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Advance Understanding of Human Resources
USA Repository Services (USA RS)
Section J, Appendix A
Advance Understanding for Personnel Costs
Revision 1

I. Introduction

This Personnel Appendix sets forth an advanced understanding of certain Contractor human
resources costs under this Contract that are not covered explicitly in the Federal Acquisition
Regulation (FAR) and Department of Energy Acquisition Regulation (DEAR) cost principles. It
identified those costs deemed reasonable and allowable for reimbursement when incurred in the
performance of this Contract work. Only those items of personnel costs and related expenses
that are set forth herein or specifically referenced in this Personnel Appendix are allowable costs
by advance understanding under this Contract, to the extent that these costs do not conflict with
any other Contract clause.

The Contractor shall hire, manage, and direct its work force. Persons employed by the
Contractor shall be and remain employees of the Contractor and shall not be deemed employees
of the Department of Energy, Office of Civilian Radioactive Waste Management (OCRWM) or
the Government; however, nothing herein shall require the establishment of any employer-
employee relationship between the Contractor and consultants or others whose services are
utilized by the Contractor for the work hereunder. The Contractor shall establish effective
management review procedures and internal controls to assure that the limits set forth herein are
not exceeded, and those areas which require prior approval by the Contracting Officer or
designated representative are reviewed and approved prior to incurrence of costs.

Either party may request that these advance understandings be revised or the parties agree to give
consideration in good faith to any such request. Revisions to the advanced understandings shall
be accomplished by executing a modification to the Contract, approved by the Contracting
Officer or designee. When revisions to this Appendix A are agreed upon, revised pages will be
issued reflecting such changes and will bear the effective date of such changes and the contract
modification number in the upper right-hand corner of each revised page.

These advanced understandings are adopted for the exclusive benefit and convenience of the
parties, hereto, and nothing contained herein shall be construed as conferring any rights or
benefit upon employees of the Contractor or upon any third party.

The Contractor shall promptly furnish all reports and information required or otherwise indicated
in these advance understandings to the Contracting Officer or designee.

No provisions of these advanced understandings shall be construed to conflict with any
provisions of duly executed collective bargaining agreements.
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I1. Definitions

This section provides definitions for terms used throughout the Personnel Appendix that may
require clarification.

Accredited Service/Incumbent Employees. The continuous period of time during which
employees are engaged in any of the predecessor management and operating (M&Q) contractor’s
or the successor Contractor’s operations in support of the Yucca Mountain Project, are eligible
for contractor’s benefits, and are in an active pay status, or are in approved leave of absences
status without pay. Accredited Service for the purpose of determining severance pay does not
include any period of prior service at a U.S. Department of Energy (DOE) facility for which
severance pay has been previously paid.

Accredited Services/Non-incumbent Employees. USA RS employees transferring directly from
companies affiliated with URS Corporation, Shaw Environmental and AREVA Federal Services
will retain their continuous or credited service for years of work performed on DOE M&O or
Site Management contracts for purposes of determining eligibility and vesting for vacation,
severance pay, and eligibility to participate in the 401(K). Employees transferring directly from
companies affiliated with URS Corporation, Shaw Environmental and AREVA Federal Services
who have not performed work on DOE M&O or Site Management contracts will retain the
continuous or credited service date recognized by the affiliated company from which they
transfer only for the purpose of entitlement to vacation and the savings plan.

Base Pay. The compensation of an exempt or nonexempt employee, exclusive of premium or
other compensation. The base pay may be expressed as an hourly, weekly, or annual rate.

Casual Employee. Employment status of an employee hired on a schedule of either widely
varying hours or a regular schedule of less than 20 hours per week. Casual employees may be in
any salary grade, but they are not exempt from the overtime pay requirements of the Fair Labor
Standards Act (FLSA). Casual employees who have not recorded time worked for a period of at
least six months will be terminated. Casual/temporary employees are covered by legally
required benefits, but do not receive or participate in any other type of employee benefit
program, group insurance plans, paid absences, or retirement plans. Casual employees will not
be eligible to receive Displaced Worker Benefits or severance pay upon termination.

Temporary Employee. Employment status of an employee hired for a limited time not-to-exceed
six months. Temporary employees are covered by legally required benefits, but do not receive or
participate in any other type of employee benefit program, group insurance plans, paid absences,
or retirement plans. Temporary employees will not be eligible to receive Displaced Worker
Benefits or severance pay upon termination.

Compressed Workweek. A work period designed to allow employees to fulfill work
requirements in fewer days by increasing the number of hours worked in a single day. A
compressed workweek may be expressed as a 4/40 (four consecutive work days of ten hours
each to total 40 hours worked in a one-week period resulting in three consecutive days off during
each workweek) or a 9/80 (nine work days totaling 80 hours worked in a two-week period
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resulting in two consecutive days off the first week and three consecutive days off the second
week).

Contractor. USA Repository Services, LLC (USA RS)
Employee. A person hired by and working for the Contractor who is paid directly by the
Contractor. Individuals working through a sub-contract or consulting agreements are not

considered employees of the Contractor.

Extended Workweek. An established workweek which exceeds forty (40) hours of each week
for a period which is anticipated will extend beyond four (4) consecutive weeks.

Fair Labor Standards Act of 1938, as amended (FLSA). The Federal Act published in law in
sections 201-219 of title 29, United States Code. provides for minimum standards for both wages and
overtime entitlement, and spells out administrative procedures by which covered work time must be
compensated. Included in the Act are provisions related to child labor, equal pay, and portal-to-portal
activities. In addition, the Act exempts specified employees or groups of employees from the application
of certain of its provisions.

Full-time Employee. Employment status of an employee regularly scheduled to work 40 hours
per week.

Incumbent Employees. Employees who are retained from the predecessor contractor and are on
the successor contractor’s payroll as of April 1, 20009.

Non-incumbent Employees. All employees who are hired after April 1, 20009.

Overtime Pay. Payment to eligible employees for hours worked in excess of 40 hours within a
regularly scheduled work week.

Paid Time Off (PTO). Time that will accrue as a benefit to the employee, which may be used for
vacation, religious observance, illness, or other needs for personal time off from work. PTO is
accrued in accordance with an increasing schedule based upon years of service. PTO is an
earned benefit and accrued balances are payable upon termination.

Part-time Employee. Employment status of an employee regularly scheduled to work at least 20
hours but less than 40 hours per week. Employees in this status are considered nonexempt for
overtime purposes.

Regular Employee. Employment status of an employee hired in a full-time or part-time capacity.
Regular status does not include Casual/temporary staff or contract staff.

Retiree. An employee who terminates employment with USA RS on or after attaining age 55
and whose age plus service equal 65 or more on the date they terminate employment.

Termination. The separation of the employment relationship due to resignation, discharge,
layoff, retirement, death, and/or removal from the payroll because of disability.
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Work Week. A period of seven consecutive days (168 hours).
I11. Compensation
A. General Provisions

The objective of the compensation program is to provide a level of total compensation
(direct pay, base and non-base salary, and benefits) which within available funds, attracts,
retains, rewards, and motivates a quality work force necessary to accomplish the mission;
maintains a total compensation comparable with competitive markets; is consistent with
the value and internal equity of each employee category; and relates total cash
compensation to team performance and individual performance and position in the salary
range.

B. Compensation Standards

The elements below will be included in the Contractor’s compensation system and will
be the basis upon which DOE will evaluate the Contractor’s self-assessment required
under contract clause H. 21 Employee Compensation: Pay and Benefits. The elements
are:

= Philosophy and strategy for all pay delivery programs;

= Method for establishing the internal value of jobs;

= Method for relating the internal value of jobs to the external market;

= System that links individual and/or group performance to compensation decisions;
= Method for planning and monitoring the expenditure of funds;

= Method for ensuring compliance with applicable laws and regulations;

= System for communicating the program to employees; and

= System for internal controls and self-assessment.

C. Compensation for Key Personnel.

Any proposed reimbursable salary action for the General Manager, Deputy General
Manager, Repository Design Lead, Project Management & Integration Lead, Repository
Licensing Lead, Quality and Performance Lead and Pre-closure Safety Analysis Lead
shall require prior approval of the Contracting Officer. Such actions shall be submitted to
DOE along with supplemental information that is necessary to justify the action, and a
completed Compensation Approval Form, DOE F-3220.5.

