the Program Secretarial Office, DOE Operations / 
	The Occurrence Report Number is an alphanumeric designation that identifies the Program Secretarial Office, DOE Operations / 
	The Occurrence Report Number is an alphanumeric designation that identifies the Program Secretarial Office, DOE Operations / 
	Fie
	ld Office, Regional 
	Office (if applicable), DOE contractor or laboratory involved, facility, the calendar year of the occurrence report, and sequ
	ent
	ial number of the occurrence 
	by facility.  Examples are SR
	--
	WSRC
	-
	MED
	-
	1995
	-
	0005 and AL
	-
	AO
	-
	MHSM
	-
	PANTEX
	-
	1995
	-
	0003.  This number is automatically generated when 
	a Notification 
	Report is transmitted.




	Operations/Field Office
	Operations/Field Office
	Operations/Field Office
	Operations/Field Office
	Operations/Field Office



	An occurrence report may or may not have a DOE Operations / Field Office associated with it.
	An occurrence report may or may not have a DOE Operations / Field Office associated with it.
	An occurrence report may or may not have a DOE Operations / Field Office associated with it.
	An occurrence report may or may not have a DOE Operations / Field Office associated with it.




	Regional Office
	Regional Office
	Regional Office
	Regional Office
	Regional Office



	An occurrence report may or may not have a Regional Office associated with it.
	An occurrence report may or may not have a Regional Office associated with it.
	An occurrence report may or may not have a Regional Office associated with it.
	An occurrence report may or may not have a Regional Office associated with it.




	Contractor
	Contractor
	Contractor
	Contractor
	Contractor



	Every occurrence report must have a contractor associated with it.
	Every occurrence report must have a contractor associated with it.
	Every occurrence report must have a contractor associated with it.
	Every occurrence report must have a contractor associated with it.




	Facility
	Facility
	Facility
	Facility
	Facility



	Every occurrence report must have a facility associated with it.
	Every occurrence report must have a facility associated with it.
	Every occurrence report must have a facility associated with it.
	Every occurrence report must have a facility associated with it.




	Report Year
	Report Year
	Report Year
	Report Year
	Report Year



	Report Year is the year of the occurrence report number.  The Occurrence Report number is automatically assigned when the Not
	Report Year is the year of the occurrence report number.  The Occurrence Report number is automatically assigned when the Not
	Report Year is the year of the occurrence report number.  The Occurrence Report number is automatically assigned when the Not
	Report Year is the year of the occurrence report number.  The Occurrence Report number is automatically assigned when the Not
	ifi
	cation Report is 
	transmitted to the ORPS database.




	Sequence Number
	Sequence Number
	Sequence Number
	Sequence Number
	Sequence Number



	The Sequence Number is the sequential number of the occurrence by facility. This number is assigned to the report by the ORPS
	The Sequence Number is the sequential number of the occurrence by facility. This number is assigned to the report by the ORPS
	The Sequence Number is the sequential number of the occurrence by facility. This number is assigned to the report by the ORPS
	The Sequence Number is the sequential number of the occurrence by facility. This number is assigned to the report by the ORPS
	da
	tabase at the time the 
	Notification Report is transmitted. This number contains four digits (e.g., 0004).  (Note: It is not necessary to enter leadi
	ng 
	zeros when entering a number 
	in the edit box.)




	Report Type
	Report Type
	Report Type
	Report Type
	Report Type



	The ORPS GUI can search for four types of reports:  Notification Report (N), Update Report (U), Update/Final Report (X), and 
	The ORPS GUI can search for four types of reports:  Notification Report (N), Update Report (U), Update/Final Report (X), and 
	The ORPS GUI can search for four types of reports:  Notification Report (N), Update Report (U), Update/Final Report (X), and 
	The ORPS GUI can search for four types of reports:  Notification Report (N), Update Report (U), Update/Final Report (X), and 
	Fin
	al Report (F). 




	Secretarial Office
	Secretarial Office
	Secretarial Office
	Secretarial Office
	Secretarial Office



	Every occurrence report must have a DOE Secretarial Office (Program Office) associated with it. 
	Every occurrence report must have a DOE Secretarial Office (Program Office) associated with it. 
	Every occurrence report must have a DOE Secretarial Office (Program Office) associated with it. 
	Every occurrence report must have a DOE Secretarial Office (Program Office) associated with it. 




	Lab/Site/Org
	Lab/Site/Org
	Lab/Site/Org
	Lab/Site/Org
	Lab/Site/Org



	An occurrence report should have a site (or laboratory/organization) associated with it.
	An occurrence report should have a site (or laboratory/organization) associated with it.
	An occurrence report should have a site (or laboratory/organization) associated with it.
	An occurrence report should have a site (or laboratory/organization) associated with it.




	Facility Function
	Facility Function
	Facility Function
	Facility Function
	Facility Function



	Facility Function describes the type of facility or activity/function being performed by the facility at the time of occurren
	Facility Function describes the type of facility or activity/function being performed by the facility at the time of occurren
	Facility Function describes the type of facility or activity/function being performed by the facility at the time of occurren
	Facility Function describes the type of facility or activity/function being performed by the facility at the time of occurren
	ce.
	This field is required for all 
	occurrence reports.




	Activity Category
	Activity Category
	Activity Category
	Activity Category
	Activity Category



	The activity category describes the ongoing activity at the time of the occurrence. This field is required for all occurrence
	The activity category describes the ongoing activity at the time of the occurrence. This field is required for all occurrence
	The activity category describes the ongoing activity at the time of the occurrence. This field is required for all occurrence
	The activity category describes the ongoing activity at the time of the occurrence. This field is required for all occurrence
	re
	ports.
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Occurrence Category (Before the  
	Occurrence Category (Before the  
	Occurrence Category (Before the  
	Occurrence Category (Before the  
	Occurrence Category (Before the  
	2003 ORPS redesign only)

	Significance Category 
	Significance Category 

	(Between the 2003 and 2017 
	(Between the 2003 and 2017 
	Redesigns)



	Each occurrence is categorized as Emergency (E), Unusual (U), or Off
	Each occurrence is categorized as Emergency (E), Unusual (U), or Off
	Each occurrence is categorized as Emergency (E), Unusual (U), or Off
	Each occurrence is categorized as Emergency (E), Unusual (U), or Off
	-
	Normal (O) depending on the seriousness of the occurrence. 
	This field is 
	required for all occurrence reports.
	In addition, a report may be Canceled.  Canceled Reports do not require any information beyond that 
	required in a Notification Report.

	This field is automatically assigned by the system and is dependent on the Reporting Criterion/Criteria
	This field is automatically assigned by the system and is dependent on the Reporting Criterion/Criteria

	Significance Categories include OE, 1, 2, 3, 4, and R with OE being the most significant and 4 the least significant.  The Si
	Significance Categories include OE, 1, 2, 3, 4, and R with OE being the most significant and 4 the least significant.  The Si
	gni
	ficance Categories 
	are defined as follows: 

	Category OE: Operational Emergency Occurrences are the most serious occurrences and require an increased alert status for ons
	Category OE: Operational Emergency Occurrences are the most serious occurrences and require an increased alert status for ons
	ite
	personnel 
	and, in specified cases, for offsite authorities.

	Category 1: Occurrences in this category are those that are not Operational Emergencies and that have a significant impact on
	Category 1: Occurrences in this category are those that are not Operational Emergencies and that have a significant impact on
	sa
	fe facility 
	operations, worker or public safety and health, regulatory compliance, or public/business interests. 

	Category 2: Occurrences in this category are those that are not Operational Emergencies and that have a moderate impact on sa
	Category 2: Occurrences in this category are those that are not Operational Emergencies and that have a moderate impact on sa
	fe 
	facility 
	operations, worker or public safety and health, regulatory compliance, or public/business interests. 

	Category 3: Occurrences in this category are those that are not Operational Emergencies and that have a minor impact on safe 
	Category 3: Occurrences in this category are those that are not Operational Emergencies and that have a minor impact on safe 
	fac
	ility 
	operations, worker or public safety and health, regulatory compliance, or public/business interests. 

