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Through this presentation, you will learn:
1. The key reporting requirements for EECBG Program Equipment Rebate Vouchers
2. Key deadlines for meeting these requirements
3. How to submit these requirements online

Who this presentation is for:
– EECBG Program formula-eligible local governments and Tribes that apply for 

equipment rebate vouchers.
– This presentation is not for entities pursing

• Technical assistance vouchers OR
• Traditional grants

Purpose
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Why Reporting Matters

3

1 Boosts communication and information sharing between the 
voucher recipient and Voucher Team

2
Ensures compliance and progress on projects, reduces risk for 
waste, fraud, and abuse

3 Provides DOE with current & accurate data to understand 
program impact
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Reporting 101 | Who should report and where?

• WHO: Equipment Rebate Voucher recipients, and lead applicants for teams, are responsible for reporting.
• WHERE: Voucher Portal Account

o Primary platform for:
 Submitting and updating an application
 Submitting reports listed in the reporting requirements checklist

o Contact DL-EECBGvouchers@hq.doe.gov for assistance
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mailto:DL-EECBGvouchers@hq.doe.gov
mailto:DL-EECBGvouchers@hq.doe.gov
mailto:DL-EECBGvouchers@hq.doe.gov
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Reporting 101 | How often do I need to report?

5

• You start the reporting process once your project is approved by DOE.
• Depending on the nature of your award, you could start reporting as soon as your 

project is approved.

• While your award is ongoing, it varies widely!
• Depending on the reporting requirement, you may need to submit:

• Weekly reports (e.g., Davis Bacon Act)
• Semi-Annually (twice a year), or
• Yearly (e.g., Historic Preservation Reports)

• After you’ve closed out your voucher, within 120 days.
• All final reports are due 120 calendar days after the end of the award period of 

performance.
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Reporting 101 | DOE’s Role In Reporting & Monitoring

Desktop Monitoring:
o DOE will examine all reports to:

 Assess progress towards goals and objectives
Determine compliance with federal rules and regulations
 Track fiscal expenditures

Onsite Monitoring:
• DOE will conduct site visits:

 Provide voucher recipients with in-person technical assistance that enable successful 
execution of their EECBG Program awards

 Ensure and verify compliance with all federal regulations and program guidance
Document success stories that highlight EECBG Program impact in communities
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DOE will work with you to ensure you are able to meet reporting requirements. 
DOE will review reports to support your projects’ success



U.S. DEPARTMENT OF ENERGY                         OFFICE OF STATE & COMMUNITY ENERGY PROGRAMS 7

Reporting Requirements Overview

Timeline Name of Report Reporting Submission Reporting Due Dates

At time of project 
completion

Tangible Personal Property Report 
(SF-428 B/C/S)

Voucher Portal Module • Within 30 days of 
project completion

Annual and Final Performance Report Voucher Portal Tab • Annual - Oct 30
• Final - Within 120 days of 

project completion
Annual and Final Federal Financial Report (SF-425) Voucher Portal 

Reporting 
• Annual - Oct 30
• Final - Within 120 days of 

project completion
Weekly Davis-Bacon Act (DBA) Payroll 

Reports (if applicable)
LCPtracker • Weekly during installation

Semi-annual Davis-Bacon Act (DBA) Assurance 
Report (if applicable)

Semiannual Davis-
Bacon Reporting
Attest submission in the 
Voucher Portal 
Reporting 

• April 21
• Oct 21

https://www.energy.gov/infrastructure/semiannual-davis-bacon-reporting
https://www.energy.gov/infrastructure/semiannual-davis-bacon-reporting
https://www.energy.gov/infrastructure/semiannual-davis-bacon-reporting
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Reporting Requirements Cont.

Timeline Name of Report Reporting Submission Reporting Due Dates

Quarterly NEPA Logs (if applicable) Submitted to:
Voucher Portal Reporting 
Section and sent to 
NEPAlogs@ee.doe.gov

• March 31; June 30; 
Sept 30; Dec 31

• First log should be 
submitted before 
project begins

Annual Historic Preservation Report U.S. DOE Annual Historic 
Preservation Report
Attest submission in 
Voucher Portal

• Sept 15
• Only needs to be 

submitted once, 
unless project 
locations change

One-Time Location Report NO LONGER REQUIRED NO LONGER REQUIRED

mailto:NEPAlogs@ee.doe.gov
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
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Reporting Overview │ Attachments
Federal Assistance Reporting Checklist (FARC):

• Receive this checklist upon application approval 

• This form can be used to track all of the reporting 
requirements for the voucher. It outlines:

o Reporting due dates, frequencies, and submission 
location, contains attachments instructions that 
describe reports

• Generalized for all voucher recipients; reports may not 
be applicable to a specific project and subject to 
change based on updates (ex. Davis Bacon Act and 
NEPA Logs requirements). Read carefully!