Salary actions for the General Manager and Deputy General Manager shall be submitted
to the Contracting Officer no less than 60 days prior to proposed effective date of the
action(s). Salary actions for the Repository Design Lead, Project Management and
Integration Lead, Repository Licensing Lead, Quality and Performance Lead, and Pre-
closure Safety Analysis Lead shall be submitted to the Contracting Officer no less than
30 days of the proposed effective date.

The Executive Incentive Program is an allowable cost with Contracting Officer approval
prior to incurring cost. A plan description and annual budget shall be submitted to the
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Contracting Officer for approval. The plan shall include the assessment factors related
to the performance of its management team. The total compensation reimbursement will
not exceed the limitation established by the Office of Federal Procurement Policy
(OFPP).

. Compensation Increase Plan

USA RS will provide the annual Compensation Increase Plan (CIP) submittal to the DOE
Contracting Officer no later than August 1 of each year. The CIP plan year is designated
as 10/01 through 09/30 of each year and will include compensation considerations such
as merit increases, market adjustments, promotional increases, variable pay increases, and
any other mutually agreed upon categories. A Compensation Self Assessment Plan will
be designed and submitted as an attachment to the annual CIP.

The approved compensation increase fund is calculated as a percentage of the exempt and
nonexempt payrolls at the end of the prior salary year (expressed as an annualized
amount) and shall be the maximum allowed for granting increases for employees based
on merit, adjustments/equity, promotions, and bonuses.

All increases and bonuses are charged to the CIP fund on an annualized basis. Once an
individual’s salary increase and/or bonus are charged to the fund, reuse of that amount,
i.e., recovery for any other purposes during the salary year is unallowable. If an
individual terminates before receiving an increase or bonus the portion of the fund
allocated for that increase may remain in the fund.

The dollar amount of the fund shall be subject to review and adjustment by the
Contracting Officer upon a significant reduction in Contractor employment levels, as a
result of a reduction-in-force (RIF).

. Employee Incentive Programs

Employee Incentives designed to recognize employee performance and achievement are
allowable costs with Contracting Officer approval. USA RS will establish and submit to
the Contracting Officer, as part of the annual CIP, a proposed annual pool based on a
percentage of base salaries for exempt and non-exempt employees and those seconded
from the parent organizations. Awards will be distributed annually based upon personal
and project performance and will be non-base pay building. Once approved funding is
exhausted, any additional incentives will be paid from non-reimbursable funds.

Employee Recruitment, Retention, and Relocation Bonuses
An Employee Recruitment, Retention and Relocation bonus program is an allowable cost

with Contracting Officer approval. A program description and annual budget shall be
submitted to the Contracting Officer for approval prior to incurring cost.
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Eligible employees will receive overtime pay for hours worked in excess of the basic
workweek. All overtime hours worked are subject to federal, state, and local labor laws.
Overtime will be controlled by the functional manager who authorizes any overtime
before it is worked.

An Overtime Control Plan may be required by the Contracting Officer, if overtime usage
as a percentage of payroll has exceeded, or is likely to exceed 4%, or if the Contracting
Officer otherwise deems overtime expenditures excessive.

1. Nonexempt Employees

Nonexempt employees will be paid one-and-one half times their base hourly rate for
any hours worked in excess of 40 hours in a work week. Any nonexempt employee
who is required to work on a paid holiday will be paid one-and-one half times their
base hourly rate for hours worked in addition to their base hourly rate of pay for the
holiday. Time worked on a holiday will be counted in the computation of the 40-hour
work week.

2. Exempt Employees

(@)

(b)

(©

Exempt employees in Grades 21 through 24 will be paid one-and-one-half times
their base hourly rate for any hours worked in excess of 40 hours in a work
week. If required to work on paid holidays, these employees will be paid one-
and-one-half times their base hourly rate for hours worked on the holiday, in
addition to their base rate of pay for the holiday. Time worked on a holiday will
be counted in the computation of the 40-hour work week.

Exempt employees in grades 25 through 27 may be paid overtime at their base
pay rate when a significant amount of time in excess of the regularly scheduled
40-hour work week is scheduled in advance, properly documented, and
approved by the employee’s immediate manager/supervisor in advance. This
may apply when overtime is expected to continue for more than one week.
Overtime pay will not be approved for casual overtime required to fulfill regular
duties and responsibilities.

When required to work on a scheduled holiday, these employees will be paid at
their base pay rate for all hours actually worked, in addition to the pay for the
holiday. Time worked on a holiday will be counted in the computation of the
40-hour work week.

Employees in grades 28 to 32 are not typically paid overtime. Under unusual
circumstances, employees may be paid overtime at the employee’s base pay rate
when a significant amount of overtime in excess of the regularly scheduled 40-
hour work week is scheduled, properly documented—including appropriate
justification for an exception—and approved by the General Manager in
advance. An extended workweek is a workweek scheduled and established in
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excess of the basic workweek of 40 hours and for a period of not less than 4
consecutive weeks. Employees in salary grades 28-32 on an approved extended
work week will be eligible for additional pay at straight time rates.

Normally employees in these grades who are required to work on a scheduled
holiday do not receive pay for that work. However, they may receive pay at
their base pay rate for hours actually worked in addition to the pay for the
holiday when the above overtime approvals have been granted.

3. Overtime Pay — Training Programs (Grades 21-24)

Attendance at lectures, meetings, training programs and similar activities outside the
employee’s regularly scheduled 40 hour work week will not be counted as time
worked if all of the following criteria are met:

= attendance is voluntary;
= the course, lecture or meeting is not directly related to the employee’s job; and,
= the employee does not perform any productive work during attendance.

H. Emergency Pay

Emergency Pay may be granted to employees for up to one day when extraordinary
circumstances beyond the control of the contractor preclude normal operations. Leave in
excess of one day requires General Manager approval. Examples of extraordinary events
include: severe weather, building closures, national emergencies, or other events that
may threaten the well being of employees. Emergency pay is not applicable to employee
personal emergency situations.

|I. Death Benefit

In the event of the death of a regular employee, the Contractor will pay the surviving
spouse or other designated beneficiary, or if there is no surviving spouse or other
designated beneficiary, will pay the estate of the deceased, a lump sum amount not to
exceed four weeks at the employee’s current base or equivalent hourly rate as well as any
earned and accrued paid-time off.

Upon the death of an employee while travelling on company business or on temporary
duty assignment, the cost of preparation and transportation is allowable for the deceased
employee, as well as the cost of transportation for dependents and the personal effects of
the deceased employee. This allowable cost will be from the place of travel assignment
or temporary duty assignment to the place of the employee’s permanent duty station or
equivalent distance. Transportation of dependents is applicable providing the contractor
gave authorization for family members to accompany the employee on temporary duty
assignment and prior Contracting Officer approval is obtained.
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J.  Termination Pay

When an employee has submitted a resignation, the Contractor may give the employee
not more than two weeks pay in lieu of remaining on duty, with prior approval of the
General Manager.

K. Severance Pay

In the event of a reduction-in-force or contract close-out severance pay for employees is
an allowable cost and payable in accordance with contract clause H.21 (e)(3)C.

1. Employee Compensation: Pay and Benefits.

(@) Severance Pay. The Contractor is authorized to pay one week base pay to all
regular employees with less than one year of accredited service and one
week’s base pay per year of accredited service to regular employees with one
or more years of service to a maximum of 15 weeks severance pay. Regular
part-time employees receive prorated severance benefits. Employees must
complete at least six months of accredited service in their final year of
employment to receive one week’s severance pay for that year. For the
purpose of severance, employees will not receive prior service credit with
respect to any period of employment for which that employee previously
received severance pay paid through a DOE cost-reimbursable contract.

(b) Pay in Lieu of Notice. When the Contractor is unable to give advance notice
to employees of an impending RIF/Layoff, regular employees may be paid up
to 30 days pay in lieu of notice in addition to severance pay. Contracting
Officer approval is required.