	Category 4: Occurrences in this category are those that are not Operational Emergencies and that have some impact on safe fac
	Category 4: Occurrences in this category are those that are not Operational Emergencies and that have some impact on safe fac
	ili
	ty 
	operations, worker or public safety and health, public/business interests. 

	Category R: Occurrences in this category are those identified as recurring, as determined from the periodic performance analy
	Category R: Occurrences in this category are those identified as recurring, as determined from the periodic performance analy
	sis
	of 
	occurrences across a site. 
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	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Report Levels (After the 2017 
	Report Levels (After the 2017 
	Report Levels (After the 2017 
	Report Levels (After the 2017 
	Report Levels (After the 2017 
	Redesign) 



	This field is automatically populated based upon the Reporting Criteria chosen. 
	This field is automatically populated based upon the Reporting Criteria chosen. 
	This field is automatically populated based upon the Reporting Criteria chosen. 
	This field is automatically populated based upon the Reporting Criteria chosen. 

	There are three Report Levels High (H), Low (L), and Informational (I). 
	There are three Report Levels High (H), Low (L), and Informational (I). 

	Report Levels (RL).
	Report Levels (RL).

	“High (H)” = Occurrences in this category meet any of the following conditions= Occurrences in this category include Operatio
	“High (H)” = Occurrences in this category meet any of the following conditions= Occurrences in this category include Operatio
	nal
	Emergencies, and 
	that meet the following conditions:

	•
	•
	•
	•
	Impacted worker or public safety and health, including significant personnel injuries, environmental harm, regulatory complia
	nce
	, or 
	public/business interests;


	•
	•
	•
	Constituted a noncompliance with regulatory requirements that created the potential for actual harm; 


	•
	•
	•
	Posed the potential for mission interruption and require prompt mitigative action; or


	•
	•
	•
	Involved circumstances that reflected degraded safety necessitating prompt management attention along with modified normal op
	era
	tions to 
	prevent an adverse effect on safe facility operations.



	"Low (L)" = Occurrences in this category do not meet High Level Report occurrences but involve personnel injury, environmenta
	"Low (L)" = Occurrences in this category do not meet High Level Report occurrences but involve personnel injury, environmenta
	l r
	eleases, equipment 
	damage, or hazardous circumstances, and additional time is appropriate for Written Notifications. 

	"Informational (I)" = Occurrences in this category are those that do not meet High or Low Level Report occurrences and genera
	"Informational (I)" = Occurrences in this category are those that do not meet High or Low Level Report occurrences and genera
	lly
	meet the following 
	conditions: 

	•
	•
	•
	•
	•
	Determined to be a safety, environmental, or mission concern; or


	•
	•
	•
	Provides potential learning opportunities for others.
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Nature(s) of Occurrence
	Nature(s) of Occurrence
	Nature(s) of Occurrence
	Nature(s) of Occurrence
	Nature(s) of Occurrence

	(Before the 2003 ORPS redesign 
	(Before the 2003 ORPS redesign 
	only)

	Reporting Criteria
	Reporting Criteria

	•
	•
	•
	•
	Between the 2003 and 2017 
	Redesign


	•
	•
	•
	After the 2017 Redesign





	Occurrences are categorized into Nature of Occurrence groupings.  The groupings are generic and relate to DOE operations. Thi
	Occurrences are categorized into Nature of Occurrence groupings.  The groupings are generic and relate to DOE operations. Thi
	Occurrences are categorized into Nature of Occurrence groupings.  The groupings are generic and relate to DOE operations. Thi
	Occurrences are categorized into Nature of Occurrence groupings.  The groupings are generic and relate to DOE operations. Thi
	s f
	ield is 
	required for all occurrence reports. Each report must have from one to three entries.

	Occurrences are categorized into Reporting Criteria groupings.  These groupings are generic and relate to DOE operations. Thi
	Occurrences are categorized into Reporting Criteria groupings.  These groupings are generic and relate to DOE operations. Thi
	s f
	ield is 
	required for all occurrence reports. Each report must include all reporting criteria that pertain to the event. 

	Note since
	Note since
	the Reporting Criteria field has different values for data entered on or after the ORPS redesign, two selection boxes are 
	provided. The left selection box applies to data created prior to the ORPS redesign.  The right selection box applies to data
	cr
	eated after the 
	ORPS redesign using the new interface. 
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	Specify New Database Search Criteria (continued)


	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Direct/Contributing/
	Direct/Contributing/
	Direct/Contributing/
	Direct/Contributing/
	Direct/Contributing/

	Root Cause 
	Root Cause 

	(Before 2003 ORPS redesign only)
	(Before 2003 ORPS redesign only)

	Cause Codes 
	Cause Codes 

	(On/After the 2003 redesign)
	(On/After the 2003 redesign)



	Cause Codes:  The codes that best represent the apparent cause of the occurrence.  These codes define the direct, contributin
	Cause Codes:  The codes that best represent the apparent cause of the occurrence.  These codes define the direct, contributin
	Cause Codes:  The codes that best represent the apparent cause of the occurrence.  These codes define the direct, contributin
	Cause Codes:  The codes that best represent the apparent cause of the occurrence.  These codes define the direct, contributin
	g, 
	and root 
	causes.  

	The following fields are used to search through reports created prior to the ORPS redesign:
	The following fields are used to search through reports created prior to the ORPS redesign:

	The Direct Cause is the cause that directly resulted in the occurrence.  Every Final Report must have a direct cause identifi
	The Direct Cause is the cause that directly resulted in the occurrence.  Every Final Report must have a direct cause identifi
	ed.
	Notification 
	Reports and Update Reports may or may not have a direct cause identified. However, if a direct cause is identified, it is sub
	jec
	t to change 
	prior to submittal of the Final Report.

	Contributing Causes are causes that contributed to the occurrence but, that by themselves, would not have caused the occurren
	Contributing Causes are causes that contributed to the occurrence but, that by themselves, would not have caused the occurren
	ce.
	Every 
	Final Report "may" have one to three contributing causes identified.  Notification Reports and Update Reports "may" also have
	on
	e to three 
	contributing causes identified. However, they are subject to change prior to approval of the Final Report.

	The Root Cause is the cause that, if corrected, would prevent recurrence of this and similar occurrences.  The root cause doe
	The Root Cause is the cause that, if corrected, would prevent recurrence of this and similar occurrences.  The root cause doe
	s n
	ot apply to 
	this occurrence only, but has generic implications to a broad group of possible occurrences, and it is the most fundamental a
	spe
	ct of the 
	cause that may logically be identified and corrected. In the event that a series of causes can be identified, one leading to 
	ano
	ther, this series 
	should be pursued until the most fundamental, correctable cause has been identified.

	This field defines the reasons for a particular occurrence 
	This field defines the reasons for a particular occurrence 
	-
	what made it happen. To select more than one, hold down the Ctrl ke
	y as you 
	make the selections.  The full definition of each selected cause code will appear in the Full Description box. 




	ISM Code
	ISM Code
	ISM Code
	ISM Code
	ISM Code

	(After the 2003 and 2017 
	(After the 2003 and 2017 
	redesigns)



	The Integrated Safety Management (ISM) codes provide guidance about the types of actions that need to be taken to prevent haz
	The Integrated Safety Management (ISM) codes provide guidance about the types of actions that need to be taken to prevent haz
	The Integrated Safety Management (ISM) codes provide guidance about the types of actions that need to be taken to prevent haz
	The Integrated Safety Management (ISM) codes provide guidance about the types of actions that need to be taken to prevent haz
	ard
	ous 
	events.  ISM codes are assigned to an occurrence report as follows:  1 
	–
	Define Scope of Work;  2 
	–
	Analyze the Hazards;  3 
	–
	De
	velop and 
	Implement Hazard Controls;  4 
	–
	Perform Work Within Controls;  5 
	–
	Provide Feedback and Continuous Improvement; and 6 
	–
	N/A.




