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PSO CERTIFICATION REVIEW REQUEST

PSO Certification Review Request

Once the site/office manager approval has been obtained, the PSO should be notified that you are
ready to be presented to the PMCDP Certification Review Board for certification consideration.
Most PSOs require notification. If your PSO does not require such notification, you must still follow
the steps below and select “No program official (PSO) notification/review required.”

1. Click on the “PMCDP” menu item. Select “PSO Certification/Review Request Form.”

Instructions (pdf)
Cert and Equivalency Guidelines (pdf)
Access corporate reports

Set PMCDP profile

Identify managers

Maintain project history
Enter supporting information
Reviewlupdate competencies

Supemvisor/Site Review Report
CE Hour Request Status Report
Competency Status Report
Equivalency Summary Report
Wanver Summary Report

Certification Request Form
Continuing Edu:atilﬂ-luu_r_ Request Form
oL I]Etiﬁcatinnﬂwiew Request Form

=
=
-

2. You will be presented with a screen titled “PMCDP PSO CERTIFICATION/REVIEW
REQUESTS FOR [Your Name].” Click on “Submit a new request.

Teoct-only menn
FPMCDP PEO CERTIFICATIONREVIEW REQUESTS

You have not entered any requesis for PSO certification.

Submil a new request
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A screen with the header “PMCDP PSO CERTIFICATION/REVIEW REQUEST FORM”
with your name, title, and organization will be presented.

PMCDP PSQ CERTIFICATIONREVIEW REQUEST FORM

INSTRUCTIONS: Once site/office approval has heen obtained, your Program Secretarial Official (PS5 0) should be notified that you ar

ready o be presented to the PMICDP Certification Review Board for review. Most PS0s require notification. If your Program Official

(P50) does not require such notification, select "No Program Official (PS5 0) notification/review required” helow. OECHM will automatic:
he notified that you are requesting certification review without Program Secretarial Official (PS5 O) participation.

*
-Reguired field

Narmne:
Title:
Cirgamzation;
Lewel of certification rn:quested:j‘c — Selectalevel — v
Program Official #o Nana salacted Change
Program Official #2 (optional): Mone selected Change
Program Official #3 {optional): Nane salected Change
Program Official #4: MNone selected Change

[0 Mo Program Official (PSO) notificationfreview required

You must either complete the requested program contact information or select “No
program official (PSO) notification/review required.”

Select the level of certification requested. Click the down arrow to the right of “Level of
certification requested.” Choose one.

Name:

Title:

Orgamization:

Lewel of certification requnastnad::.C

Frogram Official 41" None salecied Change
Program Official #2 (optional): None selected Change
Program Official #3 (optional): None selected Change
Program Official #4: MNone selected Change

PM Level 1: Responsible for projects with TPC between $5M and $20M.
PM Level 2: Responsible for projects with TPC between $20M and $100M.
PM Level 3: Responsible for projects with TPC between $100M and $400M.
PM Level 4: Responsible for projects with TPC exceeding $400M.
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5. Select up to four program officials to review your certification package. You must select at
least one individual, the individual who has program office final approval for a PMCDP
certification request.

To choose or change the approving official, click on “Change.”

Mame:
Title:

Crgarization;

: . *
Lewel of certfication requested: — Selectalevel — v

Program Official #1: None selected

Program Official #2 (optional):
Program Official #3 (optional):

None selecied

None selecied

Program Official #: MNane selected

6. You will be presented with a screen with the header “PMCDP approving official search.”
Type in the name: Last,First (no space between comma and first name).
Click “Submit.”
PMCDP approving official search

mearch by natne (last first):
NOTE: No space hetween comma and first name

Lanager naine: |

([ Submit | | Cangel |
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7. If your PSO does not require such notification, select “No Program Official (PSO)
notification/review required.”
Mame:
Title:
Crgatization:
Lewel of certification 1'»3::11J,Estecl::'C — Selectalavel —
Program Official #1: Nong selected Change
Program Official #2 (opticnal): None selacied Change
Program Official #3 (optional): None selacied Change
Program Official #4: Nowne selected Change
@rogw Official (P3O notfication/rewew rqu
8. Repeat Steps 5 & 6 above to select additional approving officials, in accordance with your

program office protocol.

Click on “Submit for approval,” “Cancel request, or “Clear changes.”

Mame:

Title:

Crganmzation:

. . *
Level of certification requested:

Prograin Official #1°
Program Official #2 (optional):

Approving Official Names Here
Program Official #3 (optional) LA

Program Official #4:

[0 IMe Program Official (PS5O0 notification/review recquired

ﬁnitforappmval l[ Cancel request ] [ Clear ch@
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9. You will be presented with a screen titled “PMCDP FOR [you name].” Your name and
those of the program officials you have chosen will be listed in the order they were chosen.

PMCDP FOR
Your request for Level certification approval has been sent to all program officials lsted on

fhis confirmansn page. Once &l of the program officials have approved your request, the requast i2
then sent to OECM for fnal ;Lp]:-f-'-ral

Hame:
Progremn Officae 01 Name here Official #1
Program Oficaal £4: Name here Official #4

< Return to PMCDP Start Page >

You may return to the PMCDP start page by clicking on “Return to PMCDP Start Page.”

10. Once your PSO has completed its review and approved your certification request, you will
receive an electronic message of his or her decision to approve or disapprove your request.

From: Admiristration, PMIDP Senit:
Ton

e

Subject:  PMODP P50 Certiication Requast

Ta

Teur PEO ceruficabhon requast has been approved by all of your selected Program Officials. The Office of
Engineenng and Construction Management (OECH) has been nonfizd of your reguest.

Crgmal request Jate

Approved by program official 1, an
Approved by program offictal 4, on
11. OECM will be notified of your completed certification review.

PMCREP PEO CERTIFICATIONREVIEW REQUEST FORM

OECM has been notified of your request for certification review by the PMCDP Certification
Review Board.

Retwn to the PMCDP start page
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12. You may review the status of all certification request actions at the PMCDP Menu, “PSO
Certification/Review Request Form.”

Introduction

Instructions (pdf)

Cert and Equivalency Guidelines {pdf)
Access corporate reports

Set PMCDP profile

Identify managers

Maimtain project history
Enter supporting information
Review/update competencies

Supervisor/Site Review Report
CE Hour Request Status Report
Competency Status Report
Equivalency Summary Report
Waiver Summary Report

Certification Request Form
Continuing Education Hour Request Form
_— _| |

)
=
.-

=0 Notification/Review Request Form
— —

13. You will be presented with a table listing your request date, the level requested, and the
actions taken to date. You may submit a new request by clicking on “Submit a new
request.”

PMCDP PSG CERTIFFCATIONREVIEW REQUESTS FOR

Program | Levell | Level? Level 3 Level 4
Request Level Official Manager Manager Manager Manager
Date Requested Review Approval Approval Approval Approval
Required Status Status Status Status
o [ ot [ "Wt selected By [ et salacted by |
g | Level Cne | Yes Apprwved sr wser Approved
Submit a new request >
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14. Program offices must contact OECM and submit via electronic or DOE mail, a copy of the
signed profile cover sheet in order for the package to begin OECM review. OECM wiill
notify the PSO of a date for CRB review and/or interview. You will be contacted by your
PSO or OECM for final details.
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