Project Management Career Development Program ESS Tutorial

Reports

You may print out reports to review and evaluate your certification progress. There are five
participant reports associated with the PMCDP. These reports are:

s CE Hour Request Status Report displays the status of approval of all Continuing
Education hour requests.

«» Competency Status Report displays the status of all competencies. It details the status of a
competency in the approval process.
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Equivalency Summary Report displays a list of all competencies for which an equivalency
was requested and the approval status.
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Supervisor/Site Review Report is designed to be used by program/site offices and the
PMCDRP Certification Review Board to document completion of competency requirements
for certifying federal project directors in DOE.

« Waiver Summary Report displays a list of all competencies for which a waiver was
requested and the approval status.

To view a report, after logging into ESS do the following:

1. Click on the “PMCDP” menu item at the top of the page. Select “CE Hour Request Status
Report” or “Supervisor/Site Review Report” or “Competency Status Report” or
“Equivalency Summary Report” or “Waiver Summary Report.”

Instructions (pdf)
Cert and Equiwalency Guidelines (pdf)
Access corporate reports

Set PMCDP profile

Identify managers

Maimtain project history
Enter supporting information
Review/update competencies

hupervisor/Site Review Report
CE Hour Request Status Report
Competency Status Report
Equivalency Summary Report
Wanagsummary Report
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CE Hour Request Status Report lists all requests for Continuing Education hours and his or her
status in the approval process.

2. You may view the CE hour request, or add a new request.
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Competency Status Report lists all competencies sent for approval.
3. You can update a competency or view justification or approving official comments.
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Equivalency Summary Report lists all competencies for which an equivalency has been entered.

4. You can view a description of the competency, but not update it from this screen. To
update an equivalency, see “Review/Update Competency” section in this tutorial.
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Waiver Summary Report lists all competencies and the justification for each competency.

5. You can view a description of the competency, but not update it from this screen. To
update an equivalency, see “Review/Update Competency” section in this tutorial.
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Supervisor/Site Review Report is designed to be used by program/site offices and the PMCDP
Certification Review Board to document completion of competency requirements for
certifying federal project directors in DOE. This is the document that will be considered by
the Certification Review Board to determine your qualification for certification.

6. Click on “Supervisor/Site Review Report.” Your profile will appear in “landscape”
format. All competencies that have a data entry will appear, with the applicable comments.
You should print it out and check that all the data has rolled up into the final report. Any
problems should be reported to the ESS hotline.
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