• Use this as a checklist to make sure all reports are 
submitted on time and complete

9
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Reporting Requirements Summary │ Comprehensive List

Reporting Requirements Overview:
 Tangible Personal Property Report (SF-428 B/S/C) - "Post-Installation Report"

 Performance Report

 Federal Financial Reports (SF-425)

 Davis-Bacon Act Reports (if applicable)

 NEPA Logs (if applicable)

 Historic Preservation Report

 Single audit (if applicable)
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Below is a list of the 7 reporting requirements for equipment rebate voucher recipients outlined in the 
FARC. Each has different timing requirements and some use different platforms for submission. 

Note: Davis-Bacon Act, NEPA Logs, and Single Audits may not apply to every project – review carefully!

NOTE: links to all reporting forms can be found:
• On the Voucher Portal; Reporting tab
• In the Federal Assistance Reporting Checklist
• At Post-Award Reporting Forms | Grants.gov

NOTE: Location report is no longer required

https://www.grants.gov/forms/forms-repository/post-award-reporting-forms
https://www.grants.gov/forms/forms-repository/post-award-reporting-forms
https://www.grants.gov/forms/forms-repository/post-award-reporting-forms
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Reporting Requirements Summary │ Quick Tips

• Davis Bacon Act Report (Weekly Payroll and Semi-Annual Report:
 Applies when a contractor/laborer is hired to complete installation
 Applies even if EECBG funds are not covering these costs

• NEPA Logs
 Applies to entities using NEPA SOW 1

• This includes projects with ground disturbance
• Single Audit

 When awardee expends $750,000 (application approved before 10/1/24) or $1 
million (application approved on or after 10/1/24) or more in federal awards 
during their fiscal year, there must be a single or program-specific audit conducted.
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Davis-Bacon Act, NEPA Logs, and Single Audits reports may not apply to every project. 
Here's how to know if they apply to your project:

NOTE: Reports highlighted on the FARC need to 
be reviewed for applicability
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However, the EECBG Program Team worked to reduce reporting requirements for 
Equipment Rebate Vouchers by…
 Implementing annual reporting (compared to quarterly)
 Streamlined reporting modules in the Voucher Portal including:

• Report instructions
• Pre-filled examples of reports

 No Good Jobs report
 NEPA SOWs that eliminate the need for project specific NEPA Determinations
 Option for non-ground disturbing projects that eliminate NEPA Logs
 Option for in-house staff installation which eliminates DBA reports
 Build America Buy America (BABA) waiver for allocations and total project costs under 

$250,000

Reporting Requirements Summary │ Reduced Burden

12

By law, EECBG Program vouchers are considered federal assistance. This means 
that they are subject to the same reporting requirements as traditional grants.
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Project-Specific Reporting Requirements

13

NEPA and DBA reporting requirements are only applicable on 
a project specific basis.

Ask yourself “Is my project ground disturbing?” and “Am I 
using a contractor for this project?”

Depending on the response you will need to comply with 
Davis-Bacon or NEPA logs. 
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NEPA-Specific Reporting Requirements

14

Is my proposed project ground disturbing?
• EV chargers that bore into the ground (not just 

into concrete or pavement)
• Any project that submitted a NEPA SOW 1
• NOTE: If you submitted an EQ-1, check your 

project's NEPA Determination in your 
application files to determine if your project 
should submit NEPA Logs

If no, please 
jump to page 20.

If yes, continue 
to the next slide.
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Reporting Checklist | What is NEPA?

• National Environmental Policy Act
– Requires agencies to determine potential 

environmental impacts of proposed 
federal actions

• General impacts considered:
– Ecological
– Socioeconomic
– Cultural/Historical 

• Both above and below ground resources 
considered

• Section 106 of National Historic Preservation Act

Action proposed

Agency reviews 
action

Agency issues 
determination
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Reporting Checklist | NEPA Log

• Recipients and subrecipients that propose ground disturbing activities (i.e., are operating under 
the SOW #1 NEPA Determination) are required to submit NEPA logs.

– Entities must submit a NEPA log PRIOR to initiating project activities.
– Entities must also submit a quarterly NEPA log for the life of the award.

• NEPA logs serve as a checks and balances so DOE can verify entities are adhering to their 
NEPA Determination.

– You can submit a NEPA log early, i.e., before the quarterly reporting deadline. It is encouraged that you submit logs 
prior to starting the activities reported in the log to avoid potential noncompliance.

• If you have a NEPA log requirement, you must report all activities  – not just the ground 
disturbing activities.