(c) Employees who have received severance pay and are subsequently re-hired by
USA RS may enter into a payback agreement to regain severance service
years for future RIF/layoff action. Prior to receiving credit for previous
service the entire amount of the severance must be repaid.

2. Contract First Year Separation Pay Eligibility

After April 1, 2009, in the event of a reduction-in-force or contract close-out during
the first year of the contract the six months of accredited service provision will be
waived. Incumbent BSC employees who hired into USA RS as part of the
transition will receive severance pay as described in paragraph (a) above as
modified by this paragraph.

IV. Labor Relations
Costs incurred in maintaining satisfactory labor relations between the contractor and its

employees and labor unions including costs of shop stewards, labor management committees,
employee and corporate publications, and other related activities are allowable costs.
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V. Employee Absences from the Workplace
A. Paid Time Off (PTO)

PTO is provided to eligible employees to be used as they wish, e.g., for vacation, illness,
personal reasons, or religious observance. With exception of illness, PTO is scheduled in
advance and mutually agreed upon by the supervisor and the employee. PTO accrues
each pay period and may be used as accrued. Managers are authorized to approve up to
40 hours advance of PTO. The advance will be offset by future accrual or be withheld
from the final pay of a terminating employee.

Regular employees accrue PTO each pay period by the schedule below and are eligible to
use PTO as it accrues.

e (<3 years: 128 hours (16 days)
e 3>5years: 144 hours (18 days)
e 5<10 years: 160 hours (20 days)
o 10<20 years: 184 hours (23 days)
e 20+ years: 200 hours (25 days)

Part-time employees scheduled to work less than 40 hours per week accrue PTO on a
prorated basis. Employees on casual/temporary status do not accrue PTO.

Upon termination the employee’s unused PTO balance will be paid to the employee.

Employees who transfer to USA RS from one of the partner companies may transfer up
to 480 hours of accrued PTO from their former company, so long as the hours have not
been paid to the employee upon the termination of their employment from the prior
company and funding for the PTO is provided by the Parent. These employees will also
maintain their partner company accrual rate if higher than the applicable level as
represented above.

B. Disability Sick Leave (DSL)

1. Former BSC employees who transition to USA RS as a result of the new contract will
maintain their current disability sick leave balance.

2. Employees who transfer to USA RS from URS, The Shaw Group, or AREVA
companies will be credited with 35 hours per year of service up to 175 hours in a
DSL bank. This temporary bank will expire 12 months from date of hire at which
time accrual will be at the rate described in 3. below.

3. Active employees will be credited with 35 hours of disability sick leave on their
service anniversary up to a maximum of 175. Regular part time employees will
receive a prorated credit.

4. USA RS and former BSC employees that are rehired within three years of
employment separation will have their DSL balance reinstated.
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The DSL is supplemental to other disability benefits and is only available for medical
situations that qualify and are approved by the insurance carrier for short-term
disability.

DSL is not a vested benefit to which employees are entitled upon termination or
reclassification from regular to casual status. Accordingly, any credited DSL will not
be paid upon termination or reclassification.

V1. Employee Training, Education and Development

Costs, including implementation, for USA RS employee development, identifying
appropriate training for suitable assessed employees, as and when the need arises is an
allowable cost. Through a systematic assessment of training need requirements, USA RS
will utilize the most suitable methods and technology to develop a highly skilled and
qualified workforce to support the YMP. USA RS shall submit a Fiscal Year Training Plan
on an annual basis for Contracting Officer approval. The plan is to include training
requirements, objectives and estimated costs as established through a needs assessment
process.

A. Employee Education Tuition Assistance Program

1.

Regular employees, who are active or on medical/family leave on the course start date
and through the completion of the course, are eligible.

Courses shall be related to the employee’s job duties or directly related to the mission
of the Contractor and DOE. In addition, these courses must be offered by an
accredited school, college, or institution.

The Contractor may reimburse for eligible costs, up to the amount of similar charges
for courses provided by a local state-supported university, less financial assistance
from other sources (grants, assistantships, fellowships, scholarships, VA assistance,
etc.) when the employee achieves a grade of C or better, or “pass” in a pass-fail
course. Where essential training is not provided locally, or where business-related
scheduling conflicts exists, the full amount of charges beyond the local state-
supported university costs may be reimbursed on an exception basis. The Contractor
may provide a maximum of $5,250 per employee per fiscal year. The employee must
furnish records of course completion and eligible costs incurred.

Eligible costs include tuition, required textbooks, applicable state and local taxes and
required direct charges billed by the institution for instruction, such as laboratory
fees, initial registration fees and health fees.

Ineligible costs include late charges, equipment, tools, general supplies, supplemental

non-required textbooks, medical insurance, out-of-state tuition premiums, tuition for
courses that are audited and parking fees.
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VII. Employee Programs

A. Employee Recognition Programs

Costs, including implementation, for the USA RS Recognition and Morale program,
designed to appropriately recognize employee performance, achievement and
milestones are allowable to the extent approved by the Contracting Officer. The
program will include, but not limited to, awards for employee safety, job performance,
length-of-service, personal achievements, spot bonus and project milestones. The
program will be administered in accordance with the USA RS Contract, FAR 31.205-
13(a), Employee Morale, Health, Welfare, Food Service and Dormitory Costs and
Credits and related sections, and the Internal Revenue Code.

B. Business Cards

The cost of printing business cards is an allowable cost limited to: first-line supervisor
level and above, Procurement personnel having routine contact with offsite vendors,
and Human Resources personnel having routine contact with offsite personnel relative
to training, recruiting, or compliance activities. .

C. Trade, Business, Technical and Professional Activity Costs

Costs associated with trade, business, and technical and professional activity costs
directly related to the YMP mission shall be allowable.

1. Memberships in trade, business, technical, and professional organizations.

2. Subscriptions to trade, business, professional, or other technical periodicals.

3. Individual professional fees, dues and licenses necessary to the Project or required
by the job description are allowable costs. Files on all Contractor expenditures
shall be maintained by the Contractor in such a manner as to be readily available for

audit.

D. Contractor Sponsored Educational Events

When the principal purpose of a meeting, convention, conference, symposium, or
seminar is the dissemination of trade, business, technical or professional information or
the stimulation of production or improved productivity the associated costs are
allowable to the extent approved by the Contracting Officer.

VIII. Costs of Recruiting Personnel

The reasonable and necessary cost incurred for the recruitment of personnel will be
allowed. Cost may include but not necessarily limited to:

= Costs of help-wanted advertising.
= Costs of operating remote temporary recruitment offices.
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= Costs related to the purchase of screening or assessment tools.
= Travel costs of employees engaged in recruitment initiatives.
= Travel costs of applicants for interviews.
= Costs for employment agencies, not in excess of standard commercial rates.
= Help-wanted advertising costs are unallowable if the advertising—
(@) Does not describe specific positions or classes of positions; or
(b) Includes material that is not relevant for recruitment purposes, such as extensive
illustrations or descriptions of the company’s products or capabilities

IX. Community Programs

Costs for community programs will be reimbursed for those allowable under FAR 31.205-
1, Public Relations and Advertising Cost.

Stakeholder Information. Motion pictures, videotapes, brochures, handouts, magazines and
other media designed for YMP Project efforts and for performance of contract including
implementation of a Community Relations Program and Public Information Releases.
Unallowable media are those designed to be promotional of the contractor and the use of its
name.

Community Service Activities. Contractor employee participation in community activities
such as Blood Bank Drives, Charity Drives, Salvation Army Adopt-A-Family, Savings
Bond Drives, etc., is allowable.

Special Events including support to Diversity Activities. Activities necessary to support
DOE’s YMP Strategic Plan and its policy for diversity, educational and other
socioeconomic programs such as the following programs and events: Jr. Achievement,
Cooperation Education programs, National Black History Month, Veteran Appreciation,
etc. Special Events are allowable if in compliance with applicable DEAR and FAR
clauses.

X. Workforce Reduction

Costs for analyses, studies and implementation of reductions in employment will be

reimbursed. Periodically and/or as business need arises, USA RS will summarize the vision
and analyze the goals, objectives and anticipated changes of the Yucca Mountain Project in
order to design a workforce plan which will address future workforce needs and skill gaps.