	HQ Keywords
	HQ Keywords
	HQ Keywords
	HQ Keywords
	HQ Keywords



	The HQ keywords are applied to reports by Headquarters staff to facilitate searches.  You may search on any of the HQ
	The HQ keywords are applied to reports by Headquarters staff to facilitate searches.  You may search on any of the HQ
	The HQ keywords are applied to reports by Headquarters staff to facilitate searches.  You may search on any of the HQ
	The HQ keywords are applied to reports by Headquarters staff to facilitate searches.  You may search on any of the HQ
	-
	defined ke
	ywords. To 
	select more than one keyword, hold down the 
	Ctrl
	key while making selections. The HQ keywords changed after the 2003 redesign to the 
	current set ORPS now has.
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	Specify New Database Search Criteria (continued)


	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Number of Occurrences
	Number of Occurrences
	Number of Occurrences
	Number of Occurrences
	Number of Occurrences

	(Before 2003 redesign)
	(Before 2003 redesign)



	This is the number of occurrences in an occurrence report.  The number will always be one unless the occurrences meet the spe
	This is the number of occurrences in an occurrence report.  The number will always be one unless the occurrences meet the spe
	This is the number of occurrences in an occurrence report.  The number will always be one unless the occurrences meet the spe
	This is the number of occurrences in an occurrence report.  The number will always be one unless the occurrences meet the spe
	cif
	ic criteria for 
	Roll
	-
	Up Reports for Off
	-
	Normal Occurrences. If the occurrences meet these criteria, the field should be revised each time additi
	onal 
	occurrences are added.




	FM Telephone
	FM Telephone
	FM Telephone
	FM Telephone
	FM Telephone



	This allows you to enter the telephone
	This allows you to enter the telephone
	This allows you to enter the telephone
	This allows you to enter the telephone
	number to search.
	This is the phone number of the Facility Manager (the individual who has direct line 
	responsibility for operation of the facility).  Facility Manager information is required for all Notification, Update, and Fi
	nal
	Reports.  




	Originator Telephone
	Originator Telephone
	Originator Telephone
	Originator Telephone
	Originator Telephone



	This
	This
	This
	This
	a
	llows you to enter the telephone
	number to search.  
	This is the phone number of the individual who transmitted the report.  Originator 
	information is required for all Notification, Update, and Final Reports. 




	Further Evaluation
	Further Evaluation
	Further Evaluation
	Further Evaluation
	Further Evaluation

	(Before or after 2003 ORPS Redesign)
	(Before or after 2003 ORPS Redesign)



	This field is required for all occurrence reports
	This field is required for all occurrence reports
	This field is required for all occurrence reports
	This field is required for all occurrence reports
	and 
	indicates if further evaluation of the occurrence is required. (If the response
	is 
	“
	Yes
	”, further 
	evaluation could change the root cause or identify additional corrective actions.) If further evaluation is required, then th
	e r
	eport must indicate 
	as such before further operation. 
	Yes
	or 
	No
	radio
	dial button choice.




	Before Operation
	Before Operation
	Before Operation
	Before Operation
	Before Operation

	(Before or after 2003 ORPS Redesign)
	(Before or after 2003 ORPS Redesign)



	This field identifies if further evaluation of the occurrence is required before further operation. This field is required fo
	This field identifies if further evaluation of the occurrence is required before further operation. This field is required fo
	This field identifies if further evaluation of the occurrence is required before further operation. This field is required fo
	This field identifies if further evaluation of the occurrence is required before further operation. This field is required fo
	r a
	ll Notification and 
	Update/Final Reports where Further Evaluation is "Yes".   
	Yes
	or 
	No
	radio
	dial button choice.




	CA Revision Count
	CA Revision Count
	CA Revision Count
	CA Revision Count
	CA Revision Count



	This Identification field identifies the number of times that a corrective action target date has been revised. All correctiv
	This Identification field identifies the number of times that a corrective action target date has been revised. All correctiv
	This Identification field identifies the number of times that a corrective action target date has been revised. All correctiv
	This Identification field identifies the number of times that a corrective action target date has been revised. All correctiv
	e a
	ctions will have a 
	default revision count of zero until the target date is revised. The count increments by one each time the target date is rev
	ise
	d. An entry for 
	this field will exist for all occurrence reports for which corrective actions exist. Note the count is maintained at a correc
	tiv
	e action level. For 
	example, different corrective actions may have different revision counts for the same occurrence report.




	Rejection Count
	Rejection Count
	Rejection Count
	Rejection Count
	Rejection Count



	This field identifies the number of times an occurrence report has been rejected. The count starts at 1 for the first report 
	This field identifies the number of times an occurrence report has been rejected. The count starts at 1 for the first report 
	This field identifies the number of times an occurrence report has been rejected. The count starts at 1 for the first report 
	This field identifies the number of times an occurrence report has been rejected. The count starts at 1 for the first report 
	rej
	ection and 
	increments by one for each subsequent rejection. 




	Subcontractor Involved
	Subcontractor Involved
	Subcontractor Involved
	Subcontractor Involved
	Subcontractor Involved

	(After the 2003 and 2017 redesigns)
	(After the 2003 and 2017 redesigns)



	Select 
	Select 
	Select 
	Select 
	Yes
	to search through events in which a Subcontractor was involved.  Select 
	No
	to search all other events. 
	Yes
	or 
	No
	radio
	dial button 
	choice.
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	Specify New Database Search Criteria (continued)


	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Current Report Date/Time
	Current Report Date/Time
	Current Report Date/Time
	Current Report Date/Time
	Current Report Date/Time



	This is the date and time the latest version of the occurrence report was made available to the ORPS User. For an occurrence 
	This is the date and time the latest version of the occurrence report was made available to the ORPS User. For an occurrence 
	This is the date and time the latest version of the occurrence report was made available to the ORPS User. For an occurrence 
	This is the date and time the latest version of the occurrence report was made available to the ORPS User. For an occurrence 
	tha
	t is 
	currently a Notification or Update Report on the system, this is the date that the Notification or Update Report was last tra
	nsm
	itted.  In 
	the case of a Final Report, it is the date that the Program Manager signed the report.




	Last Modification Date
	Last Modification Date
	Last Modification Date
	Last Modification Date
	Last Modification Date



	This is the date of the last modification to the occurrence report. 
	This is the date of the last modification to the occurrence report. 
	This is the date of the last modification to the occurrence report. 
	This is the date of the last modification to the occurrence report. 




	Discovery Date/Time
	Discovery Date/Time
	Discovery Date/Time
	Discovery Date/Time
	Discovery Date/Time



	This is the date and time when the facility staff discovered the event or condition being reported.  This field is required f
	This is the date and time when the facility staff discovered the event or condition being reported.  This field is required f
	This is the date and time when the facility staff discovered the event or condition being reported.  This field is required f
	This is the date and time when the facility staff discovered the event or condition being reported.  This field is required f
	or 
	all occurrence 
	reports.




	Categorization Date/Time
	Categorization Date/Time
	Categorization Date/Time
	Categorization Date/Time
	Categorization Date/Time



	This field is the date and time the occurrence was assigned a Significance Category. Categorization should occur within two h
	This field is the date and time the occurrence was assigned a Significance Category. Categorization should occur within two h
	This field is the date and time the occurrence was assigned a Significance Category. Categorization should occur within two h
	This field is the date and time the occurrence was assigned a Significance Category. Categorization should occur within two h
	our
	s of 
	Discovery. This field is required for all notification, update, and final reports.




	HQ EOC Notification Date/Time
	HQ EOC Notification Date/Time
	HQ EOC Notification Date/Time
	HQ EOC Notification Date/Time
	HQ EOC Notification Date/Time



	This is the date and time when the HQ EOC was notified of the occurrence.
	This is the date and time when the HQ EOC was notified of the occurrence.
	This is the date and time when the HQ EOC was notified of the occurrence.
	This is the date and time when the HQ EOC was notified of the occurrence.




