U.S Department of Energy
Recipient Guidance for Historic Preservation Report – Microsoft Forms The Microsoft Form can be found here: https://forms.office.com/g/4aVWvJyL7L
The annual reporting period is 9/1 through 8/31. The link will be accessible until 9/15.
Recipients must report to DOE through the Microsoft Form annually no later than 9/15.
(Clarifying guidance is in blue font)

Key Timeframes
	9/1-8/31
	Recipient annual reporting period

	8/25-9/15
	Reporting Portal Open. Recipient enters data in Microsoft Forms

	9/15
	Last day for Recipients to submit data via Portal



In 2010, as the result of unprecedented funding and projects instituted under the American Recovery and Reinvestment Act (the Recovery Act), the DOE, Advisory Council on Historic Preservation (ACHP), and National Conference of State Historic Preservation Officers (NCSHPO) developed a first-of-its-kind Prototype Programmatic Agreement (Prototype PA) to comply with the National Historic Preservation Act (NHPA). The intent of the Prototype PA was to provide DOE’s Weatherization Assistance Program (WAP), State Energy Program (SEP), and Energy Efficiency and Conservation Block Grant (EECBG) recipients with a streamlined method for complying with DOE’s responsibilities under Section 106 of the National Historic Preservation Act. With DOE’s realignment and the creation of SCEP in January 2022, the use of the PA’s has expanded to all SCEP recipients. The PAs are applicable to all SCEP recipients within a state or territory with PA. Using DOE’s approved Prototype PA, as of August 1, 2023, 55 States and U.S. Territories have U.S. DOE-executed Historic Preservation PAs, which establish categories of exempt activities and processes for otherwise complying with Section 106 requirements. Most amendments extend the PAs until Dec. 31, 2030; however, CA, MI, MN, and WA, opted to extend their agreements until Dec. 31, 2025.
You must review your PA and amendments before completing this report. If you need a copy of your PA and amendment, and/or if you have questions concerning this guidance or the proper completion of the Historic Preservation Report, please contact your DOE Project Officer or historicpreservation@ee.doe.gov. DOE may contact you for additional information and clarification to your responses below.



Special Cases: Notify your DOE Project Officer (PO) if your award includes activities multiple states/territories.

If your award includes multiple states/territories, you must complete additional submission(s) in Microsoft (MS) Forms for each state/territory where project/activities take place.

*****




1. Select state/territory (from the drop-down box) where projects/activities are taking place: _Click or tap here to enter text.	
Note: If your award includes multiple states/territories, you must complete additional submissions in MS Forms for each state/territory where project activities take place.
The term “activities” (e.g., weatherized units, buildings retrofitted, renewable energy systems installed, subgrantee award activities) refers to projects funded in whole or in part by DOE through SCEP.

2. Enter information in the following format of the person submitting this report:
a) Name _Click or tap here to enter text.	
b) Title _Click or tap here to enter text.	
c) Email address   Click or tap here to enter text.	
d) Organization _Click or tap here to enter text.	

3. Select the appropriate program. Contact your DOE PO if unclear. _Click or tap here to enter text.	

4. Grant Number. (See Box 1 on Assistance Agreement. Use the following format: DE-SE0000998 or DE- EE0000998.) _Click or tap here to enter text.	

5. Name of Recipient/Grantee. (See Box 5 on Assistance Agreement. Enter only the name of the Recipient/Grant listed on the Assistance Agreement, do not include people's names or addresses.) _Click or tap here to enter text.	

6. Historic Preservation Reporting Period. Select drop down box. _Click or tap here to enter text.	

7. Have you utilized a U.S. DOE-executed Historic Preservation Programmatic Agreement (PA) between DOE, State, and State Historic Preservation Office to comply with National Historic Preservation Act requirements for all or some of your U.S. DOE-funded EECBG, WAP, SEP, or SCEP activities?
Yes: _☐	 My state/territory has a U.S. DOE-executed Historic Preservation PA AND it was used.
· Note: Do not include administrative activities which do not require a historic preservation review (e.g. planning efforts, information gathering, data analysis, document preparation, and technical assistance). Administrative activities are not included in this report.
No: _☐	 My state/territory does not have a U.S. DOE-executed Historic Preservation PA.
· Note: DOE does not have PAs with any Tribal governments or Guam. Only check this box if project activities are located in Guam or on Tribal lands or Tribal properties.

8. If your answer to #7 above is “Yes”, please continue to question #9. If your answer to #7 above is “No”, then for any activities for which you did NOT utilize a U.S. DOE-executed Historic Preservation PA for historic preservation review have you otherwise complied with National Historic Preservation Act requirements for those activities? DOE will contact you for additional information and clarification if you answer “No” below.
Yes: _☐		My state/territory has addressed NHPA requirements by submitting projects to DOE for review.
No: _☐	My state/territory has not addressed NHPA requirements.
N/A: _☐	Possible scenarios:
· My state/territory/organization has a state interagency agreement for historic preservation, BUT only completed administrative activities which do not require reporting.
· My state/territory/organization does not have a U.S. DOE-executed Historic Preservation PA, BUT only completed administrative activities which do not require reporting.
· My state/territory/organization only completed projects/activities on structures less than 45 years old with no ground disturbance.

9. If you have a U.S. DOE-executed Historic Preservation PA, identify the number of activities that were exempt from further historic preservation review under the U.S. DOE-executed Historic Preservation PA due to property age, OR if your state/territory doesn’t have a U.S. DOE Historic Preservation PA BUT activities were completed on structures less than 45 years old with no ground disturbance. _Click or tap here to enter text.	

10. If you have a U.S. DOE-executed Historic Preservation PA, identify the number of activities exempt (generally per Appendices A & B) from further historic preservation review per the U.S. DOE-executed Historic Preservation PA list of exempt activities. Do not include the age-related exempt activities identified in #9. _Click or tap here to enter text.	
11. If you have a U.S. DOE-executed Historic Preservation PA, identify the number of activities exempt from further historic preservation review under the U.S. DOE-executed Historic Preservation PA, due to a prior review under a Section 106 Agreement for Community Development Block Grants (CDBG) as outlined in the U.S. DOE-executed Historic Preservation PA. Do not include exempt activities identified in #9 or #10:
_Click or tap here to enter text.	
12. If you have a U.S. DOE-executed Historic Preservation PA, enter the number of Section 106 consultations/reviews completed under the U.S. DOE-executed Historic Preservation PA: _Click or tap here to enter text.	

· Note: This is the total number of activities that underwent a full, standard Section 106 consultation/review as outlined under Stipulations VI to X of the U.S. DOE-executed Historic Preservation PA and terms and conditions for state/territory interagency agreement for historic preservation. Do not include consultations led by the U.S. DOE.

13. Total number of non-administrative activities being undertaken with DOE funds. Include all activities: _Click or tap here to enter text.	
· Note: The term “activities” (e.g., weatherized units, buildings retrofitted, renewable energy systems installed, subgrantee award activities) refers to projects funded in whole or in part by DOE through SCEP. Include all activities whether your state/territory does OR does not have a U.S. DOE- executed Historic Preservation PA OR a state/territory interagency agreement for historic preservation. The number in 13 should equal 9+10+11+12; this is the sum of activities to be included in the report.

14. Submit response and click on “Save my response to edit”.


Note: Quick Tip Formula – Grand Total
The numbers entered in questions 9+10+11+12, must equal the number entered in 13.
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