In the event it is necessary to reduce the labor force, the Contractor will perform its own
workforce planning consistent with the OCRWM and DOE Section 3161 Plan. Subject to DOE
approval, the Contractor’s workforce restructuring plans may also be multi-year restructuring
action plans, which may need to be revised and updated periodically.

USA RS will submit any plans for restructuring/reduction/re-training, including estimated
costs to the DOE for approval before any action is taken.

USA RS shall notify the Contracting Officer of a RIF that result in the lay-off of up to 50
employees in a 30-day period. A RIF of 51 to 100 employees require Contracting Officer
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approval. A RIF of 101 or more employees requires Contracting Officer approval and
DOE Headquarters concurrence.

Displaced Workers Medical Benefit. This benefit is extended to workers who are either
involuntarily and voluntarily (self-select) separated under an approved work force
restructuring activity. In order to be eligible for displaced workers medical benefits, the
employee must be:

1) Eligible for medical insurance coverage under a USA RS medical plan at the time
of separation; and
(2 Not be eligible for coverage under either another employer’s group health plan or

Medicare at the time of separation.

The Contractor will comply with any Federal or State laws and regulations related to
workforce reductions, including the Worker Adjustment and Retraining Notification Act
(WARN).

Group Insurance Plans, General Liability, Automobile Insurance, Workers’
Compensation and Other Legally Required Insurances

The employee benefit plans and related costs that are approved by the Contracting Officer
for application to the employees working on this contract are reimbursable. Annually, the
Contractor will provide the Contracting Officer, with a detailed breakout of estimated plan
costs and premiums for the upcoming plan year. In addition, any change in benefits or
benefit plan design must be submitted to the Contracting Officer for approval at least 30
days prior to the implementation of such change(s).

A. Group Insurance Plans

USA RS will adopt the various group benefit plans in use by the predecessor contractor
for the balance of the 2009 plan year as approved by the Contracting Officer. Any
subsequent plan changes/revisions will be submitted to the Contracting Officer for
approval prior to implementation. Details of DOE approved plans included in the
appropriate Summary Plan Descriptions or insurance contract(s) will be provided to the
DOE Contracting Officer.

1. Group Medical premiums are apportioned between the Contractor and the
employee.

2. Group Medical coverage is available to employees during period of medical leave.
However, the premium apportionment is only applicable for medical leave or
military family leave up to 26 weeks.

Medical Credit. As part of the medical insurance program, eligible employees will
receive a medical credit equal to $1,000 in a full calendar year. Paid to employees
as additional compensation in their paychecks, it is used by employees who elect
medical coverage through the company-sponsored plans as an offset for a portion of
the employee’s medical premium. For those who decline medical coverage through
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the company-sponsored plans, the credit may be retained as additional cash
compensation.

Flexible Spending Accounts. USA RS will offer Flexible Spending Accounts
(FSAs) to employees for eligible health care expenses and dependent care expenses
on a before-tax basis. Employees may set aside up to $5,000, inclusive of any
contributions made to a Health Care FSA with another employer prior to USA RS
employment with USA RS in the 2009 calendar year.

Retiree Medical Coverage. Employees pay the full cost of retiree medical, except
former TRW employees who transferred to the BSC contract on February 12, 2001,
and who were age 50 or older on that date. These grandfathered employees will
receive the subsidy available to them on that date based upon the formula in the
TRW retiree medical plan on that date. The Contractor contribution to the cost of
the plan for former TRW employees eligible under the predecessor contract is based
on years of service, but will never be more than the actual plan cost.

At the time of contract expiration or termination, an actuarial calculation will be
performed by the Contractor, valuing the liabilities of those retirees with DOE
contract service. If the DOE and Contractor agree to a lump sum amount, the
retiree liability can be settled by a lump sum payment to the Contractor thus
dissolving this liability. If the parties cannot agree to an amount, two options may
be implemented: (1) transfer liability to the replacement contractor or (2)
implement the pay-as-you-go option that will continue until all liabilities are met or
until a settlement can be reached, whichever occurs first.

B. Liability, Automobile Insurance, Worker’s Compensation and Other Legally
Required Insurances

USA RS is covered by the insurance policies of the URS corporate offices. With
Contracting Officer approval the contract will be charged for the following types of
insurance coverage:

= Excess Package (EP) — Several layers of General Liability Insurance for
personal injury or property damage to third parties. (Purchased)

= Workers Compensation (WC) — Standard Workers Compensation coverage
SIR and Purchased General Liability (GL) — General Liability coverage

= Automobile Liability SIR (AL) — Automobile and Truck Coverage — SIR and
Purchased

XIl. Pension/Retirement Benefits

A. USA RS will adopt the 401(k) Savings Plan in use by the predecessor company. All
plan provisions will remain unchanged to include the dollar for dollar company match
up to 4% and the discretionary “Retirement Contribution” for certain employee
groups which is described in the plan document as ranging from 2%-5%, fixed at
4.75% as per DOE approval OBS:CDA-0092.
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B. USA RS will continue to award a Restoration Contribution to the Highly
Compensated Employees (HCE) that were removed or will be removed from the
Salaried Pension Plan. This contribution ranges from 4.75% to 14.25% based on an
age and service formula.

C. USA RS will administer the Defined Benefit Pension Plan (Salaried Pension Plan) in
use by the predecessor contractor. USA RS will assume the Pension Plan and affect a
sponsor name change to reflect the new contractor. Additionally, USA RS will
continue the supplemental payments to HCE’s outside the qualified plan because the
value of their pension benefit exceeds the limits of the Savings Plan’s Restoration
Contribution. This Salaried Pension Plan is frozen and closed to any new
participants.

Travel and Relocation

Travel costs shall be allowable to the extent they are incurred in accordance with DEAR
970.3102-05-46 and FAR 31.205-46. Travel-related costs and travel costs associate with
relocation for lodging, meals, and incidental expenses shall be reasonable and prescribed by the
General Services Administration.

Relocation expenses shall be incurred in accordance with the provisions, limitations and
exclusions of FAR 31.205-35.

USA RS Personnel Loaned to Outside Organizations

With prior Contracting Officer approval, the Contractor may temporarily assign USA RS
employees to locations and organizations to perform other work than Yucca Mountain
work. Such assignments may be to state and local governments, non-profit organizations,
private sector partners or other customers. Consideration of such assignments must
include factors deemed to be in the best interest of the DOE and the Contractor. The
terms of these assignments will be determined to best meet the needs and obligations of
the specific request but normally will not exceed a two year period. Up to 100 percent of
the cost of the assignment to the Contractor may be reimbursed. The terms and
conditions of cost reimbursement will be spelled out in the approval letter.

Employees on temporary assignment will remain employees of USA RS.
Employee Leave

A. Holidays. Time off with pay is provided at the base rate of pay for each of the
following Holidays:

= New Year’s Day
= President’s Day
= Memorial Day
= Independence Day
= Labor Day
= Thanksgiving Day
= Day After Thanksgiving Day
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= Christmas Day

In addition to the holidays listed above, the contractor is authorized two additional
floating holidays to be determined by the Contractor. The holidays must be identified
in advance to the Contracting Officer in writing.

. Death in Immediate Family. Time off with pay of up to three days may be allowed for an
employee to attend the funeral of a member of the immediate family. For the purpose of
this benefit, the immediate family includes children and spouse (or registered domestic
partner), parents, grandparents, brother or sister of the employee or spouse, grandchild,
mother-in-law, father-in-law, or legal guardian. Additional time off with pay for travel
outside the continental United States of up to two days may be granted with the approval
of the Human Resources Manager.

. Military L eave. Military leave will be guided by the provisions of the Uniformed
Services Employment and Reemployment Rights Act (USERRA) 38 U.S.C Chapter 43.

1. Anemployee may be granted leave with pay not to exceed 10 working days within a
twelve month period to attend active training duty in the Armed Forces Reserve or the
Coast Guard Reserve of the United States, the National Guard or the Air National
Guard.