	Other Notification Date/Time
	Other Notification Date/Time
	Other Notification Date/Time
	Other Notification Date/Time
	Other Notification Date/Time



	This is the date and time when other (non
	This is the date and time when other (non
	This is the date and time when other (non
	This is the date and time when other (non
	-
	HQ EOC) notifications were submitted concerning the occurrence.




	Notification Report Date/Time
	Notification Report Date/Time
	Notification Report Date/Time
	Notification Report Date/Time
	Notification Report Date/Time



	This is the date and time the Notification Report was transmitted to the ORPS database. 
	This is the date and time the Notification Report was transmitted to the ORPS database. 
	This is the date and time the Notification Report was transmitted to the ORPS database. 
	This is the date and time the Notification Report was transmitted to the ORPS database. 




	Initial Update Report Date/Time
	Initial Update Report Date/Time
	Initial Update Report Date/Time
	Initial Update Report Date/Time
	Initial Update Report Date/Time



	This is the date and time the Initial Update Report was transmitted to the ORPS database. 
	This is the date and time the Initial Update Report was transmitted to the ORPS database. 
	This is the date and time the Initial Update Report was transmitted to the ORPS database. 
	This is the date and time the Initial Update Report was transmitted to the ORPS database. 




	Latest Update Report Date/Time
	Latest Update Report Date/Time
	Latest Update Report Date/Time
	Latest Update Report Date/Time
	Latest Update Report Date/Time



	This is the date and time the most recent Update Report was transmitted to the ORPS database.  (If only one Update Report has
	This is the date and time the most recent Update Report was transmitted to the ORPS database.  (If only one Update Report has
	This is the date and time the most recent Update Report was transmitted to the ORPS database.  (If only one Update Report has
	This is the date and time the most recent Update Report was transmitted to the ORPS database.  (If only one Update Report has
	be
	en 
	transmitted, it is the same as the Initial Update Report Date/Time.)




	Final Report Date/Time
	Final Report Date/Time
	Final Report Date/Time
	Final Report Date/Time
	Final Report Date/Time



	This is the date and time of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved F
	This is the date and time of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved F
	This is the date and time of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved F
	This is the date and time of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved F
	ina
	l 
	Report. 




	Rejected Date
	Rejected Date
	Rejected Date
	Rejected Date
	Rejected Date



	This is the date when an occurrence report was rejected.  Multiple rejection dates may exist for a single occurrence report. 
	This is the date when an occurrence report was rejected.  Multiple rejection dates may exist for a single occurrence report. 
	This is the date when an occurrence report was rejected.  Multiple rejection dates may exist for a single occurrence report. 
	This is the date when an occurrence report was rejected.  Multiple rejection dates may exist for a single occurrence report. 
	Th
	e search will 
	locate a report if any rejection date meets the selection criteria.  This field is found for occurrence reports that have bee
	n r
	ejected. 




	Further Evaluation Date
	Further Evaluation Date
	Further Evaluation Date
	Further Evaluation Date
	Further Evaluation Date



	This is the date when further evaluation of an occurrence is to be completed to determine if further operation of the facilit
	This is the date when further evaluation of an occurrence is to be completed to determine if further operation of the facilit
	This is the date when further evaluation of an occurrence is to be completed to determine if further operation of the facilit
	This is the date when further evaluation of an occurrence is to be completed to determine if further operation of the facilit
	y i
	s to be 
	allowed.  This field is required for all occurrence reports where further evaluation is required and where evaluation is requ
	ire
	d before 
	operation. 
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	Chronology Search Fields
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	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	FM Approval Date
	FM Approval Date
	FM Approval Date
	FM Approval Date
	FM Approval Date



	This is the date of transmission by the Facility Manager of a Final Report.  ONLY approved Final Reports meet this criterion.
	This is the date of transmission by the Facility Manager of a Final Report.  ONLY approved Final Reports meet this criterion.
	This is the date of transmission by the Facility Manager of a Final Report.  ONLY approved Final Reports meet this criterion.
	This is the date of transmission by the Facility Manager of a Final Report.  ONLY approved Final Reports meet this criterion.




	FR Approval Date
	FR Approval Date
	FR Approval Date
	FR Approval Date
	FR Approval Date



	This is the date of signature by the DOE Facility Representative on the Final Report.  ONLY approved Final Reports meet this 
	This is the date of signature by the DOE Facility Representative on the Final Report.  ONLY approved Final Reports meet this 
	This is the date of signature by the DOE Facility Representative on the Final Report.  ONLY approved Final Reports meet this 
	This is the date of signature by the DOE Facility Representative on the Final Report.  ONLY approved Final Reports meet this 
	cri
	terion. 




	PM Approval Date (Before
	PM Approval Date (Before
	PM Approval Date (Before
	PM Approval Date (Before
	PM Approval Date (Before
	the 2017 
	redesign)



	This is the date of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved Final Repo
	This is the date of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved Final Repo
	This is the date of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved Final Repo
	This is the date of signature by the DOE Program Manager on the Final Report.  The report then becomes an approved Final Repo
	rt.




	CA Target Completion Date
	CA Target Completion Date
	CA Target Completion Date
	CA Target Completion Date
	CA Target Completion Date



	This is the date when any corrective actions associated with an occurrence report are expected to be completed.
	This is the date when any corrective actions associated with an occurrence report are expected to be completed.
	This is the date when any corrective actions associated with an occurrence report are expected to be completed.
	This is the date when any corrective actions associated with an occurrence report are expected to be completed.




	CA Actual Completion Date
	CA Actual Completion Date
	CA Actual Completion Date
	CA Actual Completion Date
	CA Actual Completion Date



	This is the date when a corrective action is actually completed. 
	This is the date when a corrective action is actually completed. 
	This is the date when a corrective action is actually completed. 
	This is the date when a corrective action is actually completed. 
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	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	All Narrative
	All Narrative
	All Narrative
	All Narrative
	All Narrative



	This selection allows the user to enter narrative and search all narrative fields.
	This selection allows the user to enter narrative and search all narrative fields.
	This selection allows the user to enter narrative and search all narrative fields.
	This selection allows the user to enter narrative and search all narrative fields.




	Subject/Title
	Subject/Title
	Subject/Title
	Subject/Title
	Subject/Title



	The Subject/Title is a brief description (140 characters or less) of the nature, cause, and result of the occurrence.  If the
	The Subject/Title is a brief description (140 characters or less) of the nature, cause, and result of the occurrence.  If the
	The Subject/Title is a brief description (140 characters or less) of the nature, cause, and result of the occurrence.  If the
	The Subject/Title is a brief description (140 characters or less) of the nature, cause, and result of the occurrence.  If the
	oc
	currence involved 
	an Unreviewed Safety Question, the acronym "USQ" is placed at the end of the title/subject. If the report is a roll
	-
	up report, t
	he word "roll
	-
	up" is included in the title/subject.  This field is required for all occurrence reports.




	Originator Title
	Originator Title
	Originator Title
	Originator Title
	Originator Title



	The Originator is the individual who gathered the information and originated and transmitted the report.  This person is gene
	The Originator is the individual who gathered the information and originated and transmitted the report.  This person is gene
	The Originator is the individual who gathered the information and originated and transmitted the report.  This person is gene
	The Originator is the individual who gathered the information and originated and transmitted the report.  This person is gene
	ral
	ly the most 
	knowledgeable about the event. If a signed, hard
	-
	copy report is not on file, the Facility Manager or designee must transmit the 
	report.  
	Originator information is automatically entered on the report when the report is transmitted. Originator information includes
	th
	e name, title, 
	and telephone number of the originator; however, only the title and telephone number are searchable in ORPS. Originator infor
	mat
	ion is 
	required for all Notification, Update, and Final Reports.




