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Website Maintenance Report
This form is part of EERE's website maintenance process, which EERE website coordinators are expected to submit to the Web Governance Team (WGT) before their maintenance meetings with the WGT. More information about website maintenance and best practices is available on the Communication Standards website.
	Website name and home page URL(s)


	

	Website owner
	

	Website coordinator


	

	Date


	

	Technical Maintenance



	Link scans
	Summarize the results of your quarterly link scans and what actions, if any, you took.


	Redirects and bookmarks
	Summarize the results of your quarterly reviews of your website's redirects and bookmarks and what actions, if any, you took. Please note that some websites do not have redirects or bookmarks.



	Add other technical maintenance tasks here
	Summarize what you did and what actions, if any, you took.

	Content Analysis



	Content review
	Summarize your process for reviewing your website content. For example, did you create or update a content inventory?


	Updated or edited content
	Did you identify content that needed to be updated? If yes, provide some examples of pages or sections of content that were updated since your last website maintenance meeting with the WGT.


	Added content
	Did you identify content that needed to be added? If yes, provide some examples of pages or sections of content that were added since your last website maintenance meeting with the WGT.



	Removed content
	Did you identify content that needed to be removed? If yes, provide some examples of pages or sections of content that were removed since your last website maintenance meeting with the WGT.



	Plans for updating content
	What pages or sections of your website are you planning to update next?


	Add other content maintenance tasks here
	Summarize what you did and what actions, if any, you took.

	Website Archiving



	Archiving schedule
	Summarize your schedule for archiving this website, if applicable.
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