2. Pay allowed for such leave will not exceed the difference between the employee’s
base pay for the period of leave and military pay excluding allowances for housing
and subsistence. Employees who are called up for short-term National Guard duty or
Reserve emergency duty may be paid up to 5 working days at their base pay rate to
meet this commitment. If the employee is called to emergency duty, the Contractor
will pay up to one-half of the employee’s base pay rate for up to 180 days of active
duty. Unpaid leave of absence would apply for any period beyond 180 days.

. Jury/Witness Duty. Court leave is paid time off without charge to PTO. An employee
who is summoned to serve as a juror in a judicial proceeding is entitled to court leave.
An employee who serves as a witness in any judicial proceeding in which the Federal,
State, or local government is a party is entitled to court leave. Requests for court leave in
other proceedings may be submitted to the Contracting Officer for consideration.

. Voting Time. To the extent consistent with, and not in violation of applicable State
statutes, the Contractor may grant an employee time off with pay for the purpose of
voting in a duly constituted governmental election. Employees must furnish satisfactory
evidence of inability to vote outside regular hours and obtain the approval of the Human
Resources Manager.

. Workers Compensation.

1. The Contractor may pay an employee “injury time” for absences from work as the
result of a job-incurred injury or illness at 100 percent of base pay, unless/until the
employee receives benefits as provided under the State Workers Compensation
Statute.
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The Contractor may supplement the benefits provided for by the State Statute with
“injury time” up to 75 percent of base pay, not to exceed six months or 26 weeks
from the date of the injury or illness. Once an employee qualifies for statutory
workers compensation benefits, injury time paid at 100 percent will be adjusted
retroactively to the 75 percent level.

Employees may supplement statutory workers’ compensation benefits, including
“injury time,” up to 100 percent of net pay with the DSL or PTO.
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m SMALL BUSINESS SUBCONTRACTING PLAN - FY 2010

This plan is based upon interim planning guidance received from the U. S. Department of Energy and is subject to
revision based upon planning guidance.

This Small Business (SB) subcontracting plan describes USA Repository Services LLC (USA RS)
approach for promoting, developing and implementing aggressive subcontracting with SB Concerns,
Small Disadvantaged Business Concerns (SDB), Hubzone Small Business Concerns (HZSB),
Women-owned Small Business Concerns (WOSB), Veteran Owned Small Business Concerns
(VOSB), and Service-disabled Veteran-owned Small Business Concerns (SDVOSB). This SB
Subcontracting Plan provides for dollars and percentage goals to maximize opportunities for SBs to
apply their expertise in meaningful ways in the management and delivery of varied and complex work
under the Office of Civilian Radioactive Waste Management (OCRWM) Mission for the U.S.
Department of Energy (DOE). The member companies of USA RS have had extensive experience in
working with SBs on major DOE projects. In addition, these member companies have a long-
standing successful track record of developing and mentoring SBs dating back to the first DOE
Mentor-Protégé program in 1994. We strive to continue our parent company’s record of recognition
for project-specific and national small business achievements, as evidenced by the success
experienced during our first six months, and will continually strive to exceed federally established
requirements for socioeconomic programs and SB developments.

Our SB subcontracting approach is integrated with the local/regional/national community, increases
our flexibility in meeting project milestones, is cost effective, helps to strengthen the local economy,
and creates new business opportunities both immediately and for the long term.

USA RS will accomplish these goals through management accountability. Each line manager is
personally accountable for using SBs within their area of responsibility.

In executing the USA RS SB Subcontracting Plan, USA RS will comply with FAR 52.219-8 and
52.219-9, prime contract requirements, and current DOE policies and practices. It is USA RS policy
to aggressively encourage the participation of small business concerns to the maximum extent
practicable consistent with efficient execution of our contract scope of work.

1. Small Business Subcontracting Goals

Table 1, Total Planned Subcontracting Dollars, shows USA RS SB goals expressed in terms of
percentages and estimated procurement dollars of total planned subcontracting dollars including a
statement of:

Total dollars planned to be subcontracted.

Total dollars planned to be subcontracted to SB concerns.
Total dollars planned to be subcontracted to SDVO concerns.
Total dollars planned to be subcontracted to HZSB concerns.
Total dollars planned to be subcontracted to SDB concerns.
Total dollars planned to be subcontracted to WOSB concerns.
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2. Method Used to Develop Subcontracting Goals

To establish our subcontracting goals and commitments, we gathered available Project information,
forecasted probable acquisition needs, and studied and analyzed project estimates. We also used our
past experience to determine potential requirements.

TOTAL ESTIMATED DOLLARS AVAILABLE FOR SUBCONTRACTING: $ 6,000,000
0
L qf ot Estimated Dollars
Estimated
Category g Planned for
SabcoRtractng Subcontractin
Effort Available g
Total planned and available for subcontracting 60% $3.600.000
to SB concerns . S
Total planned and available for subcontracting 5
to SDVOSB concerns s A180,000
Total planned and available for subcontracting "
to HUBZ SB concerns - HH60,000
Total planned and available for subcontracting 59, $300.000
to SDB concerns - ’
Total planned and available for subcontracting
to WOSB concerns o A0, 000
Total estimated dollars and percent planned for 40% $2.400.000
Large Business ¥ MR

Table 1. Total Planned Subcontracting Dollars

In addition, USA RS intends to conduct set-asides under the Small Business Program, under the 8(a)
Pilot Program, with HZSB firms and with VOSB, SDVOSB under Section 308 of the Veteran Benefit
Act of 2003, where feasible and appropriate, to facilitate participation by small businesses. The
authority to award directly to qualified 8(a) firms on a non-competitive basis or with competition
among 8(a) firms on a non-competitive basis or with competition among 8(a) firms has been very
successful, and USA RS will also use this approach.

3. Potential Subcontract Opportunities for SB

Table 2, Principal Categories of Subcontracting Opportunities, indicates the principal types of
supplies and services to be subcontracted under this contract to SB, SDVOSB, HZSB, SDB, and
WOSB. The categories not included are those costs associated with affiliate or foreign purchase
agreements.
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Subcontracting potential SB HZSB SDB | WOSB DV
Computer equipment X X X X
Office supplies X X X
Communication equipment X X X
ESS&H X X
Administrative Services X
Computer Maintenance X X X
General Support X
Subject Matter Experts X X X
NRC RAIs X X X
Licensing Support X X
Furniture & Property Surplus X X X

Table 2. Principal Categories of Subcontracting Opportunities

4. Methods Used to Identify Potential Sources for Solicitation
= Planned participation of small businesses used in the past
= Planned participation of our team protégé companies
s Team member existing supplier performance systems and corporate resources for
identifying additional small businesses

s Federal Government Central Contractor Registration (CCR) Dynamic Small
Business search database of small businesses in the greater Las Vegas area

= State and regional SBA resources

= Regional minority purchasing councils’ listings for SDB entities in the Las Vegas
area

= Veteran service organizations
s Trade associations for small business, SDB, VOSB, SDVOSB and HZSB entities
= Nevada Small Business Development Center

5. Indirect Costs

Indirect costs are not included in the goals under this plan.
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6. Administrator of Subcontracting Plan

Deborah J. Schlismann, Manager, Contracts, Procurement, and Property (CP&P), is designated
to administer this Subcontracting Plan. She will ensure company participation in the following
activities are managed in a timely and effective manner:

s Develop and promote company-wide policy initiatives that demonstrate USA RS
support for awarding contracts and subcontracts to SBs;

= Develop and maintain bidder’s lists;

= Ensure procurement “packages” are designed to permit the maximum possible
participation of SBs;

= Ensure periodic rotation of potential subcontractors on bidder’s lists;

s Utilize the various sources for the identification of SB, such as the National
Minority Purchasing Council Vendor Information Service, the Office of Minority
Business Data Center in the Department of Commerce, Women Business
Enterprise Council Vendor Information Service;

= Ensure SB concerns are made aware of subcontracting opportunities and how to
prepare responsive bid lists;

= Coordinate the company’s activities during the conduct of compliance reviews by
the Federal agencies;

= Submit ISR “Individual Subcontracting Report” and SSR “Summary Subcontract
Report,” in accordance with the prime contract and instructions provided by the
Contracting Officer;