	FM Title
	FM Title
	FM Title
	FM Title
	FM Title



	The Facility Manager, or designee, is the individual who has direct line responsibility for operation of the facility.  It is
	The Facility Manager, or designee, is the individual who has direct line responsibility for operation of the facility.  It is
	The Facility Manager, or designee, is the individual who has direct line responsibility for operation of the facility.  It is
	The Facility Manager, or designee, is the individual who has direct line responsibility for operation of the facility.  It is
	al
	so the individual who 
	approved the occurrence report, either by personally transmitting the electronic report or by signing the hard copy report.  
	Fac
	ility Manager 
	information includes the name, title, and telephone number of the Facility Manager; however, only the title and telephone num
	ber
	are 
	searchable in ORPS. Facility Manager information is required for all Notification, Update, and Final Reports. 




	Plant Area
	Plant Area
	Plant Area
	Plant Area
	Plant Area



	This field identifies the name of the site
	This field identifies the name of the site
	This field identifies the name of the site
	This field identifies the name of the site
	-
	specific plant area where the occurrence took place.  This field is required for all 
	Notification, Update, 
	and Final Reports. 




	Division or Project
	Division or Project
	Division or Project
	Division or Project
	Division or Project



	This field identifies the division, project, or contractor organization responsible for the facility at which the occurrence 
	This field identifies the division, project, or contractor organization responsible for the facility at which the occurrence 
	This field identifies the division, project, or contractor organization responsible for the facility at which the occurrence 
	This field identifies the division, project, or contractor organization responsible for the facility at which the occurrence 
	too
	k place.  This field is 
	required for all Notification, Update, and Final Reports. 




	System/Bldg/Equip
	System/Bldg/Equip
	System/Bldg/Equip
	System/Bldg/Equip
	System/Bldg/Equip



	This field identifies the systems, equipment, or structural items involved in the occurrence, as applicable.  In addition, in
	This field identifies the systems, equipment, or structural items involved in the occurrence, as applicable.  In addition, in
	This field identifies the systems, equipment, or structural items involved in the occurrence, as applicable.  In addition, in
	This field identifies the systems, equipment, or structural items involved in the occurrence, as applicable.  In addition, in
	th
	e case of 
	component failures or defective parts or materials, information such as the manufacturer, model number, and size is provided.
	T
	he most 
	significant items are listed here. Additional information may be found in the Occurrence Description.  This field is required
	fo
	r all Notification, 
	Update, and Final Reports.





	Narrative Search Fields
	Narrative Search Fields
	Narrative Search Fields


	Narrative searches allow you to enter a word or block of text into an edit box and search for that text in a particular field
	Narrative searches allow you to enter a word or block of text into an edit box and search for that text in a particular field
	Narrative searches allow you to enter a word or block of text into an edit box and search for that text in a particular field
	th
	roughout 
	the database. This box allows you to specify the following fields for further search refinement: 



	Office of Environment, Health, Safety and Security
	Office of Environment, Health, Safety and Security
	Office of Environment, Health, Safety and Security
	Office of Environment, Health, Safety and Security
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	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Operating Condition(s) (Before
	Operating Condition(s) (Before
	Operating Condition(s) (Before
	Operating Condition(s) (Before
	Operating Condition(s) (Before
	the 
	2017 redesign)



	The Operating Conditions field describes the operational status of the facility or equipment at the time of the occurrence.  
	The Operating Conditions field describes the operational status of the facility or equipment at the time of the occurrence.  
	The Operating Conditions field describes the operational status of the facility or equipment at the time of the occurrence.  
	The Operating Conditions field describes the operational status of the facility or equipment at the time of the occurrence.  
	Thi
	s includes 
	pertinent temperatures, pressures, or other parameters necessary for evaluation of the occurrence and its consequences. If th
	e i
	nformation is 
	not applicable, the field should contain the words, "Does not apply."  This field is required for all Notification, Update, a
	nd 
	Final Reports.




	Occurrence Description
	Occurrence Description
	Occurrence Description
	Occurrence Description
	Occurrence Description



	The Occurrence Description field contains a description of what happened and what was observed.  This description should incl
	The Occurrence Description field contains a description of what happened and what was observed.  This description should incl
	The Occurrence Description field contains a description of what happened and what was observed.  This description should incl
	The Occurrence Description field contains a description of what happened and what was observed.  This description should incl
	ude
	a sequence 
	of events.  This field is required for all Notification, Update, and Final Reports.




	Immediate Action(s)
	Immediate Action(s)
	Immediate Action(s)
	Immediate Action(s)
	Immediate Action(s)



	The Immediate Actions field describes the immediate or remedial actions taken to return the facility, system, or equipment it
	The Immediate Actions field describes the immediate or remedial actions taken to return the facility, system, or equipment it
	The Immediate Actions field describes the immediate or remedial actions taken to return the facility, system, or equipment it
	The Immediate Actions field describes the immediate or remedial actions taken to return the facility, system, or equipment it
	em 
	to service; to 
	correct or alleviate the anomalous condition; and to record the results of those actions.  This field is required for all Not
	ifi
	cation, Update, and 
	Final Reports.




	Cause Description
	Cause Description
	Cause Description
	Cause Description
	Cause Description



	The Cause Description field discusses the cause of the occurrence and includes root, direct and contributing causes, if appli
	The Cause Description field discusses the cause of the occurrence and includes root, direct and contributing causes, if appli
	The Cause Description field discusses the cause of the occurrence and includes root, direct and contributing causes, if appli
	The Cause Description field discusses the cause of the occurrence and includes root, direct and contributing causes, if appli
	cab
	le, and the 
	corrective actions identified. This field is required for all Final Reports.




	FM Evaluation (Before
	FM Evaluation (Before
	FM Evaluation (Before
	FM Evaluation (Before
	FM Evaluation (Before
	the 2017 
	redesign)



	This field provides the Facility Manager evaluation of the occurrence and its effect or possible effect on the plant, system,
	This field provides the Facility Manager evaluation of the occurrence and its effect or possible effect on the plant, system,
	This field provides the Facility Manager evaluation of the occurrence and its effect or possible effect on the plant, system,
	This field provides the Facility Manager evaluation of the occurrence and its effect or possible effect on the plant, system,
	pr
	ogram, etc.  This 
	field is required on a Notification Report if further evaluation is required before further operation. It is also required fo
	r a
	ll Update and Final 
	Reports.




	Corrective Action(s)
	Corrective Action(s)
	Corrective Action(s)
	Corrective Action(s)
	Corrective Action(s)



	This field lists all actions identified to correct the problem that, when completed, will prevent recurrence. The first two l
	This field lists all actions identified to correct the problem that, when completed, will prevent recurrence. The first two l
	This field lists all actions identified to correct the problem that, when completed, will prevent recurrence. The first two l
	This field lists all actions identified to correct the problem that, when completed, will prevent recurrence. The first two l
	ine
	s of each corrective 
	action shall be a title or summary of the corrective action.  This field is required for all Final Reports.




	CA Date Justification
	CA Date Justification
	CA Date Justification
	CA Date Justification
	CA Date Justification



	The CA Date Justification provides the Facility Manager's reason for revising a corrective action target completion date. 
	The CA Date Justification provides the Facility Manager's reason for revising a corrective action target completion date. 
	The CA Date Justification provides the Facility Manager's reason for revising a corrective action target completion date. 
	The CA Date Justification provides the Facility Manager's reason for revising a corrective action target completion date. 




	ES&H Impact
	ES&H Impact
	ES&H Impact
	ES&H Impact
	ES&H Impact

	(Before 2003 ORPS redesign only)
	(Before 2003 ORPS redesign only)



	The Impact ES&H field provides an assessment of the environment, safety, and health consequences and implications of the occu
	The Impact ES&H field provides an assessment of the environment, safety, and health consequences and implications of the occu
	The Impact ES&H field provides an assessment of the environment, safety, and health consequences and implications of the occu
	The Impact ES&H field provides an assessment of the environment, safety, and health consequences and implications of the occu
	rre
	nce and 
	description of the impact of the occurrence on the environment, safety and health of workers, the public, and onsite/offsite 
	env
	irons.  