• Activities only need to be reported once (unless there has been a change in scope).
– If no new activities to report since the last log, a NEPA log is still required.

• Complete the green boxes, check the box indicating “no new activities”, sign, and submit the log.

• EECBG NEPA logs should be submitted to NEPAlogs@ee.doe.gov, and cc the Voucher Team.
• EECBG NEPA log templates can be found here: Universal NEPA log for Recipients with a 

Historic Preservation Programmatic Agreement_03142024.xlsx

mailto:NEPAlogs@ee.doe.gov
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.energy.gov%2Fsites%2Fdefault%2Ffiles%2F2024-03%2FUniversal%2520NEPA%2520log%2520for%2520Recipients%2520with%2520a%2520Historic%2520Preservation%2520Programmatic%2520Agreement_03142024.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.energy.gov%2Fsites%2Fdefault%2Ffiles%2F2024-03%2FUniversal%2520NEPA%2520log%2520for%2520Recipients%2520with%2520a%2520Historic%2520Preservation%2520Programmatic%2520Agreement_03142024.xlsx&wdOrigin=BROWSELINK


U.S. DEPARTMENT OF ENERGY                         OFFICE OF STATE & COMMUNITY ENERGY PROGRAMS

Reporting Checklist │NEPA (II/II) - NEPA Logs

NEPA Logs (Projects using NEPA SOW 1 only):
o Due: Quarterly (March 31; June 30; Sept 30; Dec 31)

o First log should be submitted before project begins. 
o Must be submitted quarterly but if locations of work do not change, select "check here if no new 

activities were funded since previous quarter" at the top left of the workbook
o Where to submit: Via email to NEPAlogs@ee.doe.gov and upload to Voucher Portal

 Upload on portal by logging in then navigating to My Applications<Relevant Application<Reporting
o What to include: NEPA log templates can be found on EECBG program website and NEPA website. This 

must be submitted for all activities.

17

mailto:NEPAlogs@ee.doe.gov
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
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1. Log into the Voucher Portal
2. Navigate to "My Applications“
3. Click on your application link
4. Click on "Reporting"

Reporting Checklist │ NEPA Logs Demo

18
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1. Navigate to NEPA Reporting
2. Select "Yes" from the drop 

down if your project used a 
NEPA SOW 1

3. Upload a completed NEPA Log 
linked in this section
– Note: NEPA Logs must be 

submitted in the portal and to 
NEPAlogs@ee.doe.gov

Reporting Checklist │ NEPA Logs Demo Cont.

19
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Davis-Bacon-Specific Reporting Requirements

20

Is my proposed project utilizing a 
hired contractor for installation?

• EV charger installation
• Solar installs
• HVAC retrofits
• Non-internal labor for LEDs
• Note: if your equipment does not need 

installation (E.G. vehicles) or internal staff are 
installing, DBA would not apply

If no, please 
jump to slide 27.

If yes, continue 
to the next slide.
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Reporting Checklist │ Davis-Bacon Act (DBA) (I/III) - Weekly Payroll Reports

Weekly Payroll Reports:
• Due: Weekly
• How to submit: LCPtracker
• What to include:

• Includes record of hours worked and wages 
paid, including fringe benefit contributions 
& certified payrolls

• Grantees are responsible for tracking and 
maintaining DBA records for all contractors

• Platforms to assist with tracking include 
LCPtracker

21

DBA Deep Dive:
DBA applies when external laborers or mechanics are hired for work on your EECBG project. Reports need to be submitted for 

periods when DBA applies - weekly for payroll reports during installation. You do not need to submit payroll reports it if there is no 
laboring work occurring.

https://lcptracker.com/
https://lcptracker.com/
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Reporting Checklist │Davis-Bacon Act (DBA) (II/III) - Weekly Payroll Reports

LCPtracker Registration:
1. Complete the LCPtracker training at least 1 month prior to Davis-Bacon Act (DBA) applicable contracted 

installation activities  
• See appendix B of the Bipartisan Infrastructure Law Davis Bacon Act Compliance Using LCPtracker guide for the 

schedule.
• Live and recorded sessions are available. To attend a live session, register no later than the day before by 

emailing training-DOE-BIL-DBLS@lcptracker.com

2. At least 1 month prior to Davis-Bacon Act (DBA) activities, indicate your desire to register by:
 Logging into the voucher portal<My Applications<Relevant Application<LCPtracker Registration
 Note: A PDF of the wage determination used in the bidding of the project from Sam.gov will also be required for 

this step.