= Maintain liaison and good working relationships with Small Business
Administration representatives to obtain assistance and coordination in finding
capable SBs;

= Attend SB Opportunity Workshops, Minority and Women Business Enterprise
Seminars, Trade Fairs, Procurement Conferences;

7. Implementation

The following additional functions will be performed to effectively implement this plan:

= Conduct internal workshops, seminars, and training to ensure that internal
customers and acquisition personnel are acquainted with our policies and prime
contract requirements;

= Attend regional procurement conferences, trade fairs to locate qualified sources;

= Establish a comprehensive SB source list, that is easily accessible and useful to
acquisition personnel;

= Monitor activities to evaluate compliance with the subcontracting plan;

= Respond to each request received that desire an opportunity to compete for
purchase.
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8. Subcontract Terms and Conditions

USA RS includes the provisions under FAR 52.219-8, “Utilization of Small Business
Concerns”, in all subcontracts that offer further subcontracting opportunities. Additionally, we
incorporate the flow-down clause requirements of FAR 52.219-9, “Small Business
Subcontracting Plan,” as applicable to subcontracts offering further subcontracting opportunities
requiring all subcontractors, except small business concerns, that receive subcontracts in excess
of $550,000 ($1 million for construction of any public facility) to adopt a similar plan.

9. Reports, Studies, and Surveys

USA RS agrees to: (1) cooperate in any studies or surveys as may be required by DOE or other
state or federal agencies; (2) submit periodic reports such as utilization reports, which show
compliance with the subcontracting plan; (3) submission of Standard Form, ISR (formerly SF-
294), “Subcontracting Report for Individual Contracts,” and SSR (formerly SF-295), “Summary
Subcontract Report,” in accordance with the instructions via the Internet eSRS system; and, (4)
ensure that large business subcontracts with subcontracting plans agree to submit their Standard
Forms ISR and SSR, electronically through the eSRS system.

Reporting Period Report Due Due Date
Oct 1 —Mar 31 ISR 04/30
Apr 1 -—Sep 30 ISR 10/30
Oct 1 —Mar 31 SSR 10/30
Oct 1 —Mar 31 OF-312 10/30
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10. Records

The types of records that will be maintained to demonstrate the procedures adopted for ensuring
compliance with the requirements and goals of the subcontract plan include:

a) Source lists (e.g., SUB-Net, SBA Database), guides, and other data that identify SB, 8(a)
SB concerns, SDVOSB concerns HZSB, SDB, WOSB;

b) Organizations contacted in an attempt to locate sources that are small business;

c) Records on each subcontract solicitation resulting in an award of more than $100,000,
indicating whether small business concerns were solicited and, if not, rationale provided;

d) Records of any outreach efforts to contact:

Trade associations
Affiliate organizations
Conference and trade fairs to locate small, 8(a) SDB, SDVOSB, HZSB, concerns

Records of internal guidance and encouragement provided to buyers through
workshops, seminars, training, etc.

Monitoring performance to evaluate compliance and program requirements.
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Section J

Appendix E
List of Applicable Directives

Pursuant to the contract clause entitled, “Laws, Regulations, and DOE Directives,” the following
list of directives is applicable to this contract.

List A

Pursuant to the contract clause entitled, “Laws, Regulations, and DOE Directives,” the Contractor
shall comply with the requirements of applicable Federal, State, and local laws and regulations,
unless relief has been granted in writing by the appropriate regulatory agency. Omission of any
applicable law or regulation from this list does not affect the obligation of the contractor to
comply with such law or regulation.

Laws and
Regulations

Title

10 CFR Part 2

Rules of Practice for Domestic Licensing Proceedings and Issuance of
Orders

10 CFR Part 20

Standards of Protection Against Radiation

10 CFR Part 21

Reporting of Defects and Noncompliance

10 CFR Part 50

Domestic Licensing of Production and Utilization Facilities

10 CFR Part 63

Disposal of High-Level Radioactive Wastes in a Geologic Repository at
Yucca Mountain, Nevada

10 CFR Part 71

Packaging and Transportation of Radioactive Material

10 CFR Part 72

Licensing Requirements for the Independent Storage of spent Nuclear
Fuel and High Level Radioactive Waste

10 CFR Part 73

Physical Protection of Plants and Material

10 CFR Part 708

DOE Contractor Employee Protection Program

10 CFR Part 851

Worker Safety and Health Program

40 CFR Part 191

Environmental Radiation Protection Standards for Management and
Disposal of Spent Nuclear Fuel, High-Level and Transuranic Radioactive
Wastes

40 CFR Part 197

Public Health and Environmental Radiation Protection Standards for
Yucca Mountain, Nevada
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Pursuant to the contract clause entitled, “Laws, Regulations, and DOE Directives,” the Contractor shall comply with the requirements of these
Department of Energy (DOE) Directives, Office Of Civilian Radioactive Waste Management (OCRWM) Policies And Procedures, and DOE
Technical Standards, as identified. Applicability to the OCRWM Management & Operating (M&O) Contract is determined to be effective with the
approval for incorporation or removal notification as directed by the OCRWM Contracting Officer by separate memorandum and will be posted to
this list during the next periodic update and publication of a modification to the M&O Contract. Implementation of these requirements documents
is as specifically identified in the Annual Work Plans.

NOTE: New or changed directives are in bold.

Directive No. List of Applicable Directives for the Management and Operating Remarks
Contractor
1 DEPARTMENT OF ENERGY DIRECTIVES

DOE O 110.3A CRD CONFERENCE MANAGEMENT

DOE 0 130.1 CRD BUDGET FORMULATION

DOE O 142.1 CRD

CLASSIFIED VISITS INVOLVING FOREIGN NATIONALS

DOE O 142.3 CRD

UNCLASSIFIED FOREIGN VISITS AND ASSIGNMENTS

DOE O 144.1 CRD DEPARTMENT OF ENERGY AMERICAN INDIAN TRIBAL
GOVERNMENT INTERACTIONS AND POLICY

DOE 0O 151.1C CRD COMPREHENSIVE EMERGENCY MANAGEMENT SYSTEM

DOE 0 200.1 CRD INFORMATION MANAGEMENT PROGRAM

DOE O 205.1A CRD DEPARTMENT OF ENERGY CYBER SECURITY MANAGEMENT

PROGRAM

DOE O 206.1 CRD

DEPARTMENT OF ENERGY PRIVACY PROGRAM

DOE 0 210.2 CRD

DOE CORPORATE OPERATING EXPERIENCE PROGRAM

DOE O 221.1 CRD REPORTING FRAUD, WASTE, AND ABUSE TO THE OFFICE OF
INSPECTOR GENERAL
DOE 0 221.2 CRD COOPERATION WITH THE OFFICE OF INSPECTOR GENERAL

DOE 0O 226.1A CRD

IMPLEMENTATION OF DEPARTMENT OF ENERGY OVERSIGHT
POLICY
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Directive No. List of Applicable Directives for the Management and Operating Remarks
Contractor
DOE 0O 241.1A CRD SCIENTIFIC AND TECHNICAL INFORMATION MANAGEMENT
DOE 0 243.2 CRD VITAL RECORDS
DOE O 252.1 CRD TECHNICAL STANDARDS PROGRAM
DOE 0 350.1 CRD CONTRACTOR HUMAN RESOURCE MANAGEMENT PROGRAMS
DOE O 350.2A USE OF MANAGEMENT AND OPERATING OR OTHER FACILITY
MANAGEMENT CONTRACTOR EMPLOYEES FOR SERVICES TO
DOE IN THE WASHINGTON, DC., AREA
DOE 0 412.1A WORK AUTHORIZATION SYSTEM
DOE 0O 413.1A CRD MANAGEMENT CONTROL PROGRAM
DOE 0 413.3A CRD PROGRAM AND PROJECT MANAGEMENT FOR THE