	Programmatic Impact
	Programmatic Impact
	Programmatic Impact
	Programmatic Impact
	Programmatic Impact

	(Before 2003 ORPS redesign only)
	(Before 2003 ORPS redesign only)



	This field describes the impact of the occurrence on the program or project affected.  This could be a loss of data, loss of 
	This field describes the impact of the occurrence on the program or project affected.  This could be a loss of data, loss of 
	This field describes the impact of the occurrence on the program or project affected.  This could be a loss of data, loss of 
	This field describes the impact of the occurrence on the program or project affected.  This could be a loss of data, loss of 
	pla
	nt availability for a 
	specified period, additional costs, schedule delays, or other measurable consequences of the occurrence.  




	Codes/
	Codes/
	Codes/
	Codes/
	Codes/
	Stds
	Impact

	(Before 2003 ORPS redesign only)
	(Before 2003 ORPS redesign only)



	The Codes and Standards Impact field contains a statement regarding the adequacy of the codes or standards (if the occurrence
	The Codes and Standards Impact field contains a statement regarding the adequacy of the codes or standards (if the occurrence
	The Codes and Standards Impact field contains a statement regarding the adequacy of the codes or standards (if the occurrence
	The Codes and Standards Impact field contains a statement regarding the adequacy of the codes or standards (if the occurrence
	af
	fected the 
	requirements of national codes and standards, program standards or DOE Orders), along with any recommended changes.  




	Lesson(s) Learned
	Lesson(s) Learned
	Lesson(s) Learned
	Lesson(s) Learned
	Lesson(s) Learned



	This field includes any lessons learned from the occurrence that could be of importance to other facility operators or that s
	This field includes any lessons learned from the occurrence that could be of importance to other facility operators or that s
	This field includes any lessons learned from the occurrence that could be of importance to other facility operators or that s
	This field includes any lessons learned from the occurrence that could be of importance to other facility operators or that s
	hou
	ld be addressed 
	in personnel training or facility procedures.  This field is required for all Final Reports.





	Narrative Search Fields (continued)
	Narrative Search Fields (continued)
	Narrative Search Fields (continued)
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	Field Name
	Field Name
	Field Name
	Field Name
	Field Name
	Field Name



	Field Description
	Field Description
	Field Description
	Field Description




	Similar Occurrence(s)
	Similar Occurrence(s)
	Similar Occurrence(s)
	Similar Occurrence(s)
	Similar Occurrence(s)



	This field provides a list of report numbers for occurrence reports that describe similar occurrences.  The purpose of this i
	This field provides a list of report numbers for occurrence reports that describe similar occurrences.  The purpose of this i
	This field provides a list of report numbers for occurrence reports that describe similar occurrences.  The purpose of this i
	This field provides a list of report numbers for occurrence reports that describe similar occurrences.  The purpose of this i
	tem
	is to identify, if 
	recognized, occurrences that might suggest a generic problem (i.e., cause) that may result in single or common lessons learne
	d. 
	This field is 
	required for all Final Reports.




	User Field #1 (Before
	User Field #1 (Before
	User Field #1 (Before
	User Field #1 (Before
	User Field #1 (Before
	the 2017 
	redesign)



	This optional field is used by the Facility Manager to store facility
	This optional field is used by the Facility Manager to store facility
	This optional field is used by the Facility Manager to store facility
	This optional field is used by the Facility Manager to store facility
	-
	specific information (e.g., a cross reference to performan
	ce indicator data). 




	User Field #2 (Before
	User Field #2 (Before
	User Field #2 (Before
	User Field #2 (Before
	User Field #2 (Before
	the 2017 
	redesign)



	This optional field is used by the Facility Manager to store facility
	This optional field is used by the Facility Manager to store facility
	This optional field is used by the Facility Manager to store facility
	This optional field is used by the Facility Manager to store facility
	-
	specific information (e.g., a cross reference to a site sp
	ecific number or 
	name). 




	FR Input
	FR Input
	FR Input
	FR Input
	FR Input



	This field provides the Facility Representative evaluation of the occurrence, including an evaluation of the initial and prop
	This field provides the Facility Representative evaluation of the occurrence, including an evaluation of the initial and prop
	This field provides the Facility Representative evaluation of the occurrence, including an evaluation of the initial and prop
	This field provides the Facility Representative evaluation of the occurrence, including an evaluation of the initial and prop
	ose
	d corrective 
	actions and any follow
	-
	up by the contractor, and should describe any other actions DOE has taken since the occurrence.  This fie
	ld is required 
	only on Final Reports rejected by the Facility Representative. 




	PM Input (Before
	PM Input (Before
	PM Input (Before
	PM Input (Before
	PM Input (Before
	the 2017 redesign)



	This field provides the Program Manager evaluation of the occurrence, including an evaluation of the initial and proposed cor
	This field provides the Program Manager evaluation of the occurrence, including an evaluation of the initial and proposed cor
	This field provides the Program Manager evaluation of the occurrence, including an evaluation of the initial and proposed cor
	This field provides the Program Manager evaluation of the occurrence, including an evaluation of the initial and proposed cor
	rec
	tive actions 
	and any follow
	-
	up, and should describe any other actions DOE has taken since the occurrence.  This field is required only on Fin
	al Reports 
	rejected by the Program Manager.




	Subcontractor Name
	Subcontractor Name
	Subcontractor Name
	Subcontractor Name
	Subcontractor Name

	(After the 2003 and 2017 Redesigns)
	(After the 2003 and 2017 Redesigns)



	This field contains the name of subcontractors involved in reported incidents.  You may enter the name of a subcontractor to 
	This field contains the name of subcontractors involved in reported incidents.  You may enter the name of a subcontractor to 
	This field contains the name of subcontractors involved in reported incidents.  You may enter the name of a subcontractor to 
	This field contains the name of subcontractors involved in reported incidents.  You may enter the name of a subcontractor to 
	per
	form a 
	search for any reports containing the name.





	Narrative Search Fields (continued)
	Narrative Search Fields (continued)
	Narrative Search Fields (continued)
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	•
	•
	•
	•
	•
	•
	After choosing the search criteria, click the 
	Refine search and 
	specify values 
	button at the bottom of the screen.  The selected 
	fields will be expanded and displayed.


	•
	•
	•
	•
	In the Identification column when searching, some fields are 
	noted with a Legend. 


	•
	•
	•
	•
	Fields that are marked with (
	B
	) pertain to data entered 
	using the old ORPS interface prior to the 2003 
	redesign. 


	•
	•
	•
	Fields marked with (
	Bw
	) pertain to data entered 
	between 2003 and 2017 redesign.


	•
	•
	•
	Fields marked with (
	A
	) pertain to data entered after 
	the 2003 or 2017 redesign.


	•
	•
	•
	Fields labeled (
	B/
	Bw
	/A
	) pertain to all ORPS data.



	•
	•
	•
	When a 
	B/A
	field is expanded, you will see two columns.  The 
	left column contains field values of the ORPS system prior to 
	the 2003 redesign.  The right column contains ORPS field 
	values after the 2003 redesign.  Both columns default to 
	Any,
	in other words, if you make no selections, you are searching 
	through the entire database.


	•
	•
	•
	When a 
	B/
	Bw
	/A 
	field is expanded, three columns are 
	expanded.  All columns default to 
	Any,
	in other words, if you 
	make no selections, you are searching through the entire 
	database.






	Figure
	Figure
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	Specify New Database Search Criteria
	Specify New Database Search Criteria
	Specify New Database Search Criteria
	(continued)


	The three time 
	The three time 
	The three time 
	periods in ORPS 
	are shown below 
	when searching 
	via Reporting 
	Criteria.
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	•
	•
	•
	•
	•
	•
	•
	Selection boxes are 
	provided for each 
	expanded field to allow 
	you to choose one or 
	more options.  Note that 
	the default selection for 
	each field is 
	Any.  
	Selecting 
	Any 
	will include 
	all
	Span
	selections in your 
	search criteria. 