3. Voucher Team submits forms to register the project and entity contact in the LCPtracker
• Entity contact will receive a confirmation and next steps email for registration completion and a timeline for 

project upload

4. Add contractors to your project by following these instructions.
• Contractor uploads weekly payroll reports to the tracker

22

1

2

3

4 Note: All system users will have to 
appear virtually on camera to 
provide proof of identification

https://lcptracker.com/
https://www.energy.gov/sites/default/files/2024-05/BIL%20DBA%20Compliance%20using%20LCPtracker%20-%20External%20Guidance%20Final%20050124.pdf
https://www.energy.gov/sites/default/files/2024-05/BIL%20DBA%20Compliance%20using%20LCPtracker%20-%20External%20Guidance%20Final%20050124.pdf
https://www.energy.gov/sites/default/files/2024-05/BIL%20DBA%20Compliance%20using%20LCPtracker%20-%20External%20Guidance%20Final%20050124.pdf
mailto:training-DOE-BIL-DBLS@lcptracker.com
mailto:training-DOE-BIL-DBLS@lcptracker.com
mailto:training-DOE-BIL-DBLS@lcptracker.com
mailto:training-DOE-BIL-DBLS@lcptracker.com
mailto:training-DOE-BIL-DBLS@lcptracker.com
mailto:training-DOE-BIL-DBLS@lcptracker.com
mailto:training-DOE-BIL-DBLS@lcptracker.com
https://sam.gov/search/?index=dbra&page=1&pageSize=25&sort=-modifiedDate&sfm%5Bstatus%5D%5Bis_active%5D=true
https://www.youtube.com/watch?v=ykmGXM059Fg&list=PLgU0cHea5t3q-wdxJ_LhN_98cKLFEEAKo&index=3&t=3s
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1. Log into the Voucher Portal
2. Navigate to "My Applications“
3. Click on your application link
4. Click on "LCPtracker Registration"
5. Fill out the required information

Reporting Checklist │ Davis-Bacon Act (DBA) Reporting Demo

23
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Reporting Checklist │Davis-Bacon Act (DBA) (III/III) - Semi-Annual Assurance Report

24

Semi-Annual Assurance Report:
• Due: Semi-annually (April 21 and Oct 21)
• How to submit: Microsoft Form OR *DOE F 

354.1 Semi-Annual Davis-Bacon Act 
Enforcement Report OR iBenefits system
• Attest submission and access form on portal
• My Applications < Relevant Application < Reporting

• What to include:
• Grantees must submit semi-annual reports on 

compliance and enforcement of the labor 
standards provision of the Davis-Bacon Act and 
its related acts.

DBA Deep Dive:
DBA applies when external laborers or mechanics are hired for work on your EECBG project. Reports need to be submitted for 

periods when DBA applies - twice yearly for DBA Semi-Annual Report for the duration of the EECBG Project).

NOTE the Assistance number: 
DE-FOA-0002882

NOTE: the Microsoft form may be closed 
during parts of the year. Use the PDF 
form instead.

https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBODJNKh2xu-hDvHpDzEHBwCJUNUlHTDk0NDdMU0tTQjg2QlJBOERCWkdISy4u&route=shorturl
https://www.energy.gov/cio/articles/doe-f-3541-semi-annual-davis-bacon-enforcement-report
https://www.energy.gov/cio/articles/doe-f-3541-semi-annual-davis-bacon-enforcement-report
https://www.energy.gov/cio/articles/doe-f-3541-semi-annual-davis-bacon-enforcement-report
https://www.energy.gov/cio/articles/doe-f-3541-semi-annual-davis-bacon-enforcement-report
https://www.energy.gov/cio/articles/doe-f-3541-semi-annual-davis-bacon-enforcement-report
https://www.energy.gov/cio/articles/doe-f-3541-semi-annual-davis-bacon-enforcement-report
https://www.energy.gov/cio/articles/doe-f-3541-semi-annual-davis-bacon-enforcement-report
https://doeibenefits2.energy.gov/
https://doeibenefits2.energy.gov/
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1. Log into the Voucher Portal
2. Navigate to "My Applications“
3. Click on your application link
4. Click on "Reporting"

Reporting Checklist │ Davis-Bacon Act (DBA) Reporting Demo

25
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1. Navigate to Davis Bacon Act 
Reporting

2. Select "Yes" from the drop 
down if your project must 
comply with DBA

3. Complete Semi-Annual Davis 
Bacon Act Microsoft 
Form linked in this section
– Note: Enter zero or N/A in 

applicable fields if you have 
not yet awarded a contract or 
started installation

Reporting Checklist │ Davis-Bacon Act (DBA) Reporting Demo Cont.

26
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General Reporting Requirements

27

These are all of the general reporting 
requirements that ALL EECBG Voucher 
recipients must comply with independent 
of project specifics.
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Reporting Checklist | NHPA & DOE’s Programmatic Agreement 

NEPA applies to all voucher projects, but reporting requirements vary. Check 
your NEPA Determination for specific instructions
• The PAs address Section 106 of the NHPA and help DOE recipients satisfy NHPA requirements.
• All 50 U.S. states and most U.S. Territories have PAs. Entities with PAs in their state will utilize SOW #1 or #2.
• Federal Tribes and Guam do not have PAs:

• Federal Tribes may use SOW #4 for qualifying activities that would not cause ground disturbance.
• Each state-specific PA authorizes certain activities exempt from historic preservation consultation (i.e., SHPO 

consultation).
• Exempt activities are located within the appendices of most PAs. If the activity is not listed as exempt in the 

PA, the PAs authorize SCEP recipients to consult directly with their SHPOs.

NHPA = National Historic Preservation Act
PA = DOE-executed Historic Preservation Programmatic Agreement
SOW = Statement of Work
SHPO = State Historic Preservation Office
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Reporting Checklist | Annual Historic Preservation Report

• An Annual Historic Preservation Report is required for all EECBG entities.
– This is a required report that DOE must provide to the ACHP annually to document the 

usage of the PAs.
– EXCEPTIONS: Electric Vehicle Supply Equipment/ EV Chargers and vehicles 

• Submission period for report = September 1 to 15th 
– Reports are due in Microsoft Forms by September 15th 

• It is strongly recommended that entities provide the Voucher Team with a draft of 
the report before the reporting period starts. 

• Direct all questions on the report to historicpreservation@ee.doe.gov. 
• Recipients and subrecipients must review DOE’s online NEPA and Historic 

Preservation PowerPoint trainings prior to project implementation.  
– https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-

preservation-training-website-office

https://www.energy.gov/nepa/articles/exemption-regarding-historic-preservation-review-process-undertakings-involving
mailto:historicpreservation@ee.doe.gov
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
https://www.energy.gov/eere/articles/national-environmental-policy-act-and-historic-preservation-training-website-office
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Reporting Checklist │ NEPA (I/II) Historic Preservation Report

Historic Preservation Report:
o Due: September 15th
o Where to submit: U.S. Department of Energy Annual Historic Preservation Report (office.com)

– This report can only be submitted from Sept 1st – Sept 15th each year. The link will not be active outside of 
these dates.

– If the report was submitted with complete information and not all zeros because no progress was made and 
locations of work did not change, then the report can be submitted just once to fulfill this requirement.

o What to include: Activities utilizing the Historic Preservation Programmatic Agreements
– All local governments, states, DC, and some territories are covered by a state 

Historic Preservation Programmatic agreement. Historic Preservation – Executed Programmatic 
Agreements | Department of Energy

– Tip: the Historic Preservation Report defines activities by project location. For example, if the city is 
installing 500 lightbulbs in 3 buildings, this is considered 3 total activities

30

NOTE: While the Historic Preservation Report is due Sept 15th, a Historic Preservation review should be completed 
before project work begins to ensure compliance. Certain projects in buildings older than 45 years may need review.

https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://www.energy.gov/scep/historic-preservation-executed-programmatic-agreements
https://www.energy.gov/scep/historic-preservation-executed-programmatic-agreements
https://www.energy.gov/scep/historic-preservation-executed-programmatic-agreements
https://www.energy.gov/scep/historic-preservation-executed-programmatic-agreements
https://www.energy.gov/scep/historic-preservation-executed-programmatic-agreements
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1. Log into the Voucher Portal
2. Navigate to "My Applications“
3. Click on your application link
4. Click on "Reporting"

Reporting Checklist │ Historic Preservation Report Demo
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1. Navigate to Annual Historic Preservation Report
2. Complete the report by navigating to the Microsoft Form linked in this section

• Note: The link will only be active from Sept 1st -Sept 15th each year
3. Select "Yes" from the drop down once complete
4. Select the year in which you are completing the report from the next drop down

Reporting Checklist │ Historic Preservation Report Demo Cont.
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o Due: Within 30 days of equipment installation

o Where to complete & submit: Uploaded to Voucher Portal
My Applications<Relevant Application<Post-Installation

o Serves as the Post-Installation Report to Verify Purchase and 
Installation
 Include with report:

• Invoices
• Receipts
• Time-stamped photos of installed equipment including model 

numbers or VIN (as applicable)
 Reimbursements sent to correct and active UEI in SAM.gov 

• Complete only one Tangible Personal Property Report for all equipment 
purchases

• Reimbursements issued as a one-time payment
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Reporting Checklist │Tangible Personal Property (I/II) - Post-Installation Report

Tangible Personal Property Report (Final) SF-428, SF-428 B & SF-428 S:
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o Acquisition cost = per unit cost of equipment

o Note: SF-428 S is not needed if the per unit cost of 
purchased equipment is :

 $5,000 or less if the application was approved before 
Oct 1st 2024

 $10,000 or less if the application was approved on or 
after Oct 1st 2024
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Reporting Checklist │Tangible Personal Property (II/III) - Post-Installation Repor

Tangible Personal Property Report (Final) SF-428 S:

Examples:

1. Entity X's  EECBG Program application was approved on March 
10th 2024 and purchased LED light units at $153/unit. No SF-
428 is needed.

2. Entity Y EECBG Program application was approved on Oct 2nd 
2024 and purchased solar lighting units at $7,201/unit. No 
SF-428 is needed.
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Reporting Checklist │Tangible Personal Property (III/III) - Post-Installation 
Report

OPTIONAL: Tangible Personal Property Report (Disposition Request) SF-428 C:
Only needed at time of disposition if property is worth $5,000+

• Due: Within 5 days of equipment disposition or as specified

• Where to complete & submit: Emailed to the Voucher Team
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1. Log into the Voucher Portal
2. Navigate to "My Applications“
3. Click on your application link

Reporting Checklist │ Post-Installation Report (Tangible Personal Property)
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• After selecting application, click on "Post-Installation" to begin the Tangible Personal 
Property Report

• Note: you will get the error message below if your project has not yet been approved.
• The tab will become available once your status is set to "Project In-Progress"

Reporting Checklist │  Post-Installation Report (Tangible Personal 
Property)
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• Certify that your equipment rebate project is 100% complete and that you have 
purchased and installed all intended equipment
 Only one Tangible Personal Property Report should be completed for all equipment purchases
 Equipment Rebate voucher reimbursements are issued as a one-time payment
 If you have additional EECBG Program funding to expend, contact EECBGVouchers@icf.com to revise the 

scope of your project

• Select next to continue

Reporting Checklist │Post-Installation Report (Tangible Personal Property)
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mailto:EECBGVouchers@icf.com
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1. Enter the total amount requested for reimbursement
– Note: the total amount requested cannot exceed your EECBG Program allocation

2. Select next to continue

Reporting Checklist │Post-Installation Report (Tangible Personal Property)
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1. Upload:
a) Invoices
b) Proof of payment
c) Photos

2. Select next to continue

Reporting Checklist │ Post-Installation Report (Tangible Personal Property)
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1. Upload completed forms SF-428, SF-428B and SF-428S
2. Select next to continue

Reporting Checklist │ Post-Installation Report (Tangible Personal Property)
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1. Last, certify that you are the authorized applicant for your government by entering 
your name

2. Select next on this screen to submit the Tangible Personal Property Report

Reporting Checklist │ Post-Installation Report (Tangible Personal Property)
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Reporting Checklist │ Performance Report
Due:
• Annually (Oct 30)

o Option to waive first annual report if no 
progress on project is made in the first year – 
must attest in Voucher Portal

o My Applications<Relevant Application<Annual 
Performance Report

• Final (120 days after award closeout)
o My Applications<Relevant 

Application<Final Performance Report

How to Submit:
• Completed in Voucher Portal
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What to include?
Detailed activity status for the entire project including:

Milestones: determined by recipient & used to track 
goals

Financial metrics: total reimbursement received

Process metrics: program and BIL specific metrics 
reported on based on the nature of the project

• For additional guidance on process metrics see 
EECBG Program Reporting Guidance

Qualitative descriptions: used to provide additional 
information on project not captured in metrics

Note: Any energy savings, including fuel switching and 
installation of renewable energy systems, should be 

reported on in the process metrics 

https://www.energy.gov/sites/default/files/2023-08/EECBG-BIL-Reporting-Guidance.pdf
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1. Log into the Voucher Portal
2. Navigate to "My Applications“
3. Click on your application link

Reporting Checklist │ Performance Report Demo
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1. Once the application has been selected, click on "Final or AnnualPerformance 
Report“
– Some information will be pre-filled with information from your application

2. Select next to continue once you have reviewed the page

Reporting Checklist │ Performance Report Demo Cont.
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This page reviews the program eligible activity categories listed on your application.
• Note: They can not be edited. Notify EECBGVouchers@icf.com if the information is incorrect or you 

would like to make updates.

1. Select next to continue

Reporting Checklist │ Performance Report Demo Cont.
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mailto:EECBGVouchers@icf.com
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This page reviews your project milestones
1. Review your project scope
2. In the summary section, note: 1) any changes to the scope and 2) the final 

quantity of equipment purchased
3. Select next to continue

Reporting Checklist │ Performance Report Demo Cont.
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This page reviews your financial metrics or the total amount of EECBG funding 
approved and received by DOE
1. Select next to continue

Reporting Checklist │ Performance Report Demo Cont.
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This page reviews your process 
metrics
1. Review the process metric areas and 

select all the categories applicable to 
your project from the 5 listed

2. Once selected, drop down lists for 
each selected metric area will appear.

3. Within the process metrics category, 
select and complete all metrics 
relevant to your project within that 
category

4. To view a full list of IIJA metrics see 
here.

5. Select next to continue

Reporting Checklist │ Performance Report Demo Cont.
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https://www.energy.gov/sites/default/files/2023-08/EECBG-Program-Process-Metrics.pdf
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This page reviews qualitative 
descriptions of the equipment 
rebate voucher
1. Please note any successes 

and challenges in the 
marked space

2. Once you complete this 
page, click "Submit" to 
complete the report

Note: you may pause and 
return to the Performance 
Report at any time by selecting 
"Save for Later" at the bottom 
of each screen.

Reporting Checklist │ Performance Report Demo Cont.
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Reporting Checklist │ Financial Report (SF-425) (I/II)
Due:
• Annually (Oct 30)

o Option to waive first annual report if no progress on project is made 
in the first year – must attest in Voucher Portal

• Final (120 days after award closeout)

How to Submit:
• Uploaded to Voucher Portal

o My Applications<Relevant Application<Reporting

What to Include:
• Report consists of the following for project work 

completed to date of submission:
 Federal Expenditures

• Report on total payment amount from DOE
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Reporting Checklist │ Financial Report (SF-425) (II/II)
Tips for completing SF-425:
• Annual Report (Oct 30)

o Line A should be zero
o Dollars spent to date by the local or Tribal gov on the EECBG 

project listed on lines B and E 
o Full EECBG allocation listed on line D
o Upcoming or expected payments made by local or Tribal gov on 

project listed on line F

• Final Report (120 days after award closeout)
o Total reimbursement received from EECBG Program 

listed on line A
o Dollars spent to date by the local or Tribal gov on the 

EECBG project to date listed on lines B and E 
o Full EECBG allocation listed on line D
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1. Log into the Voucher Portal
2. Navigate to "My Applications“
3. Click on your application link
4. Click on "Reporting"

Reporting Checklist │ Financial Report Demo
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1. Navigate to the Financial Report
2. Upload completed standard form SF-425 linked in this section

– Note: enter zero when fields are not-applicable or if you have not yet received your 
reimbursement from DOE

Reporting Checklist │ Financial Report Demo Cont.
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Reporting Checklist │Single Audit

Single Audit:
o Due: Within 30 days after receipt of the auditor’s report(s) or 9 months after the 

end of the audit period (recipient’s fiscal year-end)

o Where to submit: Federal Audit Clearinghouse -
 https://harvester.census.gov/facweb/Default.aspx

o What to include: Audited financial statements

o Required when: When awardee expends $750,000 (application 
approved before 10/1/24) or $1 million (application approved on or after 10/1/24) 
or more in federal awards during their fiscal year, there must be a single or program-
specific audit conducted.

55

https://harvester.census.gov/facweb/Default.aspx
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Reporting Checklist │Submitting Reports 

Single Audit:
o Note: The Voucher Portal reporting modules reset each time you login

o Tip: If you would like to check on submitted reports you may navigate to My 
Applications or My Applications<Relevant Application<Related List
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Summary of Reporting Requirements

Timeline Name of Report Reporting Submission Reporting Due Dates

At time of project 
completion

Tangible Personal Property Report 
(SF-428 B/C/S)

Voucher Portal Module • Within 30 days of 
project completion

Annual and Final Performance Report Voucher Portal Tab • Annual - Oct 30
• Final - Within 120 days of 

project completion
Annual and Final Federal Financial Report (SF-425) Voucher Portal 

Reporting 
• Annual - Oct 30
• Final - Within 120 days of 

project completion
Weekly Davis-Bacon Act (DBA) Payroll 

Reports (if applicable)
LCPtracker • Weekly during installation

Semi-annual Davis-Bacon Act (DBA) Assurance 
Report (if applicable)

Microsoft Form
Attest submission in the 
Voucher Portal 
Reporting 

• April 21
• Oct 21

https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOAOT7RblSlJMi0_sK6O9KQFUMkhWUk9FWjY0WjZYSzdFTElWRFhUWjQ5My4u&route=shorturl
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Summary of Reporting Requirements Cont.

Timeline Name of Report Reporting Submission Reporting Due Dates

Quarterly NEPA Logs (if applicable) Submitted to:
Voucher Portal Reporting 
Section and sent to 
NEPAlogs@ee.doe.gov

• March 31; June 30; 
Sept 30; Dec 31

• First log should be 
submitted before 
project begins

Annual Historic Preservation Report U.S. DOE Annual Historic 
Preservation Report
Attest submission in 
Voucher Portal

• Sept 15
• Only needs to be 

submitted once, 
unless project 
locations change

One-Time Location Report NO LONGER REQUIRED NO LONGER REQUIRED

mailto:NEPAlogs@ee.doe.gov
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
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EECBG Infrastructure Investment and Jobs Act (IIJA) Process Metrics
o Attachment 1. EECBG Program Process Metrics Final Draft August 14, 2023 (energy.gov)

Davis-Bacon Act (DBA)
o Davis-Bacon Act Requirements for Recipients of Bipartisan Infrastructure Law Funding | 

Department of Energy
Build America Buy America (BABA)

o Build America, Buy America | Department of Energy
National Environmental Policy Act (NEPA)

o U.S. Department of Energy Annual Historic Preservation Report (office.com) (NOTE: Form may be 
closed from October to August. Ask the voucher team for a Word version)

Federal Audit
o FAC Audit Submission Guide
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Reporting Resources

• Write to the voucher team: DL-EECBGvouchers@hq.doe.gov
• Write to our EECBG Program Inbox: eecbg@hq.doe.govHow to Reach Us:

Presenter Notes
Presentation Notes
AE starts again

https://www.energy.gov/sites/default/files/2023-08/EECBG-Program-Process-Metrics.pdf
https://www.energy.gov/sites/default/files/2023-08/EECBG-Program-Process-Metrics.pdf
https://www.energy.gov/infrastructure/davis-bacon-act
https://www.energy.gov/infrastructure/davis-bacon-act
https://www.energy.gov/infrastructure/davis-bacon-act
https://www.energy.gov/infrastructure/davis-bacon-act
https://www.energy.gov/infrastructure/davis-bacon-act
https://www.energy.gov/management/build-america-buy-america
https://www.energy.gov/management/build-america-buy-america
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://forms.office.com/pages/responsepage.aspx?id=zD4Ya1VL1U6z-H9kvhxBOPfC-VIDQoxPjh8AE5o-zdZUREJMUEFTSlhBSEdJVUxRMlZHREVEUEFSVy4u&web=1&wdLOR=cF1614ED8-952A-48CD-A2DE-50038FCD343B
https://www.fac.gov/audit-resources/submission-guide/about/
https://www.fac.gov/audit-resources/submission-guide/about/
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• Should I submit multiple Tangible Personal Property Reports (post-installation 
report) for reimbursement if I have a multi-phased project?
– No - wait until all projects are complete and file a single report. You will be 

issued a single reimbursement payment for all projects.

• Should I submit a separate Tangible Personal Property Report (post-
installation report) for each item of equipment purchased?
– No – list all equipment purchases on a single post-installation report.

• Is the equipment I installed for my EECBG project considered government-
owned?
– No – property is only considered government-owned when DOE is listed in title.

Frequently Asked Questions (I/III) 
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• How do I determine if BABA applies to my project?
– If your EECBG allocation is under $250,000, you are exempt from BABA. If your EECBG allocation is 

over $250,000 BAB applies to your project.

• How do I report on BABA compliance?
– There is no formal report for BABA. However, you should be able to demonstrate compliance upon 

request, if asked as part of monitoring procedures. A letter from the equipment 
manufacturer certifying BABA compliance is sufficient for verification.

• What is an EQ-1 and how do I know if I need one? Do EQ-1s need NEPA Logs?
– An EQ-1 or environmental questionnaire is needed for projects that do not align with scopes listed in 

the NEPA SOWs (ex. Solar arrays that are larger than 60kw). No – you will not submit NEPA logs if 
your project has an EQ-1. You will have a unique project determination.

• I've only ordered equipment – do I need to complete the annual Performance and 
Financial Reports?
- Yes – if any progress as been made, you must submit annual performance and financial reports.

Frequently Asked Questions (II/III) 
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• My internal government staff is installing my equipment, does DBA apply?
– No – DBA applies when a hired contractor installs your project equipment.

• How do I register in LCPtracker?
– Please log into the voucher portal<My Applications<Relevant Application<Reporting<Davis 

Bacon Act and fill out the requested information.

• Should I complete DBA training and if so, how?
– Yes – completing DBA training is recommended and webinars can be found here.

• How does my contractor register in LCPtracker?
– Once you are registered in LCPtracker, you will be able to register your contractor(s).

• What if my contractor does not want to register in LCPtracker?
– The contractor will still need to provide payroll for the period of work, but you can upload it and 

certify in LCPtracker.

Frequently Asked Questions (III/III)
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https://www.dol.gov/agencies/whd/government-contracts/construction/seminars/events
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