ACQUISITION OF CAPITAL ASSETS

DOE 0 420.1A CRD

FACILITY SAFETY

DOE 0 430.1B CRD

REAL PROPERTY ASSET MANAGEMENT

DOE 0O 430.2B CRD

DEPARTMENTAL ENERGY, RENEWABLE ENERGY AND
TRANSPORTATION MANAGEMENT

The contractor will comply with the
CRD with the following
clarifications. Where 5.e and 7.a
require new construction to attain
Leadership in Energy and
Environmental Design (LEED)
Gold certification, the contractor
will design the Administration
Facility (620) and the Fire, Rescue,
and Medical Facility (63A) to have
enough LEED rating system points
to allow achieving Gold certification
and will design the Balance of Plant
Facilities to have enough points to
allow achieving Silver certification.
DOE retains responsibility for
certifying buildings from the U.S.
Green Building Council. The
nuclear facilities do not have a
specified certification level.
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Contractor
DOE 0O 440.2B CRD AVIATION MANAGEMENT AND SAFETY

DOE O 442.1A CRD

DEPARTMENT OF ENERGY EMPLOYEE CONCERNS PROGRAM

DOE 0 450.1 CRD

ENVIRONMENTAL PROTECTION PROGRAM

DOE 0 460.1B CRD PACKAGING AND TRANSPORTATION SAFETY

DOE 0 470.2B CRD INDEPENDENT OVERSIGHT AND PERFORMANCE ASSURANCE
PROGRAM

DOE O 471.1A CRD IDENTIFICATION AND PROTECTION OF UNCLASSIFIED
CONTROLLED NUCLEAR INFORMATION

DOE 0 471.3 CRD IDENTIFYING AND PROTECTING OFFICIAL USE ONLY

INFORMATION

DOE 0 475.1 CRD

COUNTERINTELLIGENCE PROGRAM

DOE 0 475.2 IDENTIFYING CLASSIFIED INFORMATION

DOE O 534.1B CRD ACCOUNTING

DOE 0O 551.1B CRD OFFICIAL FOREIGN TRAVEL

DOE O 580.1 CRD DEPARTMENT OF ENERGY PERSONAL PROPERTY
MANAGEMENT PROGRAM

DOE O 1220.1A CONGRESSIONAL AND INTERGOVERNMENTAL AFFAIRS

DOE O 1340.1B MANAGEMENT OF PUBLIC COMMUNICATIONS PUBLICATIONS
AND SCIENTIFIC TECHNICAL AND ENGINEERING
PUBLICATIONS

DOE O 1450.4 CONSENSUAL LISTENING-IN TO OR RECORDING TELEPHONE-
RADIO CONVERSATIONS

DOE O 5400.5 RADIATION PROTECTION OF THE PUBLIC AND THE
ENVIRONMENT (PORTIONS APPLY)

DOE O 5480.19 CONDUCT OF OPERATIONS REQUIREMENTS FOR DOE

FACILITIES

DOE M 200.1-1 CHAPTER
9

TELECOMMUNICATION SECURITY MANUAL - PUBLIC KEY
CRYPTOGRAPHY AND KEY MANAGEMENT

DOE M 205.1-3

TELECOMMUNICATION SECURITY MANUAL

DOE M 205.1-4 CRD

NATIONAL SECURITY SYSTEM MANUAL

DOE M 205.1-5 CRD

CYBER SECURITY PROCESS REQUIREMENTS MANUAL
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Directive No.

List of Applicable Directives for the Management and Operating
Contractor

Remarks

DOE M 231.1-2 CRD

OCCURRENCE REPORTING AND PROCESSING OF OPERATIONS
INFORMATION

DOE manages the ORPS reporting.
USA RS will provide notification to
DOE to classify and accomplish the
actual reporting in the ORPS system.

DOE M 442.1-1 CRD

DIFFERING PROFESSIONAL OPINIONS MANUAL FOR
TECHNICAL ISSUES INVOLVING ENVIRONMENT, SAFETY, AND
HEALTH

DOE M 450.4-1 CRD

INTEGRATED SAFETY MANAGEMENT SYSTEM MANUAL

DOE M 470.4-1 CRD

SAFEGUARDS AND SECURITY PROGRAM PLANNING AND
MANAGEMENT

DOE M 470.4-2 CRD

PHYSICAL PROTECTION

DOE M 470.4-3A CRD

CONTRACTOR PROTECTIVE FORCE

DOE M 470.4-4 CRD

INFORMATION SECURITY

DOE M 470.4-5 CRD

PERSONNEL SECURITY

DOE M 470.4-6 CRD

NUCLEAR MATERIAL CONTROL AND ACCOUNTABILITY

DOE M 470.4-7

SAFEGUARDS AND SECURITY PROGRAM REFERENCES

DOE M 471.1-1

IDENTIFICATION AND PROTECTION OF UNCLASSIFIED
CONTROLLED NUCLEAR INFORMATION MANUAL

DOE M 471.3-1 CRD

MANUAL FOR IDENTIFYING AND PROTECTING OFFICIAL USE
ONLY INFORMATION

DOE M 475.1-1B CRD

MANUAL FOR IDENTIFYING CLASSIFIED INFORMATION

DOE N 206.4 PERSONAL IDENTITY VERIFICATION
2 OFFICE OF CIVILIAN RADIOACTIVE WASTE
MANAGEMENT POLICIES

DOE Policy 14 UNITS OF MEASURE TO BE USED IN DESIGN, FABRICATION,

CONSTRUCTION, COMPONENT TESTING, AND OPERATION
OF PROCURED ITEMS FOR A REPOSITORY

POL-RW-2002-004

MANAGEMENT EXPECTATIONS

POL-RW-2003-3

CONSISTENCY IN COMMUNICATIONS

POL-RW-2006-001

NUCLEAR SAFETY CULTURE AND SAFETY CONSCIOUS
WORK ENVIRONMENT POLICY STATEMENT
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List of Applicable Directives for the Management and Operating
Contractor

Remarks

POL-RW-2007-1

OCRWM PUBLIC RELEASE POLICY FOR TECHNICAL PRODUCTS

POL-RW-2007-002

CHANGE MANAGEMENT

POL-RW-2008-004

ENVIRONMENTAL POLICY STATEMENT

POL-RW-2008-006

RADIATION EXPOSURE POLICY FOR THE REPOSITORY AT
YUCCA MOUNTAIN

3 DOE TECHNICAL STANDARDS

DOE-STD-1090-07

HOISTING AND RIGGING (FORMERLY HOISTING AND RIGGING
MANUAL)

4 OFFICE OF CIVILIAN RADIOACTIVE WASTE
MANAGEMENT TECHNICAL BASELINE DOCUMENTS

DOE/RW-0333P

QUALITY ASSURANCE REQUIREMENTS AND DESCRIPTION

In accordance with Contract Clause E.3
compliance is required to the current
revision of the QARD.

DOE/RW-0351 Revision 5
ICN 001

WASTE ACCEPTANCE SYSTEM REQUIREMENTS
DOCUMENT

DOE/RW-0406 Revision 8

CIVILIAN RADIOACTIVE WASTE MANAGEMENT SYSTEM
REQUIREMENTS DOCUMENT

DOE/RW-0425 Revision 5

TRANSPORTATION SYSTEM REQUIREMENTS DOCUMENT

DOE/RW-0511 Revision 4
ICN 001

INTREGRATED INTERFACE CONTROL DOCUMENT,
VOLUME 1 - HIGH-LEVEL RADIOACTIVE WASTE AND U.S.
DEPARTMENT OF ENERGY AND NAVAL SPENT NUCLEAR
FUEL TO THE CIVILIAN RADIOACTIVE WASTE
MANAGEMENT SYSTEM

DOE/RW-0523 Revision 3

INTERGRATED SAFETY MANAGEMENT PLAN

DOE/RW-0572 Revision 0

INTEGRATED INTERFACE CONTROL DOCUMENT, VOLUME
2 - WASTE ACCEPTANCE, TRANSPORTATION, AND
MONITORED GEOLOGIC REPOSTORY SYSTEM ELEMENTS

DOE/RW-0585 Revision 1
ICN 001

TRANSPORTATION, AGING AND DISPOSAL CANISTER
SYSTEM PERFORMANCE SPECIFICATION
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Directive No.