	•
	•
	•
	Click 
	Refine Search and 
	Specify Values 
	again to 
	view the number of 
	search results at the top 
	of the page.  






	Figure
	Figure
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	Figure
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	•
	•
	•
	•
	•
	•
	•
	Once you have refined 
	your search, you can now 
	review individual records 
	within your search results 
	by clicking on 
	Review 
	Individual Records form 
	Result 
	Set at the bottom of 
	the page.






	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	Date Searches
	Date Searches
	Date Searches


	Figure
	Figure
	Figure
	Figure
	Figure
	Click on a date format from the 
	Click on a date format from the 
	Click on a date format from the 
	Chronology section, 
	then click
	on 
	Refine search and specify values 

	NOTE
	NOTE
	: for all date fields, to include a to/from range  
	click on the desired date and click on 
	Refine 
	search and specify values
	.


	This screen will now be displayed, click on the range button in the 
	This screen will now be displayed, click on the range button in the 
	This screen will now be displayed, click on the range button in the 
	top left hand corner of the date box and then click on the 
	Refine 
	search and specify values
	.
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	This screen will now be displayed, enter the desired 
	This screen will now be displayed, enter the desired 
	This screen will now be displayed, enter the desired 
	date range.


	Date Searches (continued)
	Date Searches (continued)
	Date Searches (continued)
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	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)
	Specify New Database Search Criteria (continued)


	This example will pull all reports with the Notification 
	This example will pull all reports with the Notification 
	This example will pull all reports with the Notification 
	date from Jan 1, 2015, to June 01, 2018.


	Date Searches (continued)
	Date Searches (continued)
	Date Searches (continued)


	Figure
	Figure
	Figure
	Once you click on 
	Once you click on 
	Once you click on 
	Refine search and specify values 
	this screen will show the 
	results of the search.  Report options can be entered to pull the desired report.
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	Creating Search Profiles
	Creating Search Profiles
	Creating Search Profiles


	•
	•
	•
	•
	•
	•
	From the ORPS Search 
	Criteria screen, click 
	the 
	Save this search 
	criteria as a profile
	command button.  The 
	Profile screen will be 
	displayed.





	Figure
	Figure
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	Creating Search Profiles
	Creating Search Profiles
	Creating Search Profiles


	•
	•
	•
	•
	•
	•
	Enter a name for the new profile, 
	and click Save profile as.


	•
	•
	•
	The new profile will be added to 
	the Available Profiles list.





	Figure
	Figure
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	Creating Search Profiles
	Creating Search Profiles
	Creating Search Profiles


	•
	•
	•
	•
	•
	To perform a search and 
	prepare a report using a 
	saved profile:


	–
	–
	–
	–
	Click on 
	Search and 
	Reports 
	at the top of 
	the page


	–
	–
	–
	Click the 
	Search Using 
	My Saved Profiles
	button.





	Figure
	Figure
	Figure
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	Creating Search Profiles
	Creating Search Profiles
	Creating Search Profiles


	–
	–
	–
	–
	–
	–
	Click on a saved profile from the 
	Available Profiles
	list, and click the 
	Finished searching 
	-
	go to report options
	command button.





	Figure
	Figure
	Figure
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	Creating Search Profiles
	Creating Search Profiles
	Creating Search Profiles


	–
	–
	–
	–
	–
	–
	Click the 
	Specify New ORPS Database Search Criteria 
	for a new search or click the dropdown under 
	Report Type 
	to 
	select the desired report and click on Prepare Report





	Figure
	Figure
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	Explanation of Operators
	Explanation of Operators
	Explanation of Operators


	•
	•
	•
	•
	•
	A thorough understanding of the data and the Occurrence Reporting process will greatly enhance your ability to formulate mean
	ing
	ful 
	search profiles. For example, if you want to include in your search profile all “open” reports, you need to specify Notificat
	ion
	Report (N), 
	Update Report (U), or Update/Final Report (X) from the 
	Report Type
	search field. 


	•
	•
	•
	The default in the selection boxes is 
	No Selection
	.  This section indicates that you are searching the entire database 
	-
	you have not 
	narrowed your search by making a selection. 


	•
	•
	•
	By default, fields selected from the selection boxes have the Boolean operator AND applied between selection boxes.  You may 
	use
	the 
	Boolean logic specification 
	edit box to specify the 'OR' or 'NOT' operators (or a combination of all three operators) between fields. 


	•
	•
	•
	To exclude certain types of data from your report, select any or all of the following checkboxes: 
	CUI, Cancelled, 
	or
	USEC
	. Clicking a 
	checkbox excludes the selected data from your report.


	•
	•
	•
	Some of the more useful operators and modifiers for ORPS text searches are described below, with sample applications:


	–
	–
	–
	–
	AND


	–
	–
	–
	Simple Syntax
	Span
	Example: 
	electric
	AND
	safe
	Example: 
	electric
	&
	safe
	Explanation: Locates occurrence reports that contain stemmed 
	variation of the word "electric" (e.g., "electrical," "electricity,", "electrician") and stemmed variation of the word "safe"
	(e
	.g., 
	"safety," "safeguard").
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	Explanation of Operators (continued)
	Explanation of Operators (continued)
	Explanation of Operators (continued)


	NEAR
	NEAR
	NEAR

	P
	Span
	Explicit Syntax
	Example: 
	near((
	improperly packaged
	,
	shipment
	))

	Explanation: Located occurrence reports that contain the literal phrase "improperly packaged" and the literal word "shipment"
	Explanation: Located occurrence reports that contain the literal phrase "improperly packaged" and the literal word "shipment"
	w
	ithin close proximity 
	to each other.

	–
	–
	–
	–
	–
	NEAR 
	-
	Specify N number of words




	The
	The
	number
	tells the system to locate occurrence reports containing two or more words within
	the 
	N
	number of words of each other, where 
	N
	is an 
	integer. The value for 
	N
	can be between 1 and 100.

	Explicit Syntax
	Explicit Syntax
	Span
	Example: 
	near((
	improperly packaged
	,
	shipment, ..a3, ..a4
	), 10)

	Explanation:  Locates occurrence reports that contain the literal phrase "improperly packaged" and the literal word "shipment
	Explanation:  Locates occurrence reports that contain the literal phrase "improperly packaged" and the literal word "shipment
	" 
	within 10 words of 
	each other.

	Or
	Or

	P
	Span
	Simple Syntax

	Example:  
	Example:  
	PEL 
	OR 
	personal exposure limit

	Example:  
	Example:  
	PEL 
	|
	personal exposure limit

	Explanation:  Located occurrence reports that contain stemmed variations of the word "PEL" or the phrase "personal exposure l
	Explanation:  Located occurrence reports that contain stemmed variations of the word "PEL" or the phrase "personal exposure l
	imi
	t." Only those 
	occurrence reports that contain at least one of the search elements, or a stemmed variation of at least one of them, are retr
	iev
	ed.
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	Explanation of Wildcard Operators
	Explanation of Wildcard Operators
	Explanation of Wildcard Operators


	_
	_
	_

	Specifies one of any alphanumeric character.
	Specifies one of any alphanumeric character.

	Example: 
	Example: 
	_
	at

	Explanation: Locates reports that contain any one of the following: "hat," "bat," "cat," "rat," etc.
	Explanation: Locates reports that contain any one of the following: "hat," "bat," "cat," "rat," etc.

	%
	%

	Specifies zero or more of any alphanumeric character.
	Specifies zero or more of any alphanumeric character.

	Example: 
	Example: 
	sa
	%

	Explanation: Locates reports that contain any one of the following: "safety," "saline," "sat," "satisfy," "salient," etc.
	Explanation: Locates reports that contain any one of the following: "safety," "saline," "sat," "satisfy," "salient," etc.

	NOT
	NOT

	The
	The
	NOT
	modifier is used with a word or phrase to exclude occurrence reports that show evidence of that word or phrase.

	Example: 
	Example: 
	electrical 
	AND
	safety 
	AND
	violation 
	NOT
	lockout/tagout

	Example: 
	Example: 
	electrical 
	& 
	safety 
	& 
	violation 
	~ 
	lockout/tagout

	Explanation: Only those occurrence reports that contain the words "electrical" and "safety" and "violation" but not the word 
	Explanation: Only those occurrence reports that contain the words "electrical" and "safety" and "violation" but not the word 
	"lockout/tagout" will be selected. 
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	Examples of ORPS Reports Available in Report Options
	Examples of ORPS Reports Available in Report Options
	Examples of ORPS Reports Available in Report Options


	•
	•
	•
	•
	•
	•
	OR List
	:




	This report lists 
	This report lists 
	all OR Numbers 
	that match 
	your search 
	criteria along 
	with their 
	subjects and 
	titles.


	Figure

	Office of Environment, Health, Safety and Security
	Office of Environment, Health, Safety and Security
	Office of Environment, Health, Safety and Security
	Office of Environment, Health, Safety and Security


	Examples of ORPS Reports Available in Report Options
	Examples of ORPS Reports Available in Report Options
	Examples of ORPS Reports Available in Report Options


	•
	•
	•
	•
	•
	•
	Subject:




	This report lists the Subject/Title, Number of 
	This report lists the Subject/Title, Number of 
	Occurrences, Report Number, Facility Name, 
	Occurrence Category, Report Type, Discovery 
	Date, and the date of the most recent report 
	(Report Date) that match your search criteria.


	Figure
	Figure
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	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)


	•
	•
	•
	•
	•
	•
	Summary




	This report lists by subject all Occurrence 
	This report lists by subject all Occurrence 
	Reports that match your search criteria, and 
	provides a summary of the event. Also 
	included in this report are the Report Number, 
	Facility Name, Category, Report Type, 
	Discovery Date, and Report Date. 


	Figure
	Figure
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	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)


	•
	•
	•
	•
	•
	•
	History




	This report lists by subject all Occurrence 
	This report lists by subject all Occurrence 
	Reports that match your search criteria, and 
	provides a record of the report status 
	(Notification, FM Approved/closed, and 
	Final/closed). 


	Figure
	Figure
	Artifact
	Artifact
	Artifact
	Artifact
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	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)


	•
	•
	•
	•
	•
	•
	User Defined




	This report allows the user to develop a 
	This report allows the user to develop a 
	custom report of specified data fields.  
	There are no restrictions on the data fields 
	or the number of items within the report.  
	Data fields are selected with check boxes.  
	Edit boxes are provided for the user to 
	enter a report title and specify the order in 
	which data fields are to be presented.  
	Note:  Default selection will generate 
	report in numerical sequence unless 
	otherwise specified.


	Figure
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	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)
	Examples of ORPS Reports (Continued)


	The table below provides instructions for completing the fields of the 
	The table below provides instructions for completing the fields of the 
	The table below provides instructions for completing the fields of the 
	User Defined Reports screen:
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	•
	•
	•
	•
	•
	•
	Distributions
	:




	Select the checkbox beside the 
	Select the checkbox beside the 
	distribution report you wish to 
	generate and click Prepare Report. 


	Selected occurrence reports may be distributed based on one or more of the following data fields: 
	Selected occurrence reports may be distributed based on one or more of the following data fields: 
	Selected occurrence reports may be distributed based on one or more of the following data fields: 

	Operations/Field Office, Regional Office, Contactor, Facility, DOE Secretarial Office, Discovery Year/Quarter,  ISM, Occurren
	Operations/Field Office, Regional Office, Contactor, Facility, DOE Secretarial Office, Discovery Year/Quarter,  ISM, Occurren
	ce 
	Category, Significance Category, 
	Reporting Level, Nature of Occurrence, Reporting Criteria, Direct Cause, Contributing Cause(s), Root Cause, Cause Codes, Subc
	ont
	ractor Involved, Subcontractor 
	Name, Report Type, Activity Category, Facility Function, or HQ Keywords.  
	Field names marked with "
	B
	" pertain to data entered prior to the 2003 ORPS redesign.  
	Fields marked "
	Bw
	" are Between the 2003 and 2017 Redesign. Field names marked "
	A
	" pertain only to data entered on or after the 2017 ORPS redesign. 

	An ORPS Distribution Report distributes records by taking the results of your search profile and separating them into the cat
	An ORPS Distribution Report distributes records by taking the results of your search profile and separating them into the cat
	ego
	ry or categories you specify. 
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	•
	•
	•
	•
	•
	•
	Generic Lag:




	Select an option from column 
	Select an option from column 
	1 (From) and column 2 (To), 
	and choose a data format 
	(Mixed, Hours, or Days).  Click 
	the 
	Prepare Report 
	button.  
	An example of a Generic Lag 
	report that includes data 
	from Initial Update to Latest 
	Update and is presented in 
	both days and hours (mixed 
	format).
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	•
	•
	•
	•
	•
	•
	Operating Experience




	This report lists by report number all 
	This report lists by report number all 
	Occurrence Reports that match your search 
	criteria, and provides details concerning the 
	event.  The Operating Experience Report 
	includes but is not limited to the following 
	information: 

	•
	•
	•
	•
	The Facility Manager's detailed evaluation of 
	the incident.


	•
	•
	•
	All Corrective Actions taken as a result of the 
	incident, including descriptions, target 
	completion dates, actual completion dates (if 
	applicable), and status. 


	•
	•
	•
	All report submission dates (Notification, 
	Update, and Final). 



	The purpose of the report is to provide an 
	The purpose of the report is to provide an 
	assessment of operating experience available 
	and gained at the time of the incident.
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	•
	•
	•
	•
	•
	•
	OR Download
	:




	This report allows you to download any ORPS report that matches 
	This report allows you to download any ORPS report that matches 
	your search criteria and save it to a file.  To save the report, click 
	File/Save as from your browser's main menu.  Choose .txt (text) for 
	your file format, enter a file name, and click Save.
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	•
	•
	•
	•
	•
	•
	OR Status
	:




	This report contains information 
	This report contains information 
	about the status of selected 
	reports, excluding signed Final 
	Reports.  This report lists the same 
	information as the Subject Report 
	with the addition of the signature 
	status of pre
	-
	final reports.  Also, 
	this report includes a Cumulative 
	Summary Statistics table at the 
	end of each page that indicates 
	the status of pre
	-
	final reports (i.e., 
	if they are awaiting FR or PM 
	signature or are rejected), and the 
	number of Notification and Update 
	Reports.  Note that this 
	Cumulative Summary Statistics 
	table is updated as additional 
	pages of the report are displayed.
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	•
	•
	•
	•
	•
	•
	CA Status Report:




	This report provides information 
	This report provides information 
	about the status of selected 
	Update/Final or Final Reports that 
	have open corrective actions.  The 
	report includes all of the fields listed 
	in the Subject Report.  In addition, 
	the report displays the description of 
	open corrective actions, the target 
	date for completion, and the 
	justification for a change to a 
	corrective action target date.  In 
	addition, the bottom of the report 
	lists the number of reports with 
	open corrective actions. 
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	Ashley Ruocco
	Ashley Ruocco
	Ashley Ruocco

	ORPS and OE Programs Manager
	ORPS and OE Programs Manager

	Office of ES&H Reporting and Analysis (AU
	Office of ES&H Reporting and Analysis (AU
	-
	23)

	301
	301
	-
	903
	-
	7010

	ashley.ruocco@hq.doe.gov
	ashley.ruocco@hq.doe.gov
	ashley.ruocco@hq.doe.gov
	Span


	AU User Support 
	AU User Support 

	1
	1
	-
	800
	-
	473
	-
	4375 (for ORPS database access and technical difficulties)

	AUUserSupport@hq.doe.gov
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