List of Applicable Directives for the Management and Operating
Contractor

Remarks

YMP/CM-0026 Revision 2

MONITORED GEOLOGIC REPOSITORY SYSTEMS

ICN 001 REQUIREMENTS DOCUMENT
5 OFFICE OF CIVILIAN RADIOACTIVE WASTE
MANAGEMENT PROCEDURES

AP-15.6Q REPORTABLE GEOLIGIC CONDITION

RWGM-PRO-002

CONDITION REPORTING AND RESOLUTION

AP-16.7Q OCRWM TREND PROGRAM

AP-17.1Q RECORDS MANAGEMENT

AP-17.30Q MANAGING ELECTRONIC RECORDS

AP-32.1 OFFICE OF CIVILIAN RADIOACTIVE WASTE MANAGEMENT
CONCERNS PROGRAM

AP-EM-002 LAND ACCESS AND ENVIRONMENTAL COMPLIANCE

AP-EM-010 ENVIRONMENTAL BASELINE REVIEW

AP-EM-011 SAMPLING OF LIQUIDS FOR ENVIRONMENTAL PERMITS

AP-ENG-005 TOTAL SYSTEM MODEL (TSM) - USAGE

AP-ENG-006 TOTAL SYSTEM MODEL (TSM) - CHANGES TO
CONFIGURATION ITEMS AND BASE CASE

AP-EP-001 YUCCA MOUNTAIN PROJECT EMERGENCY OPERATIONS
CENTER

AP-EP-003 JOINT INFORMATION CENTER OPERATION

AP-OP-010 AUTHORIZATION FOR SITE WORK

AP-REG-022

LICENSE APPLICATION CONFIGURATION MANAGEMENT
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Contractor

AP-REG-023 POSTLICENSE APPLICATION SUBMITTAL INTERACTIONS
WITH THE U.S. NUCLEAR REGULATORY COMMISSION

AP-SEC-004 BADGING AND ACCESS CONTROL

AP-SI1.3Q SUBMITTAL OF DATA TO THE TECHNICAL DATA

MANAGEMENT SYSTEM

RWQA-PRO-002

QUALITY ASSURANCE INTERNAL AUDIT PROGRAM

RWPJ-PRO-001

CONTROL OF THE OCRWM AND OPERATING CONTRACT
TRANSITION

GUIDES

Guides support Orders with the same number. Guides provide non-mandatory, supplemental information about acceptable methods for
implementing requirements, including lessons learned, suggested practices, instructions, and suggested performance measures. Guides may
identify acceptable ways to implement requirements by referencing appropriate Technical Standards, but they shall not impose additional
requirements. Current guides may be found at: http://www.directives.doe.gov/directives/current.html#number

DOE TECHNICAL STANDARDS AND GOOD PRACTIVE GUIDES

Technical Standards and Related Documents are non-mandatory criteria managed under the Technical Standards Program to provide guidance to
contractors and DOE personnel on acceptable methods for meeting requirements.” Current standards may found at:
http://www.eh.doe.gov/techstds/standard/standard.html
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PART 11l -LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS
SECTION J - LIST OF ATTACHMENTS

APPENDIX | - REPORTS & PLANS REQUIREMENTS LIST

Reporting Requirement Freq. Distribution Date Due
1. Annual Work Plans Y OPM, OBM As Directed
2. S/C small/disadvantaged contract Report (FM294/5) S CO April 25 and October 25
3. Cyber Security Program A OBM As Required, every 2 yrs
4.  Statement of Cost Incurred and Claimed Y CO, OPM, NNSA/sC November 15
5. Trial Balance Activity M CO, NNSA/sC 4™ working day following close of calendar mo. and YE
as established.
6. Checks Paid Letter of Credit Report M OPM, NNSA/SC 30 days after the end of the reporting month
7. Internal Audit Plans Y CO, OPM 11™ working day after comp. DOE Month- end Close
8. Internal System Audit Reports A CO, OPM, NNSA/sC July 15 or as determined by the OIG
9. Compliance Audit Tracking System Report Q CO, OPM, NNSA/SC In accordance with DOE-approved schedule
10. Property Theft Report (for those items identified as lost or stolen on as needed basis) | Q OCSM As Required
11. Negotiated Sales Report Y OCSM 30 days after close of the fiscal year
12. Excess Personal Property furnished to Non-Federal Recipients Y OCSM 30 days after close of the fiscal year
13. Enter Data in the DOE Property Information Database System (PIDS) Y OCsSM 30 days after close of the fiscal year
14. Deferred Maintenance Report for Personal Property Y OCSM, NNSA/SC 20 days after close of the fiscal year
15. Exchange/Sale Annual Report Y OCSM 30 days after close of the fiscal year
16. Final Property Inventory Report Y OCSM As Required
17. Property Theft Report (for those items identified as a physical inventory shortage) Y OCSM 90 days after the finish of the yearly inventory
18. Actuarial Valuation for the USA RS defined benefit plan Y CO 9 mos. after beg. of plan year
19. IRS Form 5500 Y CO As Required (30 days after submission to IRS)
20. Report of Compensation S CO Apr 15 & Oct 15
21. Contractor Salary/Wage Increase Expenditure Report Y CO 45 days after CIP approved
22. Report of Employment Q CO As of 1/10; 4/10; 7/10; 10/10
23. Affirmative Action Plan Y CcO June 12
24. Report of Contractor Exp for Supplemental Compensation Y CO March 15
25. MYPS Database Upload M Database 15™ calendar day following reporting month
26. GM Assurance Memo for FMFIA Y OBM, OCRWM, NNSA October 1
27. Contractor Fulltime Equivalent Report M OBM (Email) 15" calendar day following reporting month
28. Open Commitment Report M OPM (Email) 10™ calendar day following reporting month
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Reporting Requirement Freq. Distribution Date Due
29. Functional Support Cost Report Y OPM, NNSA/SC November 15
30. Combined Balance Scorecard Report & Plan Y CO November 1
31. List of Funds Certifying Officers A CO, OPM As required
32. Payment-Equal-To-Taxes (PETT) Information Packages Y 10D, OBM, OPM As required
33. Monthly Progress Report M OPM As required
34. Statement of Work-required reports A CO, others As required
35. Federal Information Security Management Act (FISMA) Information Security Q OBM, DOE OCIO, As required; generally, 7-15 days following reporting
Report OMB quarter
36. FISMA Plan of Action and Milestones Q OBM, DOE OCIO, As required; generally, 7-15 days following reporting
OMB quarter
37. FISMA Privacy Act Report Q DOE Privacy Office, As required; generally, 7-15 days following reporting
OMB quarter
38. Departmental Cyber Security Data Calls A DOE OCIO As required
39. Information Technology Contingency Plan Test Results Y OBM One year from previous submittal
40. Cyber Security Incident Response Plan Test Results Y OBM One year from previous submittal
41. Privacy Impact Assessment Review and Approval Y OCRWM Privacy One year from previous submittal
Program
42. Cyber Security Monthly Incident Report M OBM, DOE CIRC 5™ of every month
43. Certification Letter / Request for Authority to Operate A OBM Three years from expiration or upon security significant
change to an information system.

LEGEND: A=As Req'd; M-Monthly; Q-Quarterly; S-Semi-annually; Y=Yearly

Distribution Acronyms:

CO- Contracting Officer, OCRWM
DOE CIRC-

Department of Energy Cyber Incident Response Capability

DOE OCIO- Department of Energy Office of the Chief Information Officer

10D - Immediate Office of the Director — Communications & Outreach, OCRWM
OBM - Office of Business Management, OCRWM

OCSM - Office of Construction and Site Management, OCRWM

OMB - The Office of Management and Budget

OPM - Office of Project Management, OCRWM

NNSA/SC - National Nuclear Security Administration/Service Center
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SECTION J
APPENDIX J
PERFORMANCE EVALUATION AND MEASUREMENT PLAN
(Incorporated by Reference)
See Part Il — Contract Clauses, Section |, Contract Clause 1.129 — 970.5215-1

Total Available Fee: Base Fee Amount and Performance Fee Amount
(DEC 2000) Alternates Il and 111 (DEC 